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If you require this document or any of the internal University of Edinburgh online resources mentioned in this document in an alternative format please email: student.sps@ed.ac.uk.

[bookmark: _Toc20737124]Welcome to Social Policy

Social Policy has been taught in the University of Edinburgh since 1918. The Subject Group is ranked 4th in the UK and 8th in the world, and is amongst the front rank for the quality of its teaching and research.*

*Source: QS world rankings, 2022

To find full details of Social Policy staff and what we are doing, please visit our website: Social Policy Website. You can also follow current news from the department on twitter at @uoesocialpolicy.  We would be very happy to have suggestions for improvements to this handbook. Comments can be directed to Professor Daniel Clegg, Head of Subject: daniel.clegg@ed.ac.uk
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A listing of Social Policy staff can be found on our website: Social Policy Staff Website
All Social Policy staff have weekly guidance and feedback hours. If you cannot make it to guidance and feedback hours then staff are happy to arrange alternative meeting times. You can contact them by e-mail.

Student Adviser
For Honours students, your Student Adviser is Will Rennie. Your Student Adviser can act as a first point of contact for all students who wish to discuss an issue relating to your studies. Will is located in CMB, room G.04. Fiona Kelly is also a Student Adviser in Social Policy and, where Will is unavailable, you may be able to speak with Fiona or one of the other Student Advisers.To arrange a meeting either online or in person please email student.sps@ed.ac.uk .
Cohort Leads
Your Cohort Lead will be a member of academic staff familiar with your general area of study and the expectations of academic work in your discipline, and will help you reflect on your academic progress and achievements. They can offer advice on how your courses fit together, how you might make the most of feedback you receive and how to make the most of your time at university by taking part in extracurricular academic activities. They can also offer advice on postgraduate study, internships, relevant activities and events and more. Cohort Leads work with other colleagues to support your academic development and help you feel a sense of belonging to your programme and subject area as well as the School and wider University.
The Cohort Leads for third and fourth year students are:
· Year 3 - Orian Brook (o.brook@ed.ac.uk)
· Year 4 – Helen Packwood (helen.packwood@ed.ac.uk)
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Degree Requirements and Courses
[bookmark: _Toc20737130]The Aims of the Honours Programme

The Social Policy Subject Group seeks to promote these aims in the Honours programme:

· to present a broad perspective on social policy, an area of public policy that embraces:
· the distribution of resources;
· social and economic changes and their implications for society;
· the impact of policy on social divisions, social justice, social exclusion and social integration;
· to promote an appreciation of multi-disciplinary approaches to the study of social policy, which draw on various disciplines, in particular, sociology, politics, law and economics;
· to introduce students to a variety of theoretical perspectives, which foster an ability to appraise and understand different points of view;
· to encourage students to think about social policy comparatively;
· to integrate up-to-date research with teaching;
· to encourage the acquisition of transferable skills, including skills of learning, skills of computing, skills in time and project management, and skills to contribute to public debate about social issues;
· to provide opportunities for students to acquire practical experience of social policy;
· to provide opportunities for students from all kinds of background;
· to foster an informal, inclusive and tolerant environment for learning.

[bookmark: _Toc20737131]Organising Your Studies During the Honours Years

The main differences between the first and second years and the Honours years are as follows:

You do not normally take any outside subjects in your Honours years and so can have a more concentrated and integrated programme of study. Correspondingly, the more specialist and advanced nature of courses at this level means that the work is more demanding and broad-ranging than in the first two years. You are expected to read in depth, and to read beyond the required items in course handbooks.

The style of teaching and learning is much more informal and participatory. Rather than lectures there are seminars, which you are expected to contribute to and sometimes to lead. You will have more chance to develop your skills at oral presentation, using the relaxed environment of the seminars to improve your effectiveness at explaining your arguments and to develop your transferable skills. Even when oral presentations are not assessed they should be well prepared, using handbooks and visual aids as appropriate. Course teachers will advise you and provide feedback on them.

There are no re-sits in Honours years, and you cannot carry over missed credits into fourth year.  If you get under 40% on a course the mark stands and is taken into account when calculating your average mark. To progress from third to fourth year, and to gain a degree, at least 80 credits a year must be passed at 40% and the mean mark for all courses in the year must be at least 40% (see below on how Honours degree classes are worked out).

In your final year, you will undertake a project on a subject of your choice for in-depth work that is of particular interest to you. This offers considerable scope to follow your own interests and to work closely with a member of the teaching staff. You should start thinking about the project during the second half of third year, and should discuss it with members of staff who have expertise in the appropriate area.
 
[bookmark: _Toc20737132]You will increasingly find yourself thinking about life after University, about whether you wish to go into employment, undertake a postgraduate course or take some time out before pursuing these alternatives. The Careers Service is a very useful resource for this. They can also advise on summer placements between third year and fourth year.

Degrees

Social Policy can be studied as a single-Honours subject in the programme Government, Policy and Society, or as a joint-Honours with Economics, Geography, Law, a range of Modern European Languages, Politics, Social Anthropology and Sociology.  Note that the required programme differ according to each degree curricula; students should check their specific degree programme requirements here: Programmes of Study

[bookmark: _Toc526432684][bookmark: _Toc20737133]Social Policy Honours Courses

[bookmark: _Toc20737155]Compulsory courses are taught every year. Most optional courses taught by staff in the Social Policy Subject Group are offered every second year (but there are exceptions) and meet for two hours per week (with a short break). Note that some clashes between options in different Honours subjects are inevitable in joint degrees. You can find information about programme degree timetables and courses online: Programmes of Study
Prize

Each year the James Carruthers Memorial Prize is awarded to the best final Honours student and to the student with the best Social Policy dissertation.
[bookmark: _Toc20737161][bookmark: _Toc20737163]Advice and Support
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Students looking for Academic English support can access this here: English Language Support

Students for whom English is a second language can also take the ALLSIS training course. More details can be found here: ALLSIS

EdHelp

EdHelp Brings together frequently used student services, meaning you can find what you need, all in one place. Go to: EdHelp

[bookmark: _Toc20737179]Appendix 1:  Tier 4 and Student Engagement

As a Tier 4 student, the University of Edinburgh is the sponsor of your UK visa. The University has a number of legal responsibilities, including monitoring your attendance on your programme and reporting to the Home Office when: 
· you suspend your studies, transfer or withdraw from a programme, or complete your studies significantly early;
· you fail to register/enroll at the start of your programme or at the two additional registration sessions each year with no explanation;
· You are repeatedly absent or are absent for an extended period and are excluded from the programme due to non-attendance. This includes missing Tier 4 census points without due reason. The University must maintain a record of your attendance and the Home Office can ask to see this or request information about it at any time;

As a student with a Tier 4 visa sponsored by the University of Edinburgh, the terms of your visa require you to (amongst others): 
· Ensure you have a correct and valid visa for studying at the University of Edinburgh, which, if a Tier 4 visa, requires that it is a visa sponsored by the University of Edinburgh; 
· Attend all of your University classes, lectures, tutorials, etc where required. This includes participating in the requirements of your course including submitting assignments, attending meetings with tutors and attending examinations. If you cannot attend due to illness, for example, you must inform your School. This includes attending Tier 4 Census sessions when required throughout the academic session. 
· Make sure that your contact details, including your address and contact numbers are up to date in your student record.
· Make satisfactory progress on your chosen programme of study 
· Observe the general conditions of a Tier 4 General student visa in the UK, including studying on the programme for which your visa was issued, not overstaying the validity of your visa and complying with the work restrictions of the visa.

Please note that any email relating to your Tier 4 sponsorship, including census dates and times will be sent to your University email address - you should therefore check this regularly. 

Further details on the terms and conditions of your Tier 4 visa can be found here: Student Immigration Service

More information or advice about your Tier 4 immigration status can be obtained by contacting the International Student Advisory Service, located at the International Office, 33 Buccleuch Place, Edinburgh EH8 9JS

Email: immigration@ed.ac.uk


[bookmark: _Toc20737180]Appendix 2:  Social Policy Dissertation

If you are taking a Single or Joint Honours degree in Social Policy you are required to undertake a project leading to a supervised dissertation: if you are doing it in the Social Policy part of your degree the rules are set out below.  Dissertations are carried out concurrently with coursework in fourth year. They count for 40 credits, i.e. for the equivalent of two, semester-length honours courses.

During your Senior Honours year, you are enrolled on the ‘Dissertation course’ on Learn, where you will find all information regarding the dissertation process, important dates, format requirements and so forth. This is not a normal course in that you are not required to do course readings or attend weekly sessions, but are encouraged to engage with the information posted on the Learn page and attend the workshops offered. You will also receive notifications and emails via the Dissertation Learn page and occasionally be asked to sign up for events. Your ‘assignment’ on the dissertation course is your dissertation that you will hand in via ELMA.

Who to turn to if you have questions:

For practical issues: 
Course Administrator, Mr. Ethan Alexander (ethan.alexander@ed.ac.uk)

For any specific questions: 
Course Convenor, Prof. Ingela Naumann (Ingela.naumann@ed.ac.uk)

For any health and wellbeing concerns, questions regarding extensions or special circumstances: Student Advisor (SA), Mr. Will Rennie (will.rennie@ed.ac.uk)

Below is a guide on how to develop your dissertation project and on the process up to submission of your dissertation.

[bookmark: _Toc526432726][bookmark: _Toc20737181]Choosing Your Topic

During semester 2 of the junior honours year you will be asked to suggest a dissertation topic. Supervisors will be appointed after the spring break and you may be able to have an initial meeting or an email contact with your supervisor before the end of third year.

You are asked to prepare a proposal for your dissertation in discussion with your supervisor at the beginning of semester 1 of year 4 (September). The precise format can vary depending on your particular project. But proposals would typically be up to 5 pages in length. This will help you to get started quickly.

Suggested content of your proposal:

1. Title/topic.
2. Research question(s). The need to focus on a clear question is one of the main purposes of drawing up a proposal. Seek a topic that really interests you and then, through reading around, try to work out a research question you can answer, preferably one arising from debates in academic literature.  You might propose an evaluation of a policy, or a study of a social problem, or a study of public opinion on a social policy issue etc.
3. Method. What evidence do you need to gather to answer your research question? Are you analysing existing data or collecting new data? If your method involves interviews you need to identify who you would like to interview and how you might gain access to them.
4. Are there ethical questions in this research, especially if it is proposed to interview ‘vulnerable people’?
5. References already identified (perhaps with a brief note of their importance to you).
6. Chapter outline and work-plan - when do you need to do your fieldwork, when should you aim to write a particular chapter.

Note: you will not be tied to carrying out this proposal in every detail.

The proposal could be the foundation for a discussion at your first or second supervision meeting at the start of your fourth year. You should send it to your supervisor in advance of the meeting (after agreeing the format with them). You, as the student, are responsible for arranging superivison meetings. So by week 1 of semester 1 in year 4 make sure you contact your supervisor and schedule a supervision meeting.

Two dissertation workshops – where general issues relating to the design and execution of the dissertation project can be raised – will also be held: one in October during semester 1 (with a focus on research) and one in February, during Flexible Learning Week in semester 2 (with a focus on writing), and you will be sent information about them several weeks in advance. 

Choice of topic
You need to consider your own interests but also what is feasible in the time available. You also need a topic which is more than an essay. This means that you must identify an issue, question or controversy with reference to the existing academic literature, and then attempt to illuminate or answer it by analysing some data. You can use either primary data – i.e. data that you gather and analyse yourself – or secondary data – i.e. data that has been gathered by someone else and that you will reanalyse. Examples of primary data would be interviews, questionnaires, small surveys that you design and administer, historical and policy documents, Parliamentary records, speeches and media reports. Examples of secondary data would be statistics compiled and published by governments, international organisations or other researchers. Published academic literature might even be a source of data, so long as this literature is different from the literature examined in the formulation the research question/topic. For example, your research question could be about the influence of American social policies on the development of social policy in the UK. The data you look at might include articles published by academics in British social policy journals, to investigate how often reference is made to American social policies. But the theoretical literature you would use to shape this study would be a different literature, focused on theories of policy transfer, policy learning, and so on.

You will be allocated a supervisor who will assist you in finalising your topic. This involves clarifying your research question and working out your method or methods for answering it.
[bookmark: _Toc526432727][bookmark: _Toc20737182]
Draft Timetable for the Dissertation

You are expected to see your supervisor regularly in your Senior Honours year. It is your responsibility to arrange these meetings and to come with work done for each meeting (a good practice is to email a summary of what you have done or a chapter written in advance of the meeting). Although you will be taking courses at the same time, you are expected to keep working on your dissertation throughout the two semesters.

A draft timetable for students who undertake projects leading to dissertations is set out below. This is meant as a guide and in practice staging and supervision will depend on the subject of the dissertation and you should agree the details of your plans with your supervisor. If, for example, you plan to carry out any data collection during the summer, you need to prepare your ethics application before then already.

You can discuss all sections of the dissertation with your supervisor and additionally your supervisor may provide detailed written feedback on some parts of your dissertation. However, they must not read and comment in writing on a full draft of your dissertation, but only up two draft chapters. You can discuss which two chapters are the most suitable for you to get more detailed feedback on. Typically students ask for detailed feedback on a chapter they can write at an earlier stage (such as the literature review) and one chapter that later on engages with the findings of the study (such as an analysis chapter or a discussion of findings).

When completed, dissertations should be handed in electronically via ELMA. You will find information on how to submit your dissertation on the Dissertation Learn page and in the Social Policy Handbook (page 13). The rules on late submission of essays also apply to the dissertation.  Dissertations handed in late will be subject to a penalty. If you know you are going to be late with good reason you should submit an extension request prior to the submission deadline.  The penalty will involve the loss of 5 marks per calendar day up to a maximum of five days beyond the deadline. Dissertations handed in after that may not be assessed. You should keep your Student Adviser, Will Rennie (will.rennie@ed.ac.uk), your supervisor and if necessary the Director of Undergraduate Teaching informed with any issues affecting handing-in. 

All dissertations are double marked – and all may be seen by the external examiner.

	Stage
	Complete by
	Supervision sessions

	Draft topic submitted
	End Junior Honours
	0

	Preparation of proposal 
	End Junior Honours or start of Senior Honours
	1

	Complete project design and plans for data collection, Submit ethics application 
	End of first 5 weeks of semester 1, Senior Honours
	1

	Complete data collection and a draft of a literature review
	End of Semester 1 Senior Honours
	1-2

	Complete data analysis and first draft of dissertation
	End of first 5 weeks Semester 2, Senior Honours
	1-2

	Revise dissertation in light of supervisor’s comments
	End of teaching period Semester 2 Senior Honours
	1

	Submit final version of dissertation
	6 April 2023 
	



[bookmark: _Toc526432728][bookmark: _Toc20737183]General Guidance for Dissertations

Length of the Dissertation

Dissertations should be between 10,000 and 15,000 words in length. Some dissertation topics require fuller treatment than others and you will not be penalised for being at the lower end of this range. If the length of the dissertation is above 15,000 words, the mark will be reduced by 5 per cent for every 1,000 words (or part thereof) in excess. This is because keeping to the word limit is part of the task of writing a dissertation. The word limit excludes the title page, abstract (if provided), table of contents, acknowledgements, the bibliography, and appendices that reproduce copies of questionnaires, interview schedules or letters relating to access or to the recruitment of subjects. However, it includes all text, tables, footnotes and endnotes within the body of the dissertation and appendices other than those specified above (i.e. you cannot include additional words by transferring material to appendices or footnotes). You must attach a word count using your word processing package; there will be spot checks of word lengths of dissertations to audit their length.

Research Ethics Approval
Every member of Edinburgh University conducting research, whether staff or student, needs to comply with the research ethics standards and regulations of Edinburgh University. Thus, all research carried out by members of the School of Social and Political Science, including undergraduate dissertation projects, are subject to ethical review procedures. The ethics review process is designed to support researchers and students in managing risks associated with their research, and to ensure the highest professional standards in designing and conducting research.
Once you have clarified the focus of your research project, its research design and methods with your supervisor, you are required to fill in and submit the School’s ethics form here: Ethics Form
The form is easy to fill in and the vast majority of Honours dissertation projects are most likely to be assessed to be a Level 1 (no particular ethical risks; not including vulnerable participants). However, in some exceptional cases, e.g. where your research involves data collection in schools/research with minors or other vulnerable groups, your project may be assessed as a Level 2 and your ethics form will require more extensive information demonstrating you have clearly reflected on all dimensions of research ethics and associated risks. Honours students will only be permitted under exceptional circumstances to conduct research that is deemed a Level 3 – high risk project. 
For Level 1 projects, your supervisor will review and approve your ethics form. For Level 2 projects, further approval is required from the subject group’s ethics convenor and in some cases also from the School’s research ethics committee. If you have specific questions regarding research ethics you can contact the Social Policy Ethics convenor, Dr Orian Brook (o.brook@ed.ac.uk).
How to set out the Dissertation
The main purpose of the dissertation, and the project on which it is based, is to provide you with the opportunity to apply what you have learned in the courses you have taken to a research project in which you have considerable freedom to develop your own ideas. It will enable you to develop your interest in a specific area and perhaps to find out at first hand more about a profession or an area of work which you may be considering for a career. It is helpful to read past dissertations as examples. Past dissertations can be obtained from Will Rennie. You will be asked to sign for them and to return them within a specified period.

Areas which you should pay particular attention to are listed below, followed in each case, by a few explanatory notes.
1.	Research Aims and Design − you must be clear about the central question you are attempting to answer and set this out clearly in your research objectives. You should – and the reader will − assess the whole project by (i) how well you were able to focus on and pursue this central question and (ii) the appropriateness of the research design for the study of the problem under examination. If you are working with other agencies that have required you to work in particular ways, you should be careful to indicate clearly the extent to which you were constrained and the nature of your own contribution to the research design.

2.	Ethical Issues – the procedure for ensuring your research is ethical and meets professional guidelines. In your dissertation, you should give a succinct but full description of the ethical considerations that applied to your research and how you sought to address them. This would typically consider issues of access and consent, anonymity of participants, any potential harm to participants, and feedback. You should also record how you conformed with the School’s ethical guidelines here: Ethical Practice in SPS. These define three levels: level 1 where there are no special ethical risks; level 2 where more assessment in required (via your supervisor); and level 3 where problematical issues arise requiring scrutiny at School level).

3.	Structure − the structure of dissertation should relate closely to the research design. Ideally you should make clear to the reader what evidence you employed, the nature of that evidence, how you gathered the evidence and how the general conclusions follow from the evidence.

4.	Literature Review − the dissertation should include a review of the literature relevant to the field of inquiry and/or the particular problem under investigation. Review of material in web sites on the internet is likely to be part of this exercise.

5.	Methods − the reasons for the choice of methods should be discussed fully. Of particular interest will be a discussion of why a particular research method was employed and how it was used. It may also be worthwhile discussing why other methods were not employed, e.g. why you administered a questionnaire rather than conducting interviews or focus groups. In relation to how the particular methods were employed you should discuss how you tailored their use to the specific requirements of your own project. By the time you begin to design your research project you will already have taken a research methods course which should have provided you with a good basis on which to develop your own project.

6.	Data Collection − the reader needs to know where your data came from and how reliable they are. You should therefore try to show as clearly as possible how you collected the data and what obstacles, both conceptual and practical, you had to overcome.

7.	Data Analysis − again, you will have to let the reader know how valid the conclusions you have drawn from the data are. You should therefore discuss clearly how the data have been analysed. Similarly, the inferences you make on the basis of the data should be clearly discussed so that the reader can judge how well your general argument fits or follows from the empirical material or other evidence you have gathered. This relates, clearly, to the question of structure since the data on which your argument and conclusions are based are crucial in the whole process of marshalling evidence and drawing a valid argument from it.

8.	Criticisms − once you have actually completed your research, you should spend some time in thinking about what, if you were to do the research again, you would do differently. This serves (at least) two functions (i) it lets you qualify the strength of the claims or arguments you make by reference to any doubts you may have about the way in which the research was conducted (e.g. perhaps you didn't include all the right questions in the interview; perhaps you only interviewed women etc.) and (ii) it also lets the reader know that you are aware of any shortcomings in your research. The dissertation is meant to be a training in research, not a perfect piece of work, and awareness of its limitations is a strength, not a weakness.

9.	Conclusion − this may be fairly short but it needs to be effective. It should summarise your main findings, and may include ‘criticisms’ (see above) and also policy recommendations. Since readers may turn to it first, it needs to be reasonably self-contained. It should address the main aims of your project and summarise the most significant or interesting things you were able to find out. A weak conclusion is often the result of working to a tight deadline and you should make sure that you have left yourself enough time to think about your conclusion in order to do justice to your project.

10.	Presentation − Your dissertation must be submitted electronically. Remember always to make back-up and USB copies of all your files; do not leave the only copy on a lap-top (failure to do so may result in serious losses of time and data). Within each chapter you should expect to have a number of sections which have clearly marked headings and subheadings in bold type. Considerations such as these are not merely cosmetic aids: they should reflect carefully worked out ideas, and careful staging of the project can help you in both constructing and writing up your dissertation. Correct grammar and spelling are also vital; use spellcheck on your computer, but note that it will let a wrong word through if it has a correct spelling. Read the text with an eye to presentation and grammar rather than content, and if possible get a friend to do the same. We recommend you use one and a half spacing and leave good size margins on the page.
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Access to Dissertations
The School’s policy is to retain copies of dissertations and to make them available to anyone (including students) who wishes to consult them. The Freedom of Information (Scotland) Act 2002 requires the University to make available to any enquirer information held by the University, unless one of the legislation’s narrowly defined exemptions applies. Exemptions include 

· Information provided anonymously, e.g. situations where individuals were interviewed in confidence and are quoted anonymously in the dissertation.

· Substantial prejudice to commercial interests.

· Research in progress; this is most likely to apply where dissertations include information about research findings that have not yet been published but where an intention exists to publish them.

Any student who believes that an exemption applies to their dissertation should discuss this with their supervisor and, where an exemption is sought, should submit a Public Availability of Dissertations form with the dissertation when it is submitted.  In the event that anyone asks to see your dissertation, we will use this information to determine whether or not it qualifies for a freedom of information exemption and whether or not access should be withheld.
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Bibliography and Referencing for Dissertations and Essays

You must always include a bibliography at the end of an essay or dissertation. This is an important means of allowing the reader to appreciate the breadth of your literature search in the field of inquiry. The bibliography should only include material you have actually used and items should be mentioned in the text (whether or not you have quoted directly from them). You should get into the habit of recording the full details when you read something for the first time; there are few things more frustrating than failing to write down a full reference at the time of first reading and having then to rush to complete it just before submitting your work. 

There are a number of styles of referencing and you need to adopt one and stick to it at all times. The method set out below, generally referred to as the Harvard style, is recommended as we consider that it saves time and energy with footnotes and their numbering and renumbering. It also cuts out such terms as op cit, ibid etc. and means that you have to cite the full reference once, in an alphabetical list at the end in this way. Some examples of the ways in which items should be recorded are set out below.

For single-authored books:

Birrell, D. (2009), The Impact of Social Policy on Devolution. Bristol: The Policy Press

For joint-authored books:
Deakin, N. and Parry, R. (2000), The Treasury and Social Policy: the Contest for Control of Welfare Strategy. London: Macmillan 
For edited books:

Clasen, J, and Siegel, N.R. eds (2007), Investigating Welfare State Change: the ‘Dependent Variable Problem’ in Comparative Analysis. Cheltenham: Edward Elgar 

For a chapter in an edited book:

Parry, R. (2012), ‘Social Policy and Devolution’ in Alcock, P., May, M. and Rowlingson, K. eds. The Student’s Companion to Social Policy, 4th edition. Oxford: Blackwell Publishing 

For government publications:

HM Treasury (2012) Budget 2012 London: The Stationery Office, HC 1853. [Stationery Office publications are usually Command papers (White Papers, or statements of government policy) with reference Cm 1234 etc, or House of Commons papers like this one. Departments and devolved administrations also publish many things themselves and the reference should be London: Department for Work and Pensions, Edinburgh: Scottish Government etc; a web reference is also useful and indeed many publications are now issued only in electronic form]

For journal articles:

Taylor-Gooby, P. and Wallace, A. (2009), ‘Public values and public trust: responses to welfare state reform in the UK’ Journal of Social Policy, 38:3, 401-419.

(that is volume: issue, page numbers; it is normal to use capital letters to start the main words of books, but not article nor chapter titles)

For material on the web:

Scottish Government (2012), Public Sector Employment in Scotland: Statistics for 1st quarter 2012 http://www.scotland.gov.uk/Publications/2012/06/9515, accessed 5 September 2012.

You need only cite the full reference once and then in the body of the text you add:

either a bracket containing the author's name, year of publication and - if you are actually quoting from it - the page reference; for example, 'The introduction of the notion of the social division of welfare (Titmuss 1958) ...'

or a bracket after the author's name containing the year of publication and, if needed, the page reference: for example, 'Titmuss (1958) introduced the notion ...'

If there are two or more references for the same author for the same year, use a, b etc after the date within the bracket.

There are numerous variations on this theme in terms of punctuation etc (see any journal) but you will not go far wrong if you imitate the one above. The important thing is to be consistent and complete. Doing it right every time will create a good impression on the examiners.

Some authors (especially lawyers and philosophers) love long footnotes which add material, but in our experience if it is worth saying it should be in the body of the text. If you have to have notes, you will find it easier and more economical on paper to include them in one list at the end, not at the bottom of the page.
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