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Please read this handbook carefully - it will help you to make the most of your time on the programme.

The handbook provides guidance on the structure of the Bachelor of Medical Sciences with Honours in Global Health Policy, and the academic and pastoral support available to you. 

This intercalated BMedSci programme is administered via the School’s Undergraduate Teaching Office and the School’s secretarial staff for honours programmes (see http://www.sps.ed.ac.uk/undergrad/current_students/the_undergraduate_school/meet_the_team). Your main contact in the School’s Undergraduate Teaching Office is Will Rennie, Student Advisor: will.rennie@ed.ac.uk.

This handbook does not supersede the University Regulations which can be accessed at http://www.drps.ed.ac.uk/ and https://www.ed.ac.uk/academic-services/staff/assessment/assessment-regulations Every effort has been made to ensure that the information contained in this handbook is correct at the time of distribution.



















If you require this document or any of the internal University of Edinburgh online resources mentioned in this document in an alternative format, please email your Student Adviser, Will Rennie: student.sps@ed.ac.uk. 
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Introduction
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The intercalated honours year in Global Health Policy leads to the award of the degree: Bachelor of Medical Sciences with Honours in Global Health Policy (BMedSci (GHP)). 

The programme is available to medical students who have successfully completed at least the first two years of an undergraduate medical degree. The programme provides students with the opportunity for in-depth study of health policy issues at the national international levels. The programme provides a balance of compulsory and elective taught courses and an individual project leading to the submission of a dissertation.

Programme aims
The programme aims to equip future doctors with an understanding of the challenges confronting global health policy; and how to respond to them.

The compulsory course provides students with core knowledge on:
· the major influences on the overall level and distribution of health in populations;
· how health policies and wider public policies impact on the level of health inequalities within and between countries; and
· the processes that underlie the formulation of health policy.

The recommended elective courses enable students to focus on areas of specific interest in more detail and hence gain a greater degree of understanding in areas including: 
· health systems analysis;
· health systems strengthening and reform;
· the social determinants of health; and 
· global health governance.

In addition, the individual project – formally titled the International Public Health Policy Project - allows students to gain specialised knowledge of an issue relevant to global health policy, and to develop skills in research and written communication.

The programme as a whole encourages students to develop transferable skills in critical thinking, identification and appraisal of published research, working with data, written and verbal communication, and working effectively both individually and as part of a team.

[bookmark: _Toc13816438]
Recommended reading
Course organisers will provide detailed reading lists for individual courses; however, the following are recommended as useful overview or general texts:

Population health and health policy
Buse K, Mays N, Walt G (2012). Making health policy (2nd ed) Maidenhead: Open University Press.
Baggott R (2015). Understanding Health Policy (2nd ed). London: Policy Press.
Sim F and McKee M (eds) (2011). Issues in public health (2nd ed). Maidenhead: Open University Press.

Social determinants of health, and health inequalities
Smith KE, Hill SE, Bambra C (eds) (2016). Health Inequalities: Critical Perspectives. Oxford: Oxford University Press.
Graham H (2007). Unequal lives: health and socioeconomic inequalities. Open University Press.

Health systems
Hellowell, M, et al. “What Models of Funding Are Best for a Healthy and Just Society?” BMJ: British Medical Journal, vol. 361, 2018. JSTOR, https://www.jstor.org/stable/26961101. Accessed 1 Sep. 2022.

Global politics and public health
Lee K, Collin J (eds) (2005). Global change and health. Maidenhead: Open University Press.
Friel S (2019). Climate change and the people's health. Small Books Big Ideas in Population Health (vol 2). Krieger N (series editor). New York: Oxford University Press
Moodie R, Stuckler D, Monteiro C, Sheron N, Neal B, Thamarangsi T, Lincoln P, Casswell S. and Lancet NCD Action Group (2013). Profits and pandemics: prevention of harmful effects of tobacco, alcohol, and ultra-processed food and drink industries. The Lancet 381(9867): 670-679.

Reviewing academic literature
Aveyard H (2007). Doing a literature review in health and social care. Maidenhead: Open University Press.
Petticrew M, Roberts H (2008). Systematic reviews in the social sciences: A practical guide. Oxford: Blackwell Publishing.

Qualitative research methods
Green J, Thorogood N. (2018). Qualitative Methods for Health Research (4th ed). London: Sage.
Braun V, Clarke V. (2006). Using thematic analysis in psychology. Qualitative Research in Psychology. 3(2):77-101.
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Global Health Policy Unit
The BMedSci (GHP) programme is run by the Global Health Policy Unit (GHPU) in the School of Social & Political Science. 

Institutionally, GHPU is located within the subject area of Social Policy, and it has close teaching and research links with the Usher Institute in the College of Medicine and Veterinary Medicine. 

GHPU staff contribute to the world's leading peer-reviewed journals, and work with the most important global health institutions – such as the World Health Organization and the World Bank - to improve population health at the global level. The Unit draws on this expertise to deliver exceptional cross-disciplinary training in the principles and methodologies of global health policy, to both undergraduate and postgraduate students.


Other departments involved in delivering the programme
Staff from other subject areas in the School (including Science, Technology & Innovation Studies, and the Centre for Medical Anthropology) and elsewhere in the University of Edinburgh (e.g. the Usher Institute) contribute to the delivery of the BMedSci (GHP) programme, in particular in teaching elective courses.
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Administration

[bookmark: _Toc51770556]Key contacts and support
Queries about academic or pastoral matters related to the programme should be addressed to the Programme Director, Dr Mark Hellowell (mark.hellowell@ed.ac.uk ). 

The Student Adviser (SA) for the BMedSci (GHP) programme is Will Rennie (student.sps@ed.ac.uk). Will is located behind reception on the ground floor of the Chrystal Macmillan Building.
If there are any circumstances affecting your studies that you would like to discuss with someone, your Student Adviser is there to help. It is important that you keep us informed of any issues you feel may impact your studies, so please do not hesitate to get in touch. Contact information for our Student Advice and Support team can be found at https://www.sps.ed.ac.uk/students/support/team

You should inform the Programme Director or your Student Adviser if you have personal or medical problems that are interfering with your ability to participate in the BMedSci programme (see section on attendance, illness, and special circumstances).
The BMedSci (GHP) programme is administered via the Undergraduate Teaching Office (UTO) of the School of Social & Political Science. The UTO is located on the first floor of the Chrystal Macmillan Building, 15A George Square, EH8 9LD, email uto.sps@ed.ac.uk, phone (0131) 651 3060.
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GHPU staff - Contact Details

NB: all time listed are UK standard times. 
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Sudeepa Abeysinghe (Director)
Email: sudeepa.abeysinghe@ed.ac.uk 
Guidance and Feedback hours (semester 1 only): 
Mondays 16:00-17:30
CMB 2.25 (drop-in, no appointment needed)  

Mark Hellowell (Programme Director)
Email: mark.hellowell@ed.ac.uk 
Guidance and Feedback hours:       
Wednesdays 13:00-14:30
CMB 1.10 or via Teams (please book an appointment by using the email above)

Emily Adrion 
Email: Emily.Adrion@ed.ac.uk    
Guidance and Feedback hours:  
Wednesdays 9:00-10:30  
CMB 3.26 (drop-in)             

Eleanor Brooks  
By appointment only 
Email: Eleanor.Brooks@ed.ac.uk  

Jeff Collin 
Email: jeff.collin@ed.ac.uk  
Guidance and Feedback hours:
Tuesdays 16:00-17:30
Rm 2.02, 22 George Sq (drop-in, no appointment needed)




Kaveri Qureshi  
Email: Kaveri.Qureshi@ed.ac.uk  
Guidance and Feedback hours:   
Wednesdays 13:00-14:30  
CMB 2.10 or (with a booking) via Teams (drop-in, or book an appointment here)  

Amrit Virk  
Email: avirk@ed.ac.uk   
Guidance and Feedback hours (semester 1 only):   
Tuesday, 15:30-17:30  
CMB, Room 3.24 drop-in (or email to schedule an MS Teams meeting). 

Nason Maani  
Email: nason.maani@ed.ac.uk  
Guidance and Feedback hours:   
Tuesdays 9:30-11:00  
CMB 1.10 (drop-in) 
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Important Dates 

See the table below for important dates in the BMedSci programme. Please ensure you are available for key teaching events, including all dissertation meetings. You are welcome to schedule a holiday during the Winter vacation (22 December 2023 to 12 January 2024), but please be in Edinburgh in early-mid December. You are strongly advised to be available for meetings / not to go on holiday during the University’s Spring vacation (8 -19 April 2021) since you will be working on your dissertation project over this period.

Please see http://www.ed.ac.uk/news/semester-dates for any changes or updates to official semester dates.

	Welcome week
	11 September 2023 

	Semester 1 teaching starts 
	18 September 2023

	Introduction to the BMedSci dissertation (seminar)
	8 November 2023

	1st group dissertation meetings
	Late November 2023 

	Semester 2 teaching ends
	1 December 2023

	Semester 1 final assignments due
	End-Nov / Early December 2023

	2nd group dissertation meetings
	Early / mid-December 2023

	Winter teaching vacation
	22 Dec 2023 – 12 January 2024

	Semester 2 teaching starts
	15 January 2024 

	Submission of dissertation Project Plans
	25 January 2024 

	Return of feedback on Project Plans
	Mid-February 2024

	Flexible learning week
	19 February 2024 

	Individual supervision meetings
	Late February, March and April 2024

	Semester 2 teaching ends
	5 April 2024 

	Spring teaching vacation
	8-19 April 2024

	Final drafting of dissertation projects
	Mid-to-late-April 2024

	Submission of dissertation projects
	2 May 2024 

	Board of Examiners meeting
	June 2024 (degree awards to follow)
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Welcome Week Programme (Induction)

The induction session on the Wednesday of Welcome Week will give you an opportunity to link in with the programme director, other GHPU staff and your fellow students (both BMedScis, and students undertaking taught MSc programmes with GHPU). This session will be followed, in subsequent days, with one-to-one meetings with the programme director. Details of how to sign up for those meetings will be provided at the induction session. 

In addition to these formal induction activities, the University Students’ Association also provides a wide programme of optional orientation and social events during induction week – see https://www.eusa.ed.ac.uk/ for a full listing.

[bookmark: _Toc51770560]Communication

E-mail
Communication relating to the BMedSci (GHP) programme will be sent to your official University e-mail account. The University will also send vital information (for example on exam arrangements or library-related alerts) to this e-mail address from time to time. You must therefore access and manage this account regularly as the programme organiser and the University will assume that you have opened and acted on these communications. Failure by students to do so is not be an acceptable excuse for student actions or inactions or as a grounds for appeal.

If you already have a web-based e-mail account and think that you are unlikely to check your University e-mail account, it is your responsibility to set up a forward on the University account to ensure that all official University communications are received. Students can set up an auto-forward on their University email account to ensure that all official University communications are received. Guidance on how to do this and the full policy can be viewed at: 
http://www.ed.ac.uk/files/atoms/files/contacting_students_by_email.pdf. 

Data Protection
Under Data Protection Law, personal data includes all recorded information about a living, identifiable individual. Students using personal data as part of their studies must comply with the responsibilities as outlined in the linked guidance. Before using personal data as part of their studies students must become familiar with the linked guidance, discuss implications with their supervisor and seek appropriate ethics approval. They must also obtain consent from the data subjects to take part in the studies. Failure to comply with the responsibilities is an offence against the Code of Student Conduct, and could lead to a breach of Data Protection Law. A data protection breach can cause distress to the people the information is about, and can harm relationships with research partners, stakeholders, and funding organisations. In severe circumstances the University could be sued, fined up to £20,000,000, and experience reputational damage.
For full guidance please see https://www.ed.ac.uk/records-management/guidance/data-protection/dpforstudents. 

Course websites
Individual taught courses have their own websites that you will be expected to access regularly. Once you are enrolled on a course, you should automatically be able to access the relevant course website through the MyEd portal, accessed via your University user name and EASE password at: https://www.myed.ed.ac.uk/ 

The websites of courses based within GHPU/SSPS are accessed through the Learn platform. This can be accessed from the MyEd portal by clicking on the ‘launch Learn’ icon.
Contacting the programme director
Formal meetings between all students and the programme director will take place during induction week. During the BMedSci programme, you can see the programme director as often as is required. This is usually done by attending weekly guidance and feedback sessions (‘office hours’). If you are unable to attend this session, or have an urgent enquiry, you can email the director to agree a mutually convenient time to meet.

Programme representative
Each academic year the School recruits Programme Representatives. These reps are the link between students and staff at programme level, ensuring that the University is continuously listening and engaging with students to improve teaching, learning, assessment, and academic services. 

Schools share students’ email addresses with their programme representatives as a matter of course; any student wishing to opt out from this should tell the School’s Teaching Office by emailing uto.sps@ed.ac.uk

Please see our webpages for more information about the Programme Representative role: https://www.ed.ac.uk/students/academic-life/student-voice/student-representation/what-is-representation

Change of address
If you change your address or other contact details during the course of the academic year, please inform the Student Adviser, Will Rennie, to enable us to update our records and maintain efficient communication.

[bookmark: _Toc51770561]Library

The University library website is https://www.ed.ac.uk/information-services/library-museum-gallery. This provides access to the library catalogue, electronic textbooks and journals (via DiscoverEd), electronic databases such as Medline and Embase, and advice on searching the literature. The Main Library is located on the south side of George Square and students have full borrowing rights.
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BMedSci Global Health Policy Degree Programme 
(http://www.drps.ed.ac.uk/23-24/dpt/utbmeglhep1f.htm)
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The BMedSci (Global Health Policy) requires completion of at least two years of a UK undergraduate medical programme, plus attainment of 120 credits in the intercalated year. These 120 credits include 20 credits from the compulsory taught course (Population health and health policy/SCPL10029), 40 credits from an individual project and dissertation (International public health policy project/IPHP10004), and a further 60 credits from elective taught courses. For the elective component, students can choose to distribute these across semesters 1 and 2 as a 20/40, 30/30 or 40/20 split. Note that much of the work on the dissertation project (40 credits) will occur in semester 2, so there are advantages to taking on more courses in semester 1.

	Course code
	Course name
	Dept*
	SCQF level
	Credits
	Semester (block)

	Compulsory courses (You must take these courses)

	SCPL10029
	Population health and health policy
	GHPU
	10
	20
	1 (1&2)

	IPHP10004
	International Public Health Policy Project
	GHPU
	10
	40
	1&2

	Recommended electives courses (Select exactly 40 credits from these courses)

	SCPL10034
	Health Systems Analysis
	GHPU
	10
	20
	1 (1&2)

	IPHP10001
	Social Determinants of Health & Public Policy
	GHPU
	10
	20
	2 (3&4)

	SCPL10030
	Health Systems: Strengthening & Reform
	GHPU
	10
	20
	2 (3&4)

	IPHP10002
	Global Politics Of Public Health
	GHPU
	10
	20
	2 (3&4)

	Other electives courses (Select exactly 20 credits from these courses)

	PGSP11492
	Researching Health & Policy: Qualitative Methods
	GHPU
	11
	10
	1 (1)

	PGSP11491
	Understanding Infectious Disease
	GHPU
	11
	10
	1 (2)

	PUHR11093
	Global Health Epidemiology (Online)
	CMVM
	11
	10
	1 (1&2)

	STIS10013
	Sociology Of Medicine
	STIS
	10
	20
	1 (1&2)

	SCAN10062
	Anthropology Of Health And Healing
	CMA
	10
	20
	1 (1&2)

	PGSP11379
	Anthropology Of Global Health
	CMA
	11
	20
	2 (3&4)

	SCAN10070
	Contagion
	CMA
	11
	20
	2 (3&4)

	STIS10010
	Knowledge, Expertise and Policy
	STIS
	10
	20
	2 (3&4)

	STIS10009
	Controversies in Medicine, Technology and the Environment
	STIS
	10
	20
	2 (3&4)


*Departments: GHPU – Global Health Policy Unit; STIS – Science, Technology & Innovation Studies; CMA – Centre for Medical Anthropology; SHSS – School of Health in Social Science

GHPU courses are taught through a combination of lectures and seminars. Lectures typically provide an outline or overview of relevant concepts and issues, while seminars are used to explore and discuss these issues in a more interactive environment. Seminars should be regarded as a core part of your study programme. It is important that you prepare for and participate in all seminars (including online seminars), and that you use these as a forum for raising any questions you have about the course material. Most students find seminars one of the most interesting and enjoyable parts of their study programme.

The BMedSci (GHP) taught courses are largely drawn from / run in parallel with the MSc programmes delivered by GHPU. Students will therefore attend lectures and some seminars alongside Masters students, and will have the opportunity to mix with postgraduate students from a wide variety of professional backgrounds. Students should note that some courses are offered at Scottish Credit and Qualifications Framework Level 11 (usual Masters level) rather than Level 10 (usual final honours year level) as noted in the table above. This means that a higher level of independent thinking and critical analysis of issues will be required of students than may be the case in other Honours programmes.

[bookmark: _Toc51770564]Timetabling
Once you are formally enrolled for your chosen courses, you will be able to view a personalised timetable through your MyEd Timetabling Channel. Detailed guidance on how to view your personalised timetable can be found here.

Please also note that the scheduling of individual classes may vary during the course of a semester depending on lecturers’ availability. Please ensure you check for any course announcements on Learn, and follow the detailed information provided by individual course organisers.

In addition to the courses that students are enrolled on for their degree programme, students may sit in on (i.e., “audit”) ONE (and not more than one) other course provided by GHPU for their own interest if they wish, providing they have the approval of the relevant course organiser. Students are free to attend individual lectures on a ‘pick and mix’ basis but if they wish to attend seminars they must commit to attending all the seminars provided on their chosen course(s), doing the required seminar reading, and contributing to discussions and presentations. Students would NOT take the assessment for courses on which they are audit only.
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Special Circumstances and Learning Adjustments

[bookmark: _Toc51770583]Special Circumstances

A student experiencing serious disruption to their studies, their coursework or exams due to medical or other unforeseen circumstances may submit a Special Circumstances form with supporting medical evidence, completed in consultation with their Student Adviser.

Students can also seek advice and support from Will Rennie who is the Student Adviser for this programme.
 
The full guidance on Special Circumstances can be found at: https://www.ed.ac.uk/staff/supporting-students/academic-procedures/special-circumstances
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Students with a disability (including those with specific learning difficulties such as dyslexia), should get in touch with the Disability and Learning Support Service (DLSS) as soon as possible. Details as well as information on what support DLSS can offer can be found at: http://www.ed.ac.uk/student-disability-service.

An advisor will be happy to meet with you. The advisor can discuss possible learning support which may include adjustments and specific examination arrangements. The Student Disability Advisor can assist you with an application for Disabled Students' Allowance, give you information about available technology and personal assistance such as note takers, proof-readers or dyslexia tutors, and prepare a Learning Profile for your School which outlines recommended adjustments.

Students will be expected to provide DLSS with evidence of their disability - either a letter from a GP or specialist, or evidence of specific learning difficulty. Details of what is acceptable evidence can be found on the SDS web pages: https://www.ed.ac.uk/student-disability-service/students/evidence.

For dyslexia or dyspraxia this evidence must be a recent Chartered Educational Psychologist's assessment. If you do not have this evidence, DLSS can put you in touch with an independent Educational Psychologist.

The School welcomes students with disabilities and is working to make all its courses as accessible as possible. If you have a disability which means that you may require adjustments to be made to ensure access to lectures, tutorials or exams, or any other aspect of your studies, you can discuss these with DLSS or your Student Adviser who will advise on the appropriate procedures.

In 2013, the University implemented an Accessible and Inclusive Learning Policy. This means that the following provisions should be available to ALL students, regardless of whether or not they have a schedule of adjustments/learning profile:

1.	Course outlines and reading lists shall be made available at least 4 weeks before the start of the course.
2.	Reading lists shall indicate priority and/or relevance.
3.	Lecture outlines or PowerPoint presentation slides for lectures/seminars shall be made available to students at least 24 hours in advance of the class. (Note for many courses a brief lecture outline is already provided in the course guide.) 
4.	Key technical words and/or formulae shall be provided to students at least 24 hours in advance of the class.
5.	Students shall be notified by email of changes to arrangements/ announcements such as changes to courses/room changes/cancellations.
6.	Students shall be permitted to audio record lectures, tutorials and supervision sessions using their own equipment for their own personal learning*
7.	All teaching staff shall ensure that microphones are worn and used in all lectures regardless of the perceived need to wear them.

* Teaching staff have the right to insist that recording stops if sensitive or confidential information is discussed. In these cases reasons should be made clear to students.

Full details on the Accessible and Inclusive Learning Policy can be found at https://www.ed.ac.uk/files/atoms/files/accessible_and_inclusive_learning_policy.pdf.

Each School has a Coordinator of Adjustments. With your agreement, your Learning Profile will be electronically circulated to the Coordinator of Adjustments, who then approves some or all of its recommendations and produces an Adjustment Schedule. This is then electronically circulated to those concerned with the administration of your courses (Course Organisers and Course Administrator), your Student Adviser, and yourself. 

Note: Learning adjustments referring to the need for some students to occasionally submit coursework late does not, according to the Student Disability Service’s guidelines, ‘guarantee’ an extension or waiver. Students should not assume an automatic right to extra time and should instead follow the extension procedures listed below.

If a student is allowed extra time on an exam, this adjustment is coordinated between the Student Disability Service and the University’s central Student Administration.

Further information on examination adjustments can be found at: http://www.ed.ac.uk/schools-departments/student-administration/exams/adjustments.

Any non-standard support adjustments not covered by routine procedures can be arranged through the intervention of the Coordinator of Adjustments (email: student.sps@ed.ac.uk).
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If you are temporarily unable to engage with your studies, you can apply for an authorised interruption of study. An interruption of study involves taking a complete break from study for an agreed period of time. This can be for a few weeks, a single semester or a whole academic year. 

Further information and guidance can be found on our webpages at http://www.sps.ed.ac.uk/undergrad/current_students/student_support_and_community/authorised_interruption_of_study    
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Withdrawing from your studies 

If for any reason you would like to withdraw from your studies, please speak with your Student Adviser who will be able to advise and guide you through the process. Any students looking to withdraw must complete a ‘Withdrawal from Studies’ form and submit this to their SSO. You can access the withdrawal form at: https://www.ed.ac.uk/files/atoms/files/withdrawal_form_student.pdf   Please note that until you have withdrawn official from your programme of study, you will still be liable for fees. 

[bookmark: _Toc51770587]Assessments and Coursework
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Each taught course is assessed using set coursework (which may involve written assignments, contributions to online discussions and/or blogs). Course organisers are responsible for providing you with detailed information on the assessment requirements for their courses. Assessment of the dissertation component is outlined later in the handbook.

For courses run within the Global Health Policy Unit, course work is submitted in electronic form only. Essays should be word processed, 1.5 line spaced, and with numbered pages. They should include a list of references but appendices should not be included.

The University degree regulations can be found here, and assessment regulations can be found here. While courses taught at SCQF level 11 are assessed according to the Postgraduate (Taught) Assessment Regulations, the BMedSci (GHP) programme as a whole is assessed according to the Undergraduate Assessment Regulations.

Once coursework has been marked and moderated, provisional results (which may be changed by the Board of Examiners) will be fed back to students as promptly as possible. The programme uses the University’s common marking scheme for both the taught and dissertation components as shown below. Please note that this marking scheme is different to that used for the MBChB programme.

[bookmark: _Toc51770589]Marking Schemes

For detailed undergraduate marking descriptors see https://www.sps.ed.ac.uk/students/undergraduate/your-studies/assessment-regulations/marking-descriptors


Guidance on written coursework

For courses taught within GHPU / the School of Social & Political Science, written coursework is assessed against six main criteria:
· Critical and conceptual analysis
· Strength and cohesion of argument
· Use of sources and appropriate evidence
· Structure and organisation
· Breadth and relevance of reading
· Clarity of expression and presentation and referencing

All six criteria are interrelated: an effective conceptual analysis must be grounded in knowledge of relevant literature, and is in turn critical to the strength and cohesion of your argument; an argument has to be backed up by critical evaluation of evidence, and is conveyed best in a well-structured and clearly presented paper. Lastly, your evidence will carry most weight when sources are properly cited and referenced.

Your assessment feedback will include a separate mark for each of the above criteria in order to help you identify areas of respective strength and weakness in your work. It is important to note that marks for the six criteria are not weighted equally in relation to the overall mark for your work: marks for critical analysis and the coherence of your argument carry greater weight than those relating to presentational aspects of your work.

You will be given an opportunity early in semester 1 to write a short voluntary essay so that you can practice your writing and analytical skills, and receive feedback on these before submitting your first piece of assessed work. Feedback for this voluntary essay is given via the standard assessment form (including the six criteria listed above), so completing of the voluntary essay will also give you the opportunity to become familiar with the assessment criteria and how they are applied to your work.

[bookmark: _Toc51770590]Referencing

Data and information that you use in preparing your coursework and dissertation should be clearly and fully acknowledged. References should be given when:
· Data or ideas are used from any written source
· Passages are summarised from any written source
· Exact words from another person’s work are quoted (in such circumstances the extract must be delimited by quotation marks)

You are required to use the Harvard system of referencing (author, date) for all written assessment (both essays and dissertations). A very useful guide to using this system is available at: https://www.open.ac.uk/library/referencing-and-plagiarism/quick-guide-to-harvard-referencing-cite-them-right

Guidance for students about using academic sources effectively is available at http://www.tla.ed.ac.uk/resources/eff-learn/sources.pdf 


[bookmark: _Toc397327933][bookmark: _Toc51770591]Coursework Submissions and Penalties

Submission, marking and feedback for all courses run through SSPS is carried out electronically via the submission system ELMA. You will not be required to submit a paper copy of your work, and you will not receive a paper copy of your marked course work or feedback.

To access ELMA, go to: http://elma.sps.ed.ac.uk.

Please note that all submissions to ELMA should be formatted as a Word document (doc or.docx.) except where alternative formats are specifically permitted (e.g. policy briefs).

Any submission that is not in Word format will be converted by the Undergraduate Teaching Office into Word where possible. By submitting in any format other than Word, you are accepting this process and the possibility that errors may occur during conversion. The UTO will do everything possible to ensure the integrity of any document converted but to avoid issue, please submit in Word format as requested.

Please note that: 
· All coursework must be saved and uploaded in Word (.doc) format, not as PDFs or other formats (unless explicitly specified). 
· The first page of your coursework must be the cover sheet, which can be found on Learn in the relevant course folder. The cover sheet must contain the following information (i.e. YOU must fill in this information!): 
· Exam Number (NOT matriculation number) 
· Course Code (e.g. SCPL10029) 
· Course name (e.g. Population health and health policy)
· Assignment type or essay question number (eg Q2)
· Word count
· Your assignment should be named (i.e. saved) using the following convention:                        
Exam number_Assessment type_ Question number. For example: B000000_Essay_Q4.doc 
· Remember that your name should not appear anywhere on your coursework or cover sheet 

Please ensure you use your exam number on all submitted coursework - not your matriculation number. 

Please be aware that all work submitted at undergraduate honours level (level 10 courses) is returned to students with a provisional mark. The mark you receive on ELMA is therefore subject to change following the consideration of the Board of Examiners.


Lateness Penalties

Managing deadlines is a basic life-skill. Timely submission of all assessed items (coursework, essays, project reports, etc.) is a vitally important responsibility at all stages in your university career. Unexcused lateness can put at risk your prospects of progressing to the next stage of your degree and in your honours years, can damage your final degree grade. 

If you miss the submission deadline for any piece of assessed work 5 marks will be deducted for each calendar day that work is late, up to a maximum of seven calendar days (35 marks). Thereafter, a mark of zero will be recorded. There is no grace period for lateness and penalties begin to apply immediately following the deadline. For example, if the deadline is Tuesday at 12 noon, work submitted at any point after 12 noon will be marked as one day late, work submitted at any point after 12 noon on Wednesday will be marked as two days late, and so on.

Failure to submit an item of assessed work will result in a mark of zero, with potentially very serious consequences for your overall degree class, or no degree at all. It is therefore always in your interest to submit work, even if very late.

[bookmark: _Toc51770592]Word Count Penalties

Your course handbook will specify the word length of your assessments. All coursework submitted by students must state the word count on the front page. All courses in the School have a standard penalty for going over the word length; if you are taking courses from other Schools, check with them what their penalties are.

The penalty for excessive word length in coursework is a 5-mark penalty. These 5 marks will be deducted regardless of how many words over the limit the work is (whether it is by 1 word or by 500!). In exceptional circumstances, a marker may also decide that any text beyond the word limit will be excluded from the assignment and it will be marked only on the text up to the word limit. In most cases, appendices and bibliography are not included in the word count whilst in-text references, tables, charts, graphs and footnotes are counted. 

Make sure you know what is and what is not included in the word count. Again, check the course handbook for this information and if you are unsure, contact the Course Organiser to check. 

You will not be penalised for submitting work below the word limit. However, you should note that shorter essays are unlikely to achieve the required depth and that this will be reflected in your mark.

[bookmark: _Toc51770593]Extensions
If there are extenuating circumstances beyond your control which make it essential for you to submit work after the deadline, you need to take appropriate steps to notify the relevant teaching office that you will be submitting after the deadline and to avoid attracting a lateness penalty.

The process for doing so, for courses both at SCQF level 10 and level 11 is to submit an online extension request at https://assessment-support.is.ed.ac.uk/

How to Submit an Extension Request (SCQF level 10 courses)
Extension requests must be made by completing the electronic form at https://assessment-support.is.ed.ac.uk/

If you have good reason for not meeting a coursework deadline, you may request an extension. Before you request an extension, take note of the key points below. 
· Extensions are granted for 7 calendar days. 
· If you miss the deadline for requesting an extension for a valid reason, you should submit your coursework as soon as you are able, and apply for Special Circumstances to disregard penalties for late submission. You should also contact your Student Adviser and make them aware of your situation. 
· If you have a valid reason and require an extension of more than 7 calendar days, you should submit your coursework as soon as you are able, and apply for Special Circumstances to disregard penalties for late submission. You should also contact your Student Adviser and make them aware of your situation. 
· If you have a Learning Profile from DLSS allowing you potential for flexibility over deadlines, you must still make an extension request for this to be taken into account. 

How to Request an Extension (SCQF level 11 courses)
Extension requests for level 11 courses must be made by completing the electronic form which can be found at https://assessment-support.is.ed.ac.uk/

Coursework deadlines are published in individual Course Handbooks. Please note all coursework is due at 12:00 noon (BST), and submitting later than this without an extension will incur a penalty. If students cannot meet a given deadline, they should seek an extension in advance following the appropriate procedure. Computer or printer failures are never regarded as adequate justification for an extension. Students are expected to back up their work regularly so that they have two independent up-to-date copies at all times. Students should also plan their submission well to work around potential delays due to high levels of traffic on University servers or busy periods in university computer labs, which might affect their access to internet and/or IT facilities. Poor time management is also not normally a valid reason for an extension. Follow the link above on the appropriate procedure for a list of circumstances that do or do not qualify for an extension.

Work submitted late, without an approved extension, incurs a lateness penalty of 5 marks for each calendar day of lateness, up to a maximum of 7 calendar days, after which a mark ‘0’ will be given. If a student fails to submit coursework in the correct format, or uploads the wrong file, a 5-mark lateness penalty will be applied to the submission. The student will be notified that they should resubmit the correct format/file within the next 24 hours to avoid additional lateness penalties being applied as above.

Extensions cannot be retrospectively granted after a deadline has passed and instead Special Circumstances need to be submitted.

All extension requests for level 11 courses must use the above process. You are welcome to discuss any issues affecting your studies with your Programme Organiser or Personal Tutor prior to submission.

If you have a Learning Profile from DLSS allowing you the potential for flexibility over deadlines you must still make a formal extension request for such flexibility to be taken into account.

Further guidance on extension requests can be found at 
https://www.ed.ac.uk/academic-services/students/code-of-practice/absences-concessions/extensions

Special Circumstances
[bookmark: _Toc429561855][bookmark: _Toc460251913][bookmark: _Toc462060756][bookmark: _Toc476665085]The following are would USUALLY be considered to constitute Special Circumstances:
· Serious or significant medical conditions or illness (including both physical and mental health problems).
· Exceptional personal circumstances (e.g. serious illness or death of an immediate family member or close friend, including participation in funeral and associated rites; being a victim of significant crime).
· Exceptional travel circumstances beyond your control.
· Ailments such as very severe colds, migraines, stomach upsets, etc., ONLY where the ailment was so severe it was impossible for you to submit your work.

This list is not exhaustive

[bookmark: _Toc429561856][bookmark: _Toc460251914][bookmark: _Toc462060757][bookmark: _Toc476665086]The following are examples of circumstances NOT normally considered for Special Circumstances:
· Minor ailments such as colds, headaches, hangovers, etc.
· Inability to prioritise and schedule the completion of several pieces of work over a period of time.
· Problems caused by English not being your principal language.
· Poor time management or personal organisation (e.g. failure to plan for foreseeable last-minute emergencies such as computer crashes, printing problems or travel problems resulting in late submission of coursework).
· Circumstances within your control (e.g. a holiday; paid employment if you are a full time student; something considered more important).
· Requests without independent supporting evidence.
· Requests which do not state clearly how your inability to hand in your assessment on time was caused.
· Learning Profiles will be treated sympathetically as part of the case for Special Circumstances but do not by themselves guarantee this case.

[bookmark: _Toc51770594]Return of Feedback
Every endeavour will be made to provide students with feedback on their assignments within 15 working days of submission, in accordance with School policy.

Feedback is part of an ongoing conversation between students and teachers/supervisors. All the School’s teaching staff take feedback very seriously, and have been routinely praised by External Examiners for the quality of their feedback. Feedback takes various forms: Written feedback on coursework is given on a standard form that helps students evaluate their strengths and identify areas for improvement. Students can consult with their Course Organisers if they require further feedback. Verbal feedback is provided in class discussion and in conversation with your Course Organiser or Programme Organiser. This means that feedback may occur at times not specifically associated with an assessment event. The expectation is that students actively engage in learning and soliciting feedback and share responsibility for shaping their own experience that way. A good opportunity for students to obtain feedback are the weekly “guidance and feedback hours” that every member of staff holds during general teaching times (for details, check the staff pages). These are drop-in sessions and they are open to all students.

[bookmark: _Toc51770595]Guidance on How to Avoid Academic Misconduct (including plagiarism)

Academic misconduct is not just deliberate cheating; it can be unintentional and, whether intended or not, significant grade penalties can be applied. Academic misconduct comes in a variety of forms, including collusion (working together when not allowed), falsification (knowingly providing false information, data etc. in assignments), and the use of online essay mills or essay-writing services. The university takes a zero-tolerance approach to these forms of cheating, and students found guilty of these practices can be subject to formal disciplinary procedures and very heavy grade penalties. 

The most common form of misconduct we encounter in the School of Social and Political Science is plagiarism. Plagiarism is giving the impression that something you have written is your own idea or your own words, when actually it is not. It can come from copying and pasting sections of text from books, articles, webpages or other sources into your assignments, or simply from poor standards of referencing. 

To avoid plagiarism, use a recognised referencing system such as the Harvard system or the Chicago/numbered note system. (The Harvard system is recommended because the reference list at the end is not included in assignment word counts. The numbered notes of the Chicago system are included, leaving you with fewer words overall to write the main body of your assignments). Whichever system you use, you must be open and honest about where you get your ideas from, and reference sources appropriately. Do this by referencing all works from which you have taken ideas or information, each time you use them in your assignments. Use quotation marks (“ ”) to indicate where you have quoted (used the exact words of) someone else, and provide page numbers from the original source when they are available. As far as possible, paraphrase others by writing in your own words to avoid over-quoting, but provide a reference to show whose ideas you are using. 

Copying from an assignment you previously submitted for credit – either at this university or another – is self-plagiarism, which is also not allowed. This is an important consideration if you are retaking a course; an assignment submitted the previous year cannot be resubmitted the next, even for the same course. 

To detect plagiarism we use Turnitin, which compares students’ assignments against a constantly-updated global database of existing work. Students found to have included plagiarised (including self-plagiarised) material in their work will be reported to an Academic Misconduct Officer for investigation. In extreme cases, assignment grades can be reduced to zero. Do not put your work through Turnitin yourself before submission. This can lead to you being investigated for academic misconduct by making it seem that an identical assignment already exists. 

For further details on plagiarism and other forms of academic misconduct, and how to avoid them, visit the university’s Institute for Academic Development webpage on good academic practice:
https://www.ed.ac.uk/institute-academic-development/undergraduate/good-practice. 

Also see this useful video and further information on the University website:
https://www.ed.ac.uk/arts-humanities-soc-sci/taught-students/student-conduct/academic-misconduct. 



[bookmark: _Toc51770596]
Learning Resources for Undergraduates

The School website provides links to a range of learning resources, including guidance on essay writing, referencing and avoiding plagiarism, and how to make effective use of feedback. These can be accessed here https://www.sps.ed.ac.uk/students/development-hub/undergraduate/study-skills

The Study Development Team at the Institute for Academic Development (IAD) provides a range of resources and workshops aimed at helping all students to enhance their learning skills and develop effective study techniques. Resources and workshops cover a range of topics, such as managing your own learning, reading, note making, essay and report writing, exam preparation and exam techniques.

The study development resources are housed on 'LearnBetter' (undergraduate), part of Learn, the University's virtual learning environment. Follow the link from the IAD Study Development web page to enrol: www.ed.ac.uk/iad/undergraduates

Workshops are interactive: they will give you the chance to take part in activities, have discussions, exchange strategies, share ideas and ask questions. They are 90 minutes long and held on Wednesday afternoons at 1.30pm or 3.30pm. The schedule is available from the IAD Undergraduate web page (see above).

Workshops are open to all undergraduates but you need to book in advance, using the MyEd booking system. Each workshop opens for booking 3 weeks before the date of the workshop itself. If you book and then cannot attend, please cancel in advance through MyEd so that another student can have your place. (To be fair to all students, anyone who persistently books on workshops and fails to attend may be barred from signing up for future events).

Study Development Advisors are also available for an individual consultation if you have specific questions about your own approach to studying, working more effectively, strategies for improving your learning and your academic work. Please note, however, that Study Development Advisors are not subject specialists so they cannot comment on the content of your work. They also do not check or proof read students' work.

To make an appointment with a Study Development Advisor, email iad.study@ed.ac.uk 
[bookmark: _Toc51770597]
Dissertation
The International Public Health Policy project is an integral part of this degree programme. The project spans the entire programme (particularly semester 2 and the period up until early May) and accounts for 40 credits. The project will allow students to gain specialised knowledge of an issue relevant to international public health policy and will facilitate the development of transferable research, project management, and written communication skills.

Allocation of supervisors and topics
Students will be introduced to the dissertation process and asked to indicate their preferred area of research in the 2nd half of semester 1. Students will undertake initial supervision meetings on a group basis, with two GHPU staff facilitating each meeting and offering guidance on how to refine project ideas. The detailed content of projects will be decided between individual students and their supervisors.

Nature of the project and expectations of students and supervisors
Again, the detailed content of projects will be decided between individual students and their supervisors. Dissertations can take various forms, however they will usually involve a literature review, policy analysis, and/or analysis of existing data sets (either publicly available or already collected as part of NHS procedures or a specific research project). Empirical research involving de novo data collection (e.g. in the form of interview or questionnaire data) is possible but careful consideration has to be given to what is achievable in the short time available.

Further details about the dissertation project will be provided in the form of guidelines later in the year.

[bookmark: _Toc51770598]Final classification and award of BMedSci (GHP)
The final ratified marks for each taught course and the dissertation will be agreed at the Board of Examiners meeting at the end of the academic year. The overall honours classification to be awarded to each student is also agreed at the Board of Examiners meeting. The degree class awarded only takes into account courses taken during the intercalating BMedSci year (i.e. results from the first two years of the MBChB programme are not considered).

To graduate, students must pass (i.e. obtain at least 40% in) courses worth a total of at least 80 credits (including the dissertation ‘course’) and also be awarded an aggregate pass for the whole 120 credits of the degree programme. Overall degree classification is derived by calculating the mean of marks of the individual courses, weighted by the number of credit points of each course. 

The Board has a duty to consider modification for students whose overall marks are borderline for degree classification purposes. Boards of Examiners must consider students whose marks are borderline for progression, award or classification purposes. Borderline marks are defined as marks from two percentage points below the class or grade boundary up to the boundary itself, e.g. 58.00% to 59.99% for an undergraduate 2.1 classification or 38.00% to 39.99% for a pass. In considering borderline marks, the Board of Examiners can take into account: 
(a) 	cases in which a student has performed better in courses at a higher level (e.g. work assessed at SCQF level 11 rather than 10);
(b)	individual student profiles of performance (e.g. improved performance during the course of the academic year).

The procedure for appealing against a decision of the Board of Examiners can be found on http://www.acaffairs.ed.ac.uk/Regulations/academicappeals/index.htm
[bookmark: _Toc51770599]
Additional Information and Support

The School website provides detailed information on sources of support available to all undergraduate students: https://www.sps.ed.ac.uk/students/undergraduate/support

Students can also contact the Student Adviser, Will Rennie, to discuss any issues affecting their studies and the options available to them for accessing support and managing the impact on their studies.


[bookmark: _Toc272242884]Additional learning opportunities
A large number of seminars on topics relevant to global health policy are held by various University departments throughout the academic year. Students should take advantage of these for their own enjoyment and to broaden their learning experience.

The University’s Institute for Academic Development provides a wide variety of resources for students to promote effective learning. Written resources and workshops on issues such as writing essays, preparing for exams, and avoiding procrastination whilst studying are available. If you think this would be helpful to you, explore their website: http://www.ed.ac.uk/schools-departments/institute-academic-development/undergraduate/advice


[bookmark: _Toc272242885]What to do if you are struggling or need support
If you feel you are struggling with the academic content of the programme you should approach the relevant course organiser in the first instance. If you still have concerns, you should approach the programme organiser and/or your Student Adviser. If you have medical or personal problems that are interfering with your participation in the BMedSci programme again you should approach the programme organiser and/or your Student Adviser. If your participation in assessment is jeopardised you must contact the programme organiser as soon as possible – see the section on attendance, illness, and special circumstances above.

There is a wide range of support services available within the University to help with academic and personal problems, for example:
· The Institute for Academic Development provides help with study skills http://www.ed.ac.uk/schools-departments/institute-academic-development/undergraduate/advice
· The EUSA Advice Place provides assistance with a wide range of issues from student debt to academic problems (http://www.eusa.ed.ac.uk/advice)
· The University Health Centre provides general primary care and GP services (http://www.health-service.ed.ac.uk/)
· The Accommodation Service can provide help with finding a suitable place to live http://www.accom.ed.ac.uk/
· The Disability Office provides advice and practical support to students with disabilities (http://www.disability-office.ed.ac.uk/)
· There is a University Counselling Service that is freely available to students (http://www.student-counselling.ed.ac.uk/)
· The University Chaplaincy provides pastoral support to students of all faiths or none (http://www.chaplaincy.ed.ac.uk/)

A comprehensive guide to support services is available on http://www.ed.ac.uk/staff-students/students/student-services 


[bookmark: _Toc272242886]
Institute for Academic Development (IAD) 

The Institute for Academic Development can help you to develop effective learning techniques. 
You can access resources and guidance on, for example, how to study effectively, write assignments and revise for your exams. These resources are available at any time by using ‘Study Hub’, a self-enrol course on Learn. Learn is the University's main virtual learning environment (VLE). 

The IAD also runs a series of workshops throughout the year on study skills topics. You can sign up via MyEd, the University's web portal and the IAD website.

You can also arrange to receive one-to-one study advice by making an appointment.

You can view further details about this at:  http://www.ed.ac.uk/schools-departments/institute-academic-development/undergraduate/overview 

EdHelp 
 
EdHelp Brings together frequently used student services, meaning you can find what you need, all in one place. Go to: https://www.ed.ac.uk/edhelp 

Student Wellbeing 
As with all transitions in life, applying to and studying at university can be both exciting and challenging – whether it is your first time at university or you are returning to higher education, and whether you have a pre-existing mental health condition or not, it is important to look after yourself. University can be busy and stressful at times, and this can in turn cause our state of wellbeing to fluctuate. We all have strategies for coping with ups and downs in life and it is important to continue using and revising these skills to help support and maintain your wellbeing, which is crucial to allow you to experience a positive and happy University journey. We provide a range of evidence-based resources, workshops and support which are available to you and can enable you to cope with the ups and downs of University life. These are provided by a number of different services, including the Centre for Sport and Exercise, Chaplaincy, Counselling Service and the Edinburgh University Students' Association.” For further information please see 
https://www.ed.ac.uk/students/health-wellbeing 

Counselling Service 
For information on the University’s Student Counselling Service please go to https://www.ed.ac.uk/student-counselling 
 
Careers information 
The University’s Careers Service provides a rich variety of opportunities, guidance and advice. 
Maybe you are already considering moving into employment, undertaking further study, finding an internship, travelling, volunteering, starting your own business or something else entirely. You might have some firm ideas at this point or no ideas whatsoever. 

Making informed decisions about your future takes time and effort but your Careers Service can support you through the process. To see the full list of services they provide, go to https://www.ed.ac.uk/careers    




Discussing Sensitive Topics
The discipline of global health addresses some topics that some might find sensitive or, in some cases, distressing. If there are any topics that you may feel distressed by you should seek advice from the course convenor and/or your Student Adviser.

For more general issues you may consider seeking the advice of the Student Counselling Service, http://www.ed.ac.uk/schools-departments/student-counselling 

Student contract 
Successful study at University stems from a partnership between students and staff, and the University is committed to providing you with a learning environment and student services which enable you to fulfil your potential. 

The procedures underpinning this partnership, along with the Terms and Conditions of Admissions, form the contract between you and the University in relation to your studies at the University. Details of this contract can be viewed at: https://www.ed.ac.uk/students/academic-life/contract 
  
Health and safety 
The University has a duty, so far as reasonably practicable, to ensure the health, safety and welfare of all employees and students while at work, and the safety of all authorised visitors and members of the public entering the precincts of the University. The University Health and Safety Policy is issued upon the authority of the University Court and contains the Health and Safety Policy statement and summary of the organisation and arrangements of health and safety within the University. The successful implementation of the University Policy requires the support and co-operation of all employees and students - no person shall intentionally interfere with, or misuse anything provided by the University in the interest of health, safety or welfare. The University Health and Safety Policy is supported by a Framework document published in two parts on the Organisation and Arrangements of health and safety within the University. Individuals are required to comply with any procedures or arrangements formulated under the authority of this Policy. Any questions or problems about matters of health and safety can be taken up initially with the School Safety Adviser. Further guidance on health and safety matters can be found on the Health and Safety Department website at https://www.ed.ac.uk/health-safety   including contact details for all professional staff within the corporate Health and Safety Department. 
  
Fire, accidents & emergencies 
Fire alarms are located throughout the Chrystal Macmillan Building Reception. If the alarm rings, leave the building by the nearest exit and assemble at the side of the building on Middle Meadow Walk. The fire alarm is generally tested on a Tuesday at 11.00 am and will sound briefly. 

Any accident should be reported to the main ground floor Chrystal Macmillan Building Reception.  First Aid boxes are located in all kitchen points, and at the main Chrystal Macmillan Building Reception. 
In case of an emergency of any kind, call security on 2222 (internal) or 0131 650 2222 (external). 
 
Security and personal possessions 
Students’ personal possessions are not covered by the University’s insurance policy. Lost property may have been handed in to the main Reception on the ground floor of CMB. If any personal items are lost, please inform Security at (0131 650 2257) 
[bookmark: _Toc51770600]Appeals

If you are considering lodging an appeal, it is important that you act promptly. EUSA have some helpful information on the appeals process and you can read this at 
http://www.eusa.ed.ac.uk/adviceplace/academic/appeals/. 

Students should note that the appeal process cannot be used to challenge academic judgment i.e. a judgment made about a matter where only the opinion of an academic expert will suffice. A student cannot submit an appeal simply because they believe that they deserve a better mark or different outcome.

There are specific and fairly narrow grounds under which an appeal may be submitted. These are set out in the relevant university Student Appeal Regulations which can be viewed at 
https://www.ed.ac.uk/academic-services/students/appeals. 

Strict timescales apply with appeals so it is important that you act promptly.

	Time Scales for Appeals against Academic Decisions for Undergraduate Students

	Year of Study
	Appeal Timescale

	Final Year
	within 30 working days of the result being issued

	All others
	within 10 working days of the result being issued




[bookmark: _Toc51770601]Student Complaint Procedure

Students who have a complaint should view the complaint handling procedure. The complaint procedure is designed to ensure that complaints are properly investigated and are given careful and fair consideration.
http://www.ed.ac.uk/university-secretary-group/complaint-handling-procedure/procedure. 

Students can also view the University wide policies and regulations at http://www.ed.ac.uk/academic-services/policies-regulations. 
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