Guide to the Tutoring Application Form
There are two application forms for tutoring in SPS: one is for those with a University of Edinburgh account, one is for all external applicants. Both are linked on the website – please ensure you complete the correct one for your individual circumstances. 

This guide will cover the application form for applicants from the University of Edinburgh, with additional notes in orange where this differs from the form for external applicants.









SPS Tutoring Semester 1 2026-27: UoE Application Form 

Applicants from the University of Edinburgh.

· Required

· This form will record your name, please fill your name.

How to Apply
Please complete all sections of the application form.

You may wish to read our Guide to the Tutoring Application Form before completing your application - this allows you to see all parts of the form in advance and may answer some of your questions.
Towards the end of the form, you will be asked to submit one file (in Word or PDF). This should contain your CV, cover letter, and any other relevant qualifications/certificates. You will not be able to upload multiple files.
You should clearly demonstrate in your cover letter evidence of your transferable skills as well as evidence of any specialist skills or expertise required for courses you are applying for, or alternative vacancies you wish to be considered for.

If you have not previously held a tutoring contract with SPS, you will also need to complete the 'Appointee Information Form', and send this to spshr@exseed.ed.ac.uk

The Appointee Information Form can be downloaded from our website, linked below.



Full list of Semester 1 SPS Vacancies:
https://www.sps.ed.ac.uk/students/postgraduate/phd/part-time-teaching/tutoring/opportunities 

If you have any queries about this form, please contact sps.tutoring@ed.ac.uk

For information on how we use your data, how long we keep it for and if we share it with third parties, please refer to the Applicant Privacy Notice: https://edin.ac/3vtWpgq

Eligibility and Right to Work
Tutoring positions within the School of Social & Political Science (SPS) are guaranteed hours (GH), fixed-term posts. These posts are classed within the School as 'Student Experience' positions. This is to ensure that our current PhD students have ample opportunity to develop their teaching skills during their degree.

Current PhD students are therefore prioritised before any other applicants. We have three hiring categories that are used in the recruitment and allocation process, as follows (in order of priority):

Category 1 - Current University of Edinburgh (UoE) PhD student with an existing SPS GH tutoring contract

Category 2 - Current UoE PhD student without an existing SPS GH tutoring contract

Category 3 - External Applicant (not a current UoE PhD student)

When asked to select your hiring category, please consider your status at the start of Semester One (September 2026). Applications will not be accepted from 1st year PhD students.

The term 'current PhD student' refers to anyone who will be a fully matriculated University of Edinburgh PGR student by September 2026. The term 'existing contract' refers to tutors who will have a valid SPS GH contract at the start of September 2026.
If you are a current UoE PhD student with an existing GH contract with an expiry date of 31st August, you would be considered as Category 2. 


The allocation process takes place over two rounds and Category 3 applicants will only be considered in the second round.

If you do not have a current staff contract with the University of Edinburgh, you must prove your Right to Work. Full details and instructions on how to complete a Right to Work check will be sent along with offers.All applications received through the External form will be classed as Category 3. 


Workload Restrictions and Availability
The University mandates that full-time PhD students can undertake a maximum of 396 hours of work per academic year (averaging to 9 hours per week across 44 weeks). More information about the hour limit can be found here:
https://www.ed.ac.uk/academic-services/policies-regulations/research-students/tutors-demonstrators/9-hour

For the majority of our teaching, this typically equates to 2 or 3 tutorial groups per week, including marking. If you hold other positions across the University, those hours must also be considered when assessing your capacity to tutor. Student visa holders will have restrictions on the number of hours that can be worked per week which will apply to all employment across the University and externally.

During the initial round of offers, we will seek to allocate a maximum of 3 groups to each tutor, with no more than 6 groups over the academic year, in total. This is to enable us to offer work to as many applicants as possible.

Applicants should expect to be available for the entire duration of the semester for which you are applying to teach. Semester dates for the 2026-27 academic year can be found here: https://semester-dates.ed.ac.uk/202627

Additionally, some of our undergraduate courses may have in-person examinations. Tutors on these courses are expected to be available to mark these in-person in the UK. Exam diets typically take place in December/April/May and marking takes place throughout the semester, including June 2027. Further information about the exam diets can be found here, please note that exam dates for 2026-27 are not yet confirmed: https://www.ed.ac.uk/timetabling-examinations/exams/exam-diets

Unfortunately, we are unable to accommodate scheduling preferences when allocating tutors to courses. Your tutorial groups will be assigned within your course team once you have accepted your offer.

Applicant Details


1. First Name
You may include multiple first names, but please do not include any punctuation in this field, with the exception of hyphens
e.g. Mary-Kate. *


2. Surname
You may include multiple surnames, but please do not include any punctuation in this field, with the exception of hyphens
e.g. Gordon-Smith. *


3. Contact Email Address
You should provide your University of Edinburgh email address. If you are close to the end of your programme, you may provide an alternative email address.

Please only provide one email address. All correspondence relating to your application will be sent to the email address you provide, so please ensure you check it regularly. *


4. Student number or staff UUN
Your student number will begin with S followed by 7 numbers.  *
This question does not appear on the External form. 
If you do not have a University of Edinburgh user account with student number or staff UUN, you should complete the application form for External applicants.



5. Hiring Category

Please consider your status at the start of Semester 1 (September 2026) before selecting the applicable hiring category for your application.
*

· Category 1 - Current UoE PhD Student with an existing SPS GH tutoring contract

· Category 2 - Current UoE PhD Student without an existing SPS GH tutoring contract

· Category 3 - Not a current UoE PhD StudentFrom here, the External form goes directly to Your Academic Background. 


Your Current PhD Studies
Category 1 Applicants - Current UoE PhD student with an existing SPS GH contract

This section will only appear for Category 1 applicants. 
The C1 / C2 / C3 at the start of some questions are for administrative purposes only. 


6. (C1) What is the expected end date of your PhD programme? *


7. (C1) PhD Subject Area or Centre

If you are not undertaking a PhD within SPS, but elsewhere within the University of Edinburgh, please select 'Other' and list the school e.g. Business, Law, HCA, PPLS *

· Centre for African Studies

· Politics and International Relations

· Science, Technology & Innovation Studies
· Social Anthropology
· Social Policy  
· Social Work 
· Sociology
· Other


8. (C1) Have you obtained your supervisor's agreement to submit this tutoring application? *

Yes / No
9. (C1) If you answered 'No' above, please detail below why you have not yet obtained permission, and when you intend to do so: *
From here, you’ll be taken to Other Employment Details



Your Current PhD Studies
Category 2 Applicants - Current UoE PhD student without an existing SPS GH tutoring contract
This section will only appear for Category 2 applicants. 


10. (C2) Will you have completed at least one year of your studies by September 2026?

If you have completed less than one year of your PhD, you are not eligible to apply to tutor. *

Yes / No
11. (C2) If you have previously tutored in SPS, please indicate in which academic year this was: *

· Before 2021-22
· 2021-22
· 2022-23
· 2023-24
· 2024-25
· 2025-26
· I have not previously tutored in SPS.


12. (C2) What is the expected end date of your PhD programme? 


13. (C2) PhD Subject Area or Centre

If you are not undertaking a PhD within SPS, but elsewhere within the University of Edinburgh, please select 'Other' and list the school e.g. Business, Law, HCA, PPLS
*

· Centre for African Studies
· Politics and International Relations
· Science, Technology & Innovation Studies
· Social Anthropology
· Social Policy
· Social Work
· Sociology
· Other

14. (C2) Have you obtained your supervisor's agreement to submit this tutoring application? *

Yes / No

15. (C2) If you answered 'No' above, please detail below why you have not yet obtained permission, and when you intend to do so: *
From here, you’ll be taken to Other Employment Details


Your Academic Background
Category 3 Applicants - Not a current UoE PhD student
This section will only appear for Category 3 applicants. 


16. (C3) If you have previously tutored in SPS, please indicate in which academic year this was: *

· Before 2021-22
· 2021-22
· 2022-23
· 2023-24
· 2024-25
· 2025-26
· I have not previously tutored in SPS.

17. (C3) Are you a current PhD student? *

· Yes - I am currently undertaking a PhD elsewhere 

· No - I have already been awarded a PhD

· Other
If you answer ‘Yes’ – you’ll be taken to Q19.
If you answer ‘No’ – you’ll be taken to Q24. 




18. If you selected 'Other' above - Please specify and give as many details as possible. *

19. (C3) Will you have completed at least one year of your studies by September 2026?

If you have completed less than one year of your PhD, you are not eligible to apply to tutor. *

 Yes / No
20. Name of University where you are studying for a PhD: *

21. (C3) What is the expected end date of your PhD programme? *

22. (C3) Have you obtained your supervisor's agreement to submit this tutoring application? *

Yes / No
23. (C3) If you answered 'No' above, please detail below why you have not yet obtained permission, and when you intend to do so: *

24. When, and from which institution, did you graduate with your PhD?

Please provide the month and year of your graduation. *


25. (C3) PhD Subject Area

Please choose the subject area that most closely aligns to that of your PhD. *

· Centre for African Studies
· Politics and International Relations
· Science, Technology & Innovation Studies
· Social Anthropology
· Social Policy
· Social Work
· Sociology
· OtherFrom here, you’ll be taken to Other Employment Details





Eligibility
Unfortunately as you have not yet completed one year of your PhD studies - you are not eligible to apply for tutoring positions in SPS, and your application will not be accepted.The above will only show for applicants who have confirmed that they have not yet completed one year of their studies. 





Other Employment Details
Please answer these questions with as much detail as possible.


26. Do you currently hold any other contract within the University of Edinburgh?

This should not include your SPS Tutoring Contract, we are interested in any other work you may be undertaking. If you have applied for other roles but have not yet started, please select Other and give details. *

	Yes / No / Other
This question does not appear on the External form. 

27. Which School or department do you hold a contract with? *


28. On average, how many hours a week do you undertake on this contract? *

The value must be a number
The number of hours you undertake for any other contract in the University may limit the offer we are able to make you, so please be precise here. 


29. If you have one, please provide your employee number or staff UUN.
You can find your employee number on your most recent payslip. *


30. Do you currently work outside of the University of Edinburgh? *

Yes / No
31. Please provide details of the employer and the hours per week that you undertake for them. *
If you are on a student visa and undertaking any work outside the University, this may limit the offer we are able to make, so please provide full details. 

32. Have you applied for tutoring vacancies elsewhere in the University? *

Yes / No
33. If you are successful in this application, will you continue in your other post/s whilst working as a tutor in SPS? *

Yes / No / Not applicable - I do not have any other posts.

Right to Work
Please Note: Answering these questions does not replace the need to schedule an appointment to prove your Right to Work with our SPS HR team. The answers below will help us to anticipate anything that may cause delays when raising a new GH contract.

Information about completing a Right to Work check will be sent with your offer. 

34. Do you require a visa to work or study in the UK? *

Yes / No

35. What type of visa do you have? *

· Tier 4 Student Visa  
· Graduate Visa
· Spouse/Partner Visa
· Indefinite Leave to Remain 
· Other

36. What is the end date of your visa? *


Vacancy Preferences - Semester 1 2026-27
Please select a different course for each choice. If you do not wish to apply for more than one course, you may select 'not applicable'. When selecting your preferences, please remember that you are less likely to be matched with a course outside of your home subject area / area of expertise.

Applicants may also be considered for alternative vacancies on other courses in their home subject area / area of expertise if we are unable to allocate to their preferred courses. You can opt-out of this consideration below.
Please be aware that applying for only one course, and/or opting-out of consideration for alternative vacancies will limit your options. Only Semester 1 and Full Year courses will be listed here. Applications for Semester 2 courses will be open later in the year.Where possible, we try to match applicants with one of their course choices, though this is not a guarantee. 



37. First Choice *

· Comparative Politics in a Globalized World
· Comparative Social Policy: Global Perspectives
· Core quantitative data analysis 1 and 2
· Designing and Doing Social Research
· History of Medicine
· Human Rights and Social Justice: social work and the law 
· International Development, Aid and Humanitarianism
· International Political Economy
· Introduction to Social Anthropology
· Invitation to Sociology
· Mathematics for Social Science
· Politics and International Relations 1A: Concepts and Debates
· Politics in a Changing World: An Introduction for non-specialists
· Research Design in Politics and International Relations
· Research Skills in the Social Sciences: Data Collection
· Social Anthropology 1A: The Life Course
· Social Anthropology 2: Key Concepts
· Social Demography
· Social life and climate change
· Social Policy and Society
· Social Theory
· Sociology 1a: The Sociological Imagination
· Sociology 2a: Thinking Sociologically
· Sustainable Development 1a: Introducing Sustainable Development
· Theories of International Relations
· Understanding Gender in the Contemporary WorldPlease remember to select a different course for each choice.

You can select Not applicable if you only wish to apply for one course, but this will limit your options. 


38. Second Choice *

39. Third Choice *

40. Fourth Choice *
Alternative vacancies are other courses that you have not listed as one of your choices. They can be in your home subject area / area of expertise (Q41) or another (Q44). 

41. By default, applicants may also be considered for alternative vacancies on other courses in their home subject area / area of expertise. Please choose the statement that applies to you. *
· I am happy to be considered for alternative vacancies in my home subject area / area of expertise.

· Please do not consider me for alternative vacancies in my home subject area / area of expertise.If you opt out of being considered for any alternative vacancies, this will limit your options in terms of the offer we make. 


42. If you would like to be considered for alternative vacancies in other subject areas, please note your interest below: *

· Centre for African Studies
· Politics and International Relations
· Science, Technology & Innovation Studies
· Social Anthropology
· Social Policy
· Social Work
· Sociology
· Research Training Centre / Q-Step
· N/A I do not wish to be considered for alternative vacancies in any other subject area. 
· OtherIf you have noted interest for alternative vacancies in other subject areas, it would be helpful to evidence in your cover letter, any skills or previous experience you have in those subject areas. 



Supporting Statement + Document
You will be asked to upload one file in support of your application. This should include your CV, Cover Letter, and any other relevant qualifications and/or certificates.

You should ensure that your Cover Letter clearly evidences:
· the transferable skills we expect of our tutors (organisation, time management, effective communication, teamwork, working under a supervisor)
· any skills or expertise required for the courses or alternative vacancies you have applied for (this will be detailed on the vacancy list where applicable)
· any skills, expertise or previous experience, relevant to courses or alternative vacancies you have applied for which are outside of your own subject area.


43. Please detail below any teaching qualifications that support your application, not already contained in your CV or cover letter.
Please also briefly detail any specific skills or expertise relevant to the courses or alternative vacancies you have applied for, especially where these are in other subject areas. *


44. Please upload one file containing your CV, Cover Letter, and any other relevant qualifications/certificates. Only Word or PDF files will be accepted.
Please name your file: TutorApp followed by your initials. e.g. TutorAppJS *
Upload file

File number limit: 1 Single file size limit: 1GB Allowed file types: Word, PDF
Please ensure the file you upload follows this naming convention, to avoid any delays in processing your application. 

External applicants will not have the option to upload a file. Instead, they must submit their file via email to sps.tutoring@ed.ac.uk. Files must be named ‘First Name Last Name’.



Some courses on our vacancy list require their tutors to possess certain skills and/or experience. If you select one of these courses in your preferences, you should ensure your cover letter clearly evidences the skills and/or experience required.

Conditions of Employment
Please read the below documentation carefully. You will not be able to submit your application without confirming the following statements.
All documents signposted here are essential reading for your role as a tutor in SPS. You may find it helpful to bookmark the Guidance for Tutors webpage to refer to during your employment. 



45. I confirm that I have read the Key Employment Facts for Tutors in the School of Social and Political Science and HR Guidance for GH Academic Staff on the SPS Guidance for Tutors webpage (also linked below).

These documents provide important details about the conditions of your employment, the required notice period should you wish to end your employment on a course, marking commitments and information about our pay rates.
[image: ] Key Employment Facts for Tutors in the School of Social and Political Science: https://edin.ac/3OGuDNr
[image: ] HR Guidance for GH Tutors: https://edin.ac/4mVcGax
*
Yes


46. I confirm that I have read and agree to the main responsibilities of a course tutor, including my responsibility to be available for marking if necessary.

Tutor Activities & Paid Hours: https://edin.ac/4ueZ3Wb *

Yes


47. I confirm that, should my circumstances change in a way that will affect my ability to meet my tutoring obligations during the 2026-27 academic year, I will contact spshr@exseed.ed.ac.uk and sps.tutoring@ed.ac.uk as soon as possible.
*

Yes

It is essential that you let SPS Tutoring and SPS HR know in the event of any chance in circumstances so that we can provide you with the necessary support, as well as ensuring your work can be covered. 



48. If you wish to receive a copy of your responses, please tick the box below.
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