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SOCIOLOGY HONOURS HANDBOOK
2019/2020
This Handbook is intended to help you organise your work during your Honours years. Although
a lot of it focuses, of necessity, on timetables, rules and regulations, we hope that these are a
minor feature of your experience of sociology, and that you enjoy the next year or two years. We
hope that you enjoy your Honours years of undergraduate studies at the University of Edinburgh.
Remember that if anything is unclear or goes wrong, there are a lot of people who can help: your
course teachers, your Personal Tutor, your Student Support Officer (Karen Dargo), the Honours
Convenor (Nick Prior), and the Head of Sociology (Jonathan Hearn). We all keep feedback and
guidance hours in which we see students individually (see the times on our doors and on staff
web pages), and our room and telephone numbers and electronic mail addresses can be found in
the section of this Handbook on Members of Teaching Staff. You will also find it helpful to use
the University website to access the Sociology pages. You can go directly to the Sociology home
page at www.sociology.ed.ac.uk , or reach it by following the Schools and Departments link on
the University home page. Sociology is located within the School of Social and Political Science.
The School web pages for Honours students are another important resource
(http://www.sps.ed.ac.uk/undergrad/subject_and_programme_specific_information/s
ociology/honours ).

Finally, although we make every effort to ensure that the information in the Handbook is
accurate and up to date, we can’t always foresee changes and new developments. We
will make sure you are kept informed of any changes that affect you, via your University
(i.e. sms) email account.
Nick Prior and Karen Dargo
Handbook Editors
All dates in this Handbook are given with respect to semesters. Dates of semesters are as
follows:
2019/2020
Semester 1

16th September 2019 - 29th November 2019 (end of teaching)
9th – 20th December 2019 Examinations

Semester 2

13th January 2020 - 3rd April 2020 (end of teaching)
27th April – 22nd May 2020 Examinations
3rd – 14th August 2020 – Resit Examinations
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INTRODUCTION - A BIT OF PAST AND PRESENT
The Department of Sociology began in 1964 when Tom Burns (1913-2001) was appointed the first
Professor. Sociological research and some teaching had taken place here for several years before
that - perhaps represented most notably by two famous monographs, Burns's own The
Management of Innovation (written with G. Stalker) published in 1961 and Erving Goffman's The
Presentation of Self in Everyday Life which was originally published in Edinburgh in 1956. Burns
published his acclaimed Erving Goffman in 1992.
In the summer of 2001, the Department became a subject area of the School of Social and
Political Science, which also includes Science, Technology and Innovation Studies (STIS), Politics
and International Relations, Social Policy, Social Anthropology and Social Work.
In 2018 the Subject Area (including Sustainable Development) underwent a Teaching Programme
Review as part of the University’s quality assurance procedures. This was conducted by a team
comprising both internal reviewers from other Schools in the University and external reviewers
from other universities. The review team commended several aspects of teaching in Sociology. In
summary, they concluded:
"The Review Team found that Sociology and Sustainable Development have effective
management of the quality of the student learning experience, academic standards, and
enhancement and good practice."
The Sociology subject area at Edinburgh is consistently ranked in the top 20 sociology
departments in the world according to the gold-standard QS ratings.
Central, in our view, to the project of sociology is the idea that individual lives and public issues
can be understood fully only by placing them in their social context. So we seek:
•

to promote learning and scholarship of the highest quality, with research and teaching
mutually supportive, encompassing a wide variety of topics and perspectives, relevant both
to Scotland and to the wider international world;

•

to contribute to critical public debate about social institutions, and to equip our students with
the necessary skills to engage in and evaluate contributions to that debate;

•

to foster a culture of participation, collegiality and free and rigorous inquiry.

We seek to make access as equitable as possible, for example, for those of different genders,
ages, cultures, nationalities, and social classes. Chrystal Macmillan Building has full disabled
access.

Where we are Sociology staff are housed in various places, including Chrystal Macmillan

Building (15A George Square), 21 and 22 George Square, 18 and 21 Buccleuch Place. Staff post
notice of their guidance and feedback hours on their doors and web pages. These are times
during which they will be available to see students individually. If you cannot come during
guidance and feedback hours, please make an appointment to see the member of staff
concerned, by contacting them directly. Leave a message, telephone, use MyEd or send an email.
Contact details for all Sociology staff and be found here: http://www.sociology.ed.ac.uk/people

4

Communications Email is the official method of communication for all students. When you join

the University you are given a University of Edinburgh email account and address. Students must
access and manage this account regularly as it is assumed that students have opened and acted
on these communications. Failure by students to do so will not be considered an acceptable
excuse for student actions or inactions or as a grounds for appeal.
Students can set up an auto-forward on their University email account to ensure that all official
University communications are received. Guidance on how to do this and the full policy can be
viewed at http://www.ed.ac.uk/files/atoms/files/contacting_students_by_email.pdf

Undergraduate Microlab At honours level you will do a substantial amount of work which

requires you to use a computer, from word processing essays and project work, to using
terminals to search for references in the library, or searching databases for references or other
information. Remember that computer systems fail: save your work regularly and keep a separate,
up-to-date copy of it on a separate memory stick.
Undergraduate students in the School have access to the computing facilities in the
Undergraduate Microlab in the basement of the Chrystal Macmillan Building (rooms B.03 – 04)
between the hours of 8am – 6pm, Monday - Friday. The machines in the lab can be used for
typing up essays and assignments, but they will also have additional software facilities for data
analysis, graphics and other data/text needs. Details of lab regulations and registration
requirements, or any further information, can be obtained by contacting SSPS IT Support on
sps.support@ed.ac.uk
Remember that computer systems fail: save your work regularly and keep a separate, up-to-date
copy of it on a separate memory stick, hard drive or other form of data storage.
Reading Room Further dedicated study space for undergraduates in the School can be found in
the undergraduate reading room, also in the basement of the Chrystal Macmillan Building (room
B.08). There are also a number of additional computers in the reading room.
Data Protection Under Data Protection Law, personal data includes all recorded information
about a living, identifiable individual. Students using personal data as part of their studies must
comply with the responsibilities as outlined in the linked guidance. Before using personal data as
part of their studies students must become familiar with the linked guidance, discuss implications
with their supervisor and seek appropriate ethics approval. They must also obtain consent from
the data subjects to take part in the studies. Failure to comply with the responsibilities is an
offence against University discipline, and could lead to a breach of Data Protection Law. A data
protection breach can cause distress to the people the information is about, and can harm
relationships with research partners, stakeholders, and funding organisations. In severe
circumstances the University could be sued, fined up to £20,000,000, and experience
reputational damage.
For full guidance please see https://www.ed.ac.uk/records-management/guidance/dataprotection/dpforstudents

Sociology Seminars You are encouraged to attend the Sociology Seminars. Details of each
seminar speaker are posted by email in advance and will also appear on the Sociology
website, http://www.sociology.ed.ac.uk/events/seminar_series
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ENGAGEMENT AND ATTENDANCE MONITORING
In accordance with the University general degree regulations you are expected to attend all
teaching and assessment events associated with all courses that you are enrolled on. The College
of Arts, Humanities and Social Sciences undertakes routine monitoring of attendance at tutorials
and seminars for all students enrolled on courses delivered by Schools within our College. We
undertake monitoring of attendance and engagement to enable us to identify where individual
students may be experiencing difficulties and to ensure that timely and appropriate intervention
can be delivered to provide support and guidance. We also undertake monitoring for sponsored
students specifically to meet our obligations to the UKVI. If you miss one or more of your
tutorials and/or seminars you may be contacted by your local Student Support Team and be
asked to provide an explanation for your absence.
All data is gathered and stored in line with the University policies and guidance on data handling
and you can view the privacy statement at:
https://www.ed.ac.uk/student-systems/use-of-data/policies-and-regulations/privacy-statement
UK legislation relating to Points-Based Immigration requires all universities to monitor the
attendance and engagement of their international students. Students on a Tier 4 visa must read
Appendix 1 of this document.
STUDENT CONTRACT
Successful study at University stems from a partnership between students and staff, and the
University is committed to providing you with a learning environment and student services which
enable you to fulfil your potential.
The procedures underpinning this partnership, along with the Terms and Conditions of
Admissions, form the contract between you and the University in relation to your studies at the
University. Details of this contract can be viewed at: http://www.ed.ac.uk/staffstudents/students/academic-life/contract

DEGREE TRANSFERS
Students thinking about changing their degree programme can find relevant information here:
http://www.sps.ed.ac.uk/undergrad/current_students/student_support_and_community/changin
g_degree_programme
Please note that our standard deadline for degree transfer applications is 25th June 2020.
Transfers involving Resit results or special circumstances may be submitted after the deadline if
necessary.
INTO HONOURS AND BEYOND
As you proceed through honours you'll find that the challenges subtly alter. As you start to
make decisions about further study and/or employment, the Careers Service (3rd floor, Main
Library Building) is available to assist you: see the second last page of this Handbook. Whatever
you decide, you'll need letters of reference: any staff member who has taught you, not just your
Personal Tutor can be asked to provide these. It is normal and in your interests to ask someone
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in advance if they are willing to be named as a referee, and to provide them with your curriculum
vitae and the job/course particulars.
We also advise keeping your HEAR record up-to-date with any activities or roles that are
appropriately recorded there. Please contact your Student Support Officer for information about
this.

DEGREE REQUIREMENTS AND COURSES
Programme Specification for the MA in Sociology and its associated joint degrees, University of
Edinburgh
In 2000, the Quality Assurance Agency for Higher Education published a benchmark statement
for sociology to "provide a means for the academic community to describe the nature and
characteristics of programmes". Amongst other things, this statement provides "general
guidance for articulating the learning outcomes" for programmes such as the Edinburgh honours
degree in sociology and its joint degrees. The Programme Specification has been written with
this in mind and can be downloaded at:
http://www.sps.ed.ac.uk/undergrad/subject_and_programme_specific_information/sociology/pr
ogramme_specs

HONOURS DEGREE CURRICULA AND COURSE CHOICES
If you are taking honours, you will be registered either for Single Honours Sociology, or for a
Joint Honours, or ‘With’ degree. The structures of our ‘With’ degrees differ from programme to
programme so you should check on DRPS for the specific requirements of your programme (see
also page 9 of this handbook). The following shows the normal curriculum for the Single
Honours degree. Any deviation from this curriculum must be approved by the Head of Sociology.

THE STRUCTURE OF THE SINGLE HONOURS SOCIOLOGY DEGREE
3rd Year (Sociology Junior Honours)
First Semester:

Social Theory
Designing & Doing Social Research
One Honours Optional Course
Full year
Sociology Project Preparation (0 credit)

Second Semester:

Doing Survey Research
Two Honours Optional Courses
Also: Work on Project (research proposal, ethical audit and Project Preparation sessions)

Please see the Degree Regulations and Programme of Study (DRPS) for year 3
Single Hons Sociology and ensure that your course choices comply, see
http://www.drps.ed.ac.uk/18-19/dpt/utscygy.htm
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4th Year (Sociology Senior Honours)
First Semester:

Sociology Project
One Honours Optional Course

Second Semester:

Three Honours Optional Courses

Please see the Degree Regulations and Programme of Study (DRPS) for year 3
and 4 Single Sociology and ensure that your course choices comply, see
http://www.drps.ed.ac.uk/18-19/dpt/utscygy.htm
(a)

Three compulsory courses are taken by all Single Honours students in their Junior
Honours year. These are:
i) Social Theory (first semester)
ii) Designing and Doing Social Research (first semester)
iii) Doing Survey Research (second semester)

(b)

Optional Courses:
Over the two years, single honours students take a total of 7 one-semester optional
courses (or their equivalent) normally drawn from the Sociology options list.

(c)

Other Courses in the School of Social and Political Science
Single Honours students are permitted to take as part of their honours curriculum up
to 20 credits per year from other subject areas within the School of Social and Political
Science – Science, Technology and Innovation Studies, Politics, Social Anthropology,
Social Policy, Social Work - without requiring special permission from the heads of
subject areas concerned. Subject areas may, however, make some of their already
oversubscribed options unavailable, and set quotas for others. Information about
courses in other subject areas is available on PATH. Students are required to apply
formally by submitting a form to the Undergraduate Teaching Office.

(d)

Sociology Project Preparation course (0 credit)
For Junior Honours, this course provides students with information that is essential to
their Project work and attendance is therefore an essential requirement for all
Single Honours students and for all Joint Honours students who intend to do a
Sociology Project or have yet to decide. The course includes submission of a
compulsory Research Proposal document to be submitted towards the end of the
second semester of Junior Honours year. For further details, see the Sociology
Project handbook.

(e)

The Project
The project topic is chosen by the end of the first semester of Junior Honours and the
project is planned in the second semester. Some of the necessary research and
analysis is conducted between the end of Week 15 in the second semester and the
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beginning of the next academic year in September. Analysis is completed and the
final report written up in the first semester of Senior Honours.
For more Project information please see the Project Handbook
(f)

The Project Presentation
This course can be substituted for one of your 7 optional courses. This course can only
be taken in the fourth year of your studies, once you have completed the project. The
course usually involves students presenting their project findings by way of a poster
and a talk to sociology staff and students. You should approach your project
supervisor for advice on whether to do this course.

(g)

The final Single Honours degree comprises 12 units of assessment that are made
up as follows:
1

Social Theory

2

Designing & Doing Social Research

3

Doing Survey Research

4 - 10

Seven Honours optional courses

11 & 12

Sociology Project

JOINT HONOURS AND 'WITH' SOCIOLOGY DEGREES
As well as via Single Honours, Sociology can be studied through Joint Honours with the following
subjects (and Schools):
Law (Law)
Economics (Economics)
Geography (Geosciences)
Politics (Social and Political Science)
Psychology (Philosophy, Psychology and Language Sciences)
Social Anthropology (Social and Political Science)
Social Policy (Social and Political Science)
Or through: Sociology with Quantitative Methods
In addition, the MA in Religious Studies offers students the option of “Combined Studies” with
Sociology and the MA Sustainable Development offers Sociology as one of the options for the
main subject pathway.
Sociology Project: Most Joint and 'With' degrees require a project/dissertation as part of the
curriculum, although most allow you to choose whether to do a project in Sociology or your
other degree subject. If you choose to do the project in another subject, make sure you are
aware of what this project entails, as the requirements may differ from Sociology projects.
Students doing joint honours degrees, who have a choice about whether or not to do their
project in Sociology, must make a final decision by Week 13 of semester 1, junior honours, at the
latest. If you may be doing a Sociology Project you must attend the Project Preparation
Sessions (see Single Honours).
9

Joint students with Law may NOT do a Sociology Project. Students taking the joint degree with
Psychology must do their Project in Psychology if they wish their degree to be recognised by
the British Psychological Society (BPS), and should ensure that their curriculum is in other ways
compliant with BPS requirements (see your Psychology 3rd and 4th year Handbooks).
IMPORTANT: Degree Regulations and Programmes of Study for joint and with degrees
The required course requirements differ according to each degree curricula; students should
check their specific degree programme requirements at:
http://www.drps.ed.ac.uk/18_19_Archive_at_01-09-2018/dpt/utscygy.htm OR
https://path.is.ed.ac.uk/builder/UTSCYGY/1
You should consult the DRPS or Path to ensure that you are following the correct curriculum for
your degree programme. If you have any doubts then you should speak to your Personal Tutor.
You must become familiar with the particular requirements of your degree and ensure that you
do the correct number of options, and so on.
2019-20 Sociology Honours Options
Muslims in Europe IMES10098 20 credits
Punishment and Society LAWS10057 40 credits
Sentencing and Judicial Culture LAWS10217 20 credits
Criminologies of Atrocity LAWS10218 20 credits
Social Demography SCIL10006 20 credits
Scotland: Social Structure and Social Change SCIL10020 20 credits
Intimate Relationships SCIL10023 20 credits
Sociology of the Environment and Risk SCIL10024 20 credits
The Project Presentation SCIL10037 20 credits – Available to 4th year students only
Social & Political Movements: Theory and Practice SCIL10047 20 credits
Sociology of Intoxication SCIL10054 20 credits
Religion and Society SCIL10058 20 credits
Popular Music, Technology and Society SCIL10064 20 credits
Nations and Nationalism SCIL10065 20 credits
Globalization SCIL10067 20 credits
Migration: social origins and social consequences SCIL10068 20 credits
South Asia: Culture, Politics and the Economy SCIL10070 20 credits
Race And Ethnicity SCIL10071 20 credits
Sociology of Emotions SCIL10072 20 credits
Gender, Marginality and Social Change SCIL10073 20 credits
China's Contemporary Transformations SCIL10076 20 credits
Economic Sociology: Theories and Enquiries SCIL10077 20 credits
Digital Culture SCIL10079 20 credits
Contemporary Issues in Sociology SCIL10080 20 credits
The social life of food SCIL10081 20 credits
Sociology of the Arts SCIL10083 20 credits
The Sociology of Sex Work SCIL10085 20 credits
Finance and Society SCIL10086 20 credits
Topics in Social Theory SCIL10087 20 credits
Sociology of Illicit Markets and Criminal Organisations SCIL10089 20 credits
Refugees and Humanitarianism SCIL10090 20 credits
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The future of our university: an interdisciplinary experiment in cooperative learning (Honours)
SCIL10092 20 credits
Social Inequality and the Life Course SCPL10020 20 credits
Applied Demographic Analysis SCPL10037 20 credits
Sport, Media and Society SPRT10021 20 credits
Contemporary Feminist Debates SSPS10001 20 credits
Analysing Social Networks with Statistics SSPS10029 20 credits
Using pre-existing data for your own research SSPS10030 20 credits
The Internet and Society STIS10001 20 credits
Armed Force and Society STIS10005 20 credits
Energy Policy and Sustainability STIS10008 20 credits
Controversies in Medicine, Technology and the Environment STIS10009 20 credits
Knowledge, Expertise and Policy STIS10010 20 credits
Gender and Environment STIS10012 20 credits
Sociology of Medicine STIS10013 20 credits

COURSE REGISTRATION
There are normally no limits on the numbers of students taking the Honours courses that we
ourselves teach and therefore you should be able to take all of your desired choices over the two
Honours years. However, to make absolutely sure of this, and to help us with our advance
planning, it is important that you follow the instructions you are given to pre-register for courses
during the spring and summer. Whether or not you have pre-registered, you must still confirm
your course choices with your Personal Tutor in September.
ONLY STUDENTS WHO HAVE REGISTERED FOR A COURSE WILL BE REGARDED AS HAVING
TAKEN IT.
It is your responsibility to use MYED (www.myed.ed.ac.uk) to check that you are registered for
the correct courses and to check the times and locations of any exams you are required to sit
using the on-line examination timetables when these are published.
Once you have registered for an optional course, you may subsequently withdraw from this
course, although we strongly advise you to think very carefully before doing this. If you decide to
withdraw from a course, University regulations state that you must do this by informing your
Personal Tutor by the end of week 2 in the semester in which the course is taken. If you have not
withdrawn from a course by then you must fulfil the assessment requirements for that course.
If you do withdraw from an optional course you must take another option to replace that course,
preferably in the same semester or at least in the same academic year. Whatever action you
choose, it is your responsibility to ensure that you have a manageable workload and are able to
meet the assessment requirements of each option. You should bear this in mind if you choose to
begin a course late, or if you place yourself in a position where you have to take more than the
recommended number of courses in any given semester.

Choosing Courses for Year 3 and 4

Course pre-selection will open at the end of the semester 2 exam period. At this time, returning
students will receive an email inviting them to pre-select their courses to allow for allocations
over the summer period. The link below will take you to the pre-selection section of our website,
where you will find the relevant information closer to the time. We strongly advise you submit

11

your pre-selection choices by the deadline stated to ensure you have the best chance of receiving
your preferred choice of course.
http://www.sps.ed.ac.uk/undergrad/current_students/returning_student_information/course_pr
e-selection
It is important that you follow the instructions you are given to pre-register for courses during
the spring and summer. Whether or not you have pre-registered, you must still confirm your
course choices with your Personal Tutor in September.
Sociology Honours Optional Courses are usually one semester in length. Some courses are
taught annually while others are offered only on a bi-annual basis.
One unusual course that is available only to 4th year students who have taken the Sociology
project is the Project Presentation option. Students may create a Project Presentation based on
their Honours Project work to substitute for one semester-length Honours Option. Students who
have taken the course appreciate the differences in course structure and acquired skills
compared to their other Honours courses. Students opting to do a Project Presentation must
register their intention at the same time as they register for Senior Honours optional courses. The
same deadline for withdrawing from the course (end of Week 2) applies as for other optional
courses.
Courses taught outwith Sociology
Some honours option courses are taught outwith Sociology. Assessment procedures and
submission dates for these courses are as laid down by those teaching the course. Check with
the course teacher what these are: do not assume they will be the same as for courses taught
within Sociology.

PROGRESSING TO SENIOR HONOURS (year 4)
In order to progress to senior honours a student needs to:
•

Be carrying no credits from ordinary level (year 1-2 study). These ordinary level credits
must be successfully achieved by the end of third year.

•

Gain passes in at least 80 credits of their honours studies

•

Have a mean mark of 40% across all of their honours courses (including any courses that
were failed)

•

Have taken the required courses as specified in the degree programme table

Students who cannot progress to senior honours may be permitted to return to complete the
requirements for a non-Honours qualification.
SOCIOLOGY 3
‘Sociology 3’ is the shorthand we use to describe those students graduating with a general
degree (the BA Humanities and Social Science) who take Sociology as their major subject of
study. Although people taking this option will broaden their sociological knowledge and
understanding, discipline-specific skills and general cognitive skills, the wide variety of choice
means that learning outcomes will vary somewhat with the courses taken.
12

Most of this Handbook also applies to ‘Sociology 3’ students – particularly information about the
Social Theory, Designing & Doing Social Research, Doing Survey Research and optional courses,
and information about assessment (including plagiarism, writing style, submission procedures
and deadlines). A BA degree can be general or can be in a specific subject-area. If you would like
to make sure that you can qualify for a BA designated in Sociology please contact your PT or NicK
Prior, the Sociology 3 convenor.

SPENDING YOUR JUNIOR HONOURS YEAR ABROAD
To apply to study for a year abroad, students must have gained 120 credits in their first year and
should have no marks lower than a C in any of their courses. Application takes place in Semester 1
of the second year, so only first year results will be taken into consideration.
Full details of the selection criteria can be found at:
http://www.ed.ac.uk/international-office/exchanges/application
Students interested should also read the information at
http://www.ed.ac.uk/international-office/exchanges
Students who take their junior year abroad must successfully complete a full course load at the
host university in order to progress into the subsequent year of their degree. A transcript of
results will have to be returned to the International Office. Full details on this can be found
at: https://www.ed.ac.uk/global/exchanges/before-you-go/academic-matters
Students who spend their junior year abroad will have their degree classification calculated
solely on the basis of their 4th year marks. For further details please see regulation 55 of the
Taught assessment Regulations at
https://www.ed.ac.uk/academic-services/policies-regulations/regulations/assessment
The Sociology JYA Co-ordinator is Professor Nick Prior, n.prior@ed.ac.uk
EDINBURGH SOCIOLOGY STUDENTS STUDYING ABROAD IN JUNIOR HONOURS
The university has academic links that enable students to broaden their experience by studying
abroad during Junior Honours. If you have chosen this route you will have a productive
and exciting year and that you will return to Edinburgh invigorated by your experiences.
A few important points need to be noted:
1.

In order to proceed to Senior Honours, you are required to pass a full credit-load of courses
that you study whilst abroad.

2.

You are required to take courses whilst abroad that are broadly comparable to the
compulsory courses that you would have taken in Junior Honours in Edinburgh. For Single
Honours this entails Social Theory, Designing and Doing Social Research, and Doing Survey
Research (all of which are 20 credit courses). The regulations for Joint degrees vary so you
must consult the relevant Handbooks. Sometimes, however, it is not possible to study
comparable courses whilst away. For example, students sometimes find that courses that
provide training in quantitative methods are not available, in which case it is normal for the
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student to be required to take Doing Survey Research as one of their year 4 courses. Or
there may be no courses devoted to social theory, in which case the student would be
required to take Social Theory as one of their year 4 courses. YOU MUST KEEP YOUR
PERSONAL TUTOR AND THE DIRECTOR OF UNDERGRADUATE TEACHING (NICK PRIOR)
INFORMED ABOUT YOUR COURSE CHOICES WHILST ABROAD AND REPORT ANY
DIFFICULTIES IN FINDING EQUIVALENT COURSES IMMEDIATELY SO THAT YOU CAN BE
PROPERLY ADVISED ABOUT THE APPROPRIATE COURSE OF ACTION. And do remember
that if you need to make up the compulsory courses in year 4, this reduces the number of
option courses that you will be able to take in Senior Honours.
3.

The marks that you obtain whilst abroad will NOT go towards the final degree class that you
are awarded in Edinburgh. Your degree class will be awarded on the basis of the grades
received for your Honours Project/dissertation and the other courses that you take in Senior
Honours.

4.

Being abroad during Junior Honours is liable to impact on your Project. Three project
preparation meetings are held during Junior Honours, students must register their project
title and supervisor by the end of Semester 1 in Junior Honours and submit their research
proposal and ethical audit during Semester 2. Students normally conduct data collection for
their projects after the exam diet in May and/or during the summer vacation. If your project
involves data collection it is expected that you complete this before the start of Semester 1
in Senior Honours. Whilst you clearly are not expected to attend the project preparation
meetings, YOU ARE EXPECTED TO KEEP TO THE REST OF THE PROJECT TIMETABLE AS
CLOSELY AS POSSIBLE. If you do not, you will seriously disadvantage yourself. You should
email potential supervisors in October-November. The sociology staff webpages provide
details of staff research interests and will also help you to select a suitable supervisor. If you
have difficulty in selecting a supervisor, contact the Honours Convenor AS SOON AS
POSSIBLE for advice.

Finally – and at risk of sounding like killjoys – remember that you are Edinburgh’s ambassadors
abroad. Please avoid behaviour that would damage the reputation of the University of
Edinburgh or jeopardise the exchange programme for other students in the future.

SPECIAL CIRCUMSTANCES AND LEARNING ADJUSTMENTS
A student experiencing serious disruption to their studies, their coursework or exams due to
medical or other unforeseen circumstances may submit a Special Circumstances form with
supporting medical evidence, completed in consultation with their Personal Tutor or Student
Support Officer (Karen Dargo, Sociology SSO).
The full guidance on Special Circumstances can be found at:
https://www.ed.ac.uk/academic-services/students/assessment/special-circumstances/procedure
SPS Special Circumstances information:
http://www.sps.ed.ac.uk/undergrad/current_students/student_support_and_community/special_
circumstances
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Student Disability and Learning Adjustments Students with a disability (including those

with specific learning difficulties such as dyslexia), should get in touch with the Student Disability
Service as soon as possible. Details as well as information on what support the Student Disability
Service can offer can be found at:
An advisor will be happy to meet with you. The advisor can discuss possible learning support
which may include adjustments and specific examination arrangements. The Student Disability
Advisor can assist you with an application for Disabled Students' Allowance, give you information
about available technology and personal assistance such as note takers, proof readers or dyslexia
tutors, and prepare a Learning Profile for your School which outlines recommended adjustments.
http://www.ed.ac.uk/student-disability-service
Students will be expected to provide the Student Disability Office Service with evidence of their
disability - either a letter from a GP or specialist, or evidence of specific learning difficulty. Details
of what is acceptable evidence can be found on the SDS web pages:
https://www.ed.ac.uk/student-disability-service/students/evidence
For dyslexia or dyspraxia this evidence must be a recent Chartered Educational Psychologist's
assessment. If you do not have this evidence, the Disability Office can put you in touch with an
independent Educational Psychologist.
The School welcomes students with disabilities and is working to make all its courses as
accessible as possible. If you have a disability which means that you may require adjustments to
be made to ensure access to lectures, tutorials or exams, or any other aspect of your studies, you
can discuss these with the Disability Service, your Student Support Officer or Personal Tutor who
will advise on the appropriate procedures.
In 2013, the University implemented an Accessible and Inclusive Learning Policy, which states that
the adjustments in the section below will be "mainstreamed". This means that the following
provisions should be available to ALL students, regardless of whether or not they have a schedule
of adjustments/learning profile.
1.

Course outlines and reading lists shall be made available at least 4 weeks before
the start of the course.
2. Reading lists shall indicate priority and/or relevance.
3. Lecture outlines or PowerPoint presentation slides for lectures/seminars shall be
made available to students at least 24 hours in advance of the class. (Note for
many courses a brief lecture outline is already provided in the course guide.)
4. Key technical words and/or formulae shall be provided to students at least 24
hours in advance of the class.
5. Students shall be notified by email of changes to arrangements/ announcements
such as changes to courses/room changes/cancellations.
6. Students shall be permitted to audio record lectures, tutorials and supervision
sessions using their own equipment for their own personal learning*
7. All teaching staff shall ensure that microphones are worn and used in all lectures
regardless of the perceived need to wear them.
* Teaching staff have the right to insist that recording stops if sensitive or confidential information
is discussed. In these cases reasons should be made clear to students.
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Full details on the Mainstreaming learning adjustments can be found at
http://www.ed.ac.uk/schools-departments/institute-academic-development/learningteaching/inclusive/mainstreaming
Each School has a Coordinator of Adjustments. In SPS the Coordinator of Adjustments is the
Student Experience Officer, Sue Renton, Sue.Renton@ed.ac.uk. With your agreement, your
Learning Profile will be electronically circulated to the Coordinator of Adjustments, who then
approves some or all of its recommendations and produces an Adjustment Schedule. This is then
electronically circulated to those concerned with the administration of your courses (Course
Organisers and Course Secretaries), your Personal Tutor, and yourself.
Note: Learning adjustments referring to the need for some students to occasionally submit
coursework late does not, according to the Student Disability Service’s guidelines, ‘guarantee’ an
extension or waiver. Students should not assume an automatic right to extra time and should
instead follow the extension procedures listed below.
If a student is allowed extra time on an exam, this adjustment is coordinated between the
Student Disability Service and the University’s central Student Administration.
Further information on examination adjustments can be found at: http://www.ed.ac.uk/schoolsdepartments/student-administration/exams/adjustments
Any non-standard support adjustments not covered by routine procedures can be arranged
through the intervention of the Coordinator of Adjustments, Sue Renton, with support from the
Deputy Director of the Undergraduate School, Dr John Harries – spsdepdugp@ed.ac.uk

ASSESSMENT, COURSEWORK AND EXAMS
Common marking scheme
The marking criteria for coursework, exams and dissertations have been established to guide
both staff and students about what is normally expected of work receiving a particular
grade. This information can be viewed at
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_r
egulations/marking_descriptors
Make sure you read and understand all the information about how to submit course work and
what penalties may be applied. You will find all this information in the section below.
ELMA: Submissions and Return of Coursework
These are submission procedures for ‘Sociology’ courses. You must check procedures for
courses outside Sociology with the relevant subject area.
Make sure you read and understand all the information about how to submit course work and
what penalties may be applied.
Coursework is submitted online using our electronic submission system, ELMA. You will not be
required to submit a paper copy of your work.
Marked coursework, grades and feedback will be returned to you via ELMA within 15 working
days of submission (except where the submission is a final year dissertation). You will not receive
a paper copy of your marked course work or feedback.
For details of how to submit your course work to ELMA, please see our webpages here.
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For information, help and advice on submitting coursework and accessing feedback, please see
the ELMA wiki at https://www.wiki.ed.ac.uk/display/SPSITWiki/Students The wiki is the primary
source of information on how to submit your work correctly and provides advice on approved file
formats, uploading cover sheets and how to name your files correctly.
When you submit your work electronically, you will be asked to tick a box confirming that your
work complies with university regulations on plagiarism (see below). This tick confirms that the
work you have submitted is your own.
Occasionally, there can be technical problems with a submission. We request that you monitor
your university student email account in the 24 hours following the deadline for submitting your
work. If there are any problems with your submission the course secretary will email you at this
stage.
All our coursework is assessed anonymously to ensure fairness: to facilitate this process put your
Examination number (which is printed on your student card), not your name or matriculation
number, on your coursework or cover sheet.
Lateness penalties
Management of deadlines and timely submission of all assessed items (coursework, essays,
project reports, etc.) is a vitally important responsibility in your university career. Unexcused
lateness will mean your work is subject to penalties which will have an adverse effect on your
final grade.
If you miss the submission deadline for any piece of assessed work, 5 marks will be deducted for
each calendar day that work is late, up to a maximum of five calendar days (25 marks). Work that
is submitted more than five days late will receive a mark of zero. There is no grace period for
lateness and penalties begin to apply immediately following the deadline. For example, if the
deadline is Tuesday at 12 noon, work submitted on Tuesday at 12.01pm will be marked as one day
late, work submitted at 12.01pm on Wednesday will be marked as two days late, and so on.
Word count penalties
Your course handbook will specify the word length of your assessments. All coursework
submitted by students must state the word count on the front page. All courses in the School
have a standard penalty for going over the word length; if you are taking courses from other
Schools, check with them what their penalties are.
The penalty for excessive word length in coursework is a 5-mark penalty. These 5 marks will be
deducted regardless of how many words over the limit the work is (whether it is by 1 word or by
500!). In exceptional circumstances, a marker may also decide that any text beyond the word
limit will be excluded from the assignment and it will be marked only on the text up to the word
limit. In most cases, appendices and bibliography are not included in the word count whilst intext references, tables, charts, graphs and footnotes are counted.
Make sure you know what is and what is not included in the word count. Again, check the course
handbook for this information and if you are unsure, contact the Course Organiser to check.
You will not be penalised for submitting work below the word limit. However, you should note
that shorter essays are unlikely to achieve the required depth and that this will be reflected in
your mark.
Extensions
If you have good reason for not meeting a coursework deadline, you may request an extension.
Before you request an extension, make sure you read all the guidance on our webpages and take
note of the key points below. You will also be able to access the online extension request form
through our webpages:
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http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_a
nd_regulations/requesting_an_extension
* Extensions are granted for 7 calendar days.
* Please aim to have your extension request submitted at least 24 hours before the coursework
deadline. You must submit your extension request before your original coursework submission
deadline has passed
* If you miss the deadline for requesting an extension for a valid reason, you should submit your
coursework as soon as you are able, and apply for Special Circumstances to disregard penalties.
You should also contact your Student Support Officer or Personal Tutor and make them aware of
your situation.
* If you have a valid reason and require more than 7 days, then you should submit your
coursework as soon as you are able, and apply for Special Circumstances to disregard penalties
for late submission. You should also contact your Student Support Officer or Personal Tutor and
make them aware of your situation.
* If you have a Learning Profile from the Disability Service allowing you potential for flexibility
over deadlines, you must still make an extension request for this to be taken into account.
Courses with examinations
If your course features a centrally arranged exam, the exam times will be scheduled by Student
Administration services. You can view the dates of the examination diets for 2017/18 at:
http://www.ed.ac.uk/student-administration/exams/exam-diets
Closer to the exam diet, Student Administration services will announce the precise dates and
times of individual course examinations. Students are responsible for checking the dates and
times of their exams and this can be done through the examinations web pages at:
http://www.ed.ac.uk/student-administration/exams
Students are required to be available to sit exams throughout the exam periods at the end of
each semester. This means that, if you know that you will be required to sit an exam in Edinburgh
for any courses you are taking, you should not make any travel arrangements, holiday plans etc.
until the dates of these examinations are confirmed.

GUIDANCE ON HOW TO AVOID ACADEMIC MISCONDUCT AND PLAGIARISM
Academic misconduct is not just deliberate cheating; it can be unintentional and, whether
intended or not, significant grade penalties can be applied. Academic misconduct comes in a
variety of forms, including collusion (working together when not allowed), falsification
(knowingly providing false information, data etc. in assignments), and the use of online essay
mills or essay-writing services. The university takes a zero-tolerance approach to these forms of
cheating, and students found guilty of these practices can be subject to formal disciplinary
procedures and very heavy grade penalties.
The most common form of misconduct we encounter in the School of Social and Political Science
is plagiarism. Plagiarism is giving the impression that something you have written is your own
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idea or your own words, when actually it is not. It can come from copying and pasting sections
of text from books, articles, webpages or other sources into your assignments, or simply from
poor standards of referencing.
To avoid plagiarism, use a recognised referencing system such as the Harvard system or the
Chicago/numbered note system. (The Harvard system is recommended because the reference list
at the end is not included in assignment word counts. The numbered notes of the Chicago system
are included, leaving you with fewer words overall to write the main body of your assignments).
Whichever system you use, you must be open and honest about where you get your ideas
from, and reference sources appropriately. Do this by referencing all works from which you
have taken ideas or information, each time you use them in your assignments. Use quotation
marks (“ ”) to indicate where you have quoted (used the exact words of) someone else, and
provide page numbers from the original source when they are available. As far as possible,
paraphrase others by writing in your own words to avoid over-quoting, but provide a reference
to show whose ideas you are using.
Copying from an assignment you previously submitted for credit – either at this university or
another – is self-plagiarism, which is also not allowed. This is an important consideration if you
are retaking a course; an assignment submitted the previous year cannot be resubmitted the
next, even for the same course.
To detect plagiarism we use Turnitin, which compares students assignments against a constantlyupdated global database of existing work. Students found to have included plagiarised (including
self-plagiarised) material in their work will be reported to an Academic Misconduct Officer for
investigation. In extreme cases, assignment grades can be reduced to zero. Do not put your
work through Turnitin yourself before submission. This can lead to you being investigated for
academic misconduct by making it seem that an identical assignment already exists.
For further details on plagiarism and other forms of academic misconduct, and how to avoid
them, visit the university’s Institute for Academic Development webpage on good academic
practice:
https://www.ed.ac.uk/institute-academic-development/undergraduate/good-practice
Also see this useful video and further information on the University website:
https://www.ed.ac.uk/arts-humanities-soc-sci/taught-students/student-conduct/academicmisconduct
If you would like to discuss anything related to matters of academic misconduct, speak with your
personal tutor or the School Academic Misconduct Officer (SAMO), Dr Oliver Turner
(oliver.turner@ed.ac.uk).

FEEDBACK
Sociology has had extensive discussions within the subject group, as well as within the School of
Social and Political Science, about how we can meet our aspirations to deliver the highest quality
feedback, assessment and learning environment to our students.
One important step is to ensure that all of our staff and students are fully informed of our
procedures. We thus provide below a summary of measures in place.
Feedback takes many forms including:
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• detailed feedback sheets for coursework
• written or verbal feedback on tutorial presentations and performance
• general and individualised feedback on exams, including opportunities to view and discuss
exam performance
• Ongoing opportunities for informal feedback and discussion with teaching staff during
Guidance and Feedback hours
Our online information on feedback and assessment has been vastly expanded and centralized. It
contains guidance on ‘writing essays’, ‘making the most of feedback’ ‘study involvement and
representation’, special circumstances, etc. The same web-page provides information on the
latest developments in assessment and feedback. You can view these pages at:
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/on_being_a_stude
nt/feedback
Return of assessed coursework
Coursework is marked, monitored and returned to students within 15 working days of
submission. Assessed coursework (essays or similar) will be returned electronically through
ELMA within 15 working days of their deadlines with a mark and written feedback outlining the
strengths and weaknesses of the work and also highlighting how students can improve their next
piece of assessment.
Return of examination feedback
General feedback on the exam (noting overall strengths and weaknesses) will be provided on
LEARN for all courses with an examination. General feedback will be uploaded to the relevant
course LEARN page within 24 hours of the date that marks for the course are returned to
students.
Students will also receive individual feedback on their exam. The relevant Course Secretary will
contact you with details of how and when you can view your individual exam feedback.
ASSESSMENTS – What Sociology are looking for:
In Sociology 1 and Sociology 2, the emphasis is on grasping and using material that (with limited
exceptions) we largely “pre-package” for you via lectures, Learn and reading lists. In Honours,
you have to go beyond this. What this means in practice varies. No single set of guidelines can
cover, for example, statistics exercises, long-essays in your optional courses, your project and
your exam answers. However, the School of Social and Political Science grading criteria can be
downloaded at:
http://www.sps.ed.ac.uk/undergrad/on_course_students/assessment_and_regulations/marking_
descriptors
Our award of a first or upper-second class degree means we are saying that you are capable, if
you so choose, of going on to add your own original contributions to sociological knowledge.
Only a small number of truly exceptional students genuinely do this during their undergraduate
degree (that is the job of the PhD), but to get a good degree you have to demonstrate that you
are capable of doing it.
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EXAMINATIONS:
If your course features a centrally arranged exam, the exam times will be scheduled by Student
Administration services. You can view the dates of the examination diets for 18/19 at
http://www.ed.ac.uk/student-administration/exams/exam-diets
Closer to the exam diet, Student Administration services will announce the precise dates and
times of individual course examinations. Students are responsible for checking the dates and
times of their exams and this can be done through the examinations web pages at
http://www.ed.ac.uk/student-administration/exams
Students are required to be available to sit exams throughout the exam periods at the end of
each semester. This means that, if you know that you will be required to sit an exam in Edinburgh
for any courses you are taking, you should not make any travel arrangements, holiday plans etc.
until the dates of these examinations are confirmed.
We recommend that you check that your course registrations are correct around the end of week
3 in each semester, and inform your Personal Tutor of any discrepancies. Sociology optional
courses are examined immediately after the semester in which they are taken (i.e. in December
or in April/May). Examinations are marked anonymously and marks must be ratified by the full
Board of Examiners. A sample of work is seen by one of the External Examiners.
Remember that you must write legibly in examination scripts. Writing that is difficult to read may
have a negative effect on your mark. Shorter, legible answers are better than longer, illegible
answers.
Students whose first language is not English are permitted to use a language dictionary during an
examination. This must, however, be authorised in advance in writing by the course organiser
and this authorisation taken into the examination room. The dictionary must, if necessary, be
made available for inspection by the invigilators in the exam room. Electronic dictionaries may
not be used.
There are normally no re-sit exams at honours level, so it is especially important that you
communicate with your Personal Tutor as soon as possible if you foresee a problem with an
exam, or if you encountered difficulties during the exam. If there are legitimate mitigating
circumstances these need to be brought to our attention as soon as possible so that they can be
considered by the Special Circumstances Committee (see the section below on Submission
Procedures) in advance of the final Exam Board.
By now you'll have worked out your own revision strategy and exam technique, but you may still
find it useful to take a look at guides such as Eileen Tracy, The Student's Guide to Exam Success
(Buckingham: Open University Press, 2002).

BOARD OF EXAMINERS AND RELEASE OF RESULTS
All marks for examinations and assessed coursework are provisional until confirmed by the Board
of Examiners.
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Results will be communicated to students via the EUCLID student view. An automated email will
be sent to your University email account when your course result is available.
How Degrees Are Classified
Honours degrees will be classified according to the mean mark, except where the mark falls on
an 8 or a 9 (e.g. 58, 59), which will be regarded as 'borderline'. In such borderline cases, if 50% or
more of the marks are in the class above, the student's degree will fall into that higher class.
Weighted Average

Degree Class

70+

First Class

60-67.99

Second Class Division I

50-57.99

Second Class Division II

40-47.99

Third Class.

The mean mark will be based on final overall grades (i.e. derived from all assessed work in each
course) for all University of Edinburgh courses taken across your 3rd and 4th year. Students who
spend their junior year abroad have their degree calculated solely on the basis of 4th year marks.
The mean takes account of different course weightings, so the grade you receive for a 40 credit
course such as a dissertation or Project will be counted twice.
The overall mean of all course grades is not rounded up or down. For example, if your final mean
grade is 57.9 then you will be awarded a 2:2. If however your mean grade is "borderline" before
rounding (58.00%-59.99%) then the resolution described above is applied. Essentially, this means
that if at least half of your final course grades fall into the category above the borderline, then
you will be awarded the higher class of degree. For example, if your mean mark is 59 but you
have achieved a grade 60 or above in at least six 20 credit courses, you would be awarded a 2:1.
Note that if the mean does not fall into the borderline category then the overall profile of your
marks is not considered.
All marks gained throughout 4th year are subject to confirmation and amendment at the final
board of examiners at which your final degree will be determined. The examination board may
also take into consideration any adverse personal circumstances affecting your 4th year studies
when determining your final degree.
For further details please see regulation 55 of the Taught assessment Regulations. You can
access the regulations at http://www.ed.ac.uk/academic-services/policiesregulations/regulations/assessment
Exact release dates of degree classification will be listed on the schools website closer to the
time at:
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_r
egulations/final_mark_release_dates
Prizes
Sociology awards the following Academic Prizes for Senior Honours:
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• The Colin Bell prize for the best Sociology Honours project
• The Tom Burns prize for best performance in Sociology Single Honours
• The Violet Laidlaw prize for best performance in Joint Honours
GRADUATION
Graduation Ceremonies take place in winter and in summer. Dates for 2020 will be
added closer to the time along with guidance on what you need to do to register.
Graduation information and FQA’s can be found at http://www.ed.ac.uk/studentadministration/graduations
Postgraduate study
We are always happy to welcome back undergraduates to our postgraduate programmes!
Sociology at Edinburgh offers four exciting Postgraduate Programmes:
MSc in Digital Society
MSc in Nationalism Studies
MSc in Sociology and Global Change
MSc by Research in Sociology
For details about each see the following links:
http://www.sps.ed.ac.uk/gradschool/prospective/taught_masters/a_g/msc_in_digital_society
http://www.sps.ed.ac.uk/gradschool/prospective/taught_masters/h_n/msc_nationalism_studi
es
http://www.sps.ed.ac.uk/gradschool/prospective/taught_masters/o_z/msc_sociology_and_gl
obal_change
http://www.sps.ed.ac.uk/gradschool/prospective/research_masters_programmes/mcs_r_soci
ology
The Postgraduate advisors for Sociology are Dr Liliana Riga
(L.Riga@ed.ac.uk ), Dr Radhika Govinda (radhika.govinda@ed.ac.uk) and Dr
Angus Bancroft (Angus.Bancroft@ed.ac.uk)
Prospective SPS students can also find information on our Graduate Schools web
pages at http://www.sps.ed.ac.uk/gradschool

STUDENT REPRESENTATION AND STUDENT VOICE
General Student Representative Structure

Staff members at the University of Edinburgh work closely with student representatives.
Edinburgh University Students' Association coordinates student representation and provides
training and support for student representatives across the University.
The role of student representatives (‘Reps’) is to listen to you to identify areas for improvement,
suggest solutions, and ensure that your views inform strategic decisions within the subject area,
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School and University. The aim is to build a stronger academic community and improve your
student life.

Programme Representatives for our School

Each academic year the School recruits Programme Representatives from each year of the each
programme. These reps are the link between students and staff at programme level, ensuring
that the University is continuously listening and engaging with students to improve teaching,
learning, assessment, and academic services.
Schools share students’ email addresses with their programme representatives as a matter of
course; any student wishing to opt out from this should tell the School’s Teaching Office. Full
details as well as the guidance the school follows regarding sharing student emails can be viewed
at
http://www.sps.ed.ac.uk/undergrad/current_students/student_support_and_community/student
_involvement/student_email_data_sharing
Please see our webpages here for more information on:
•
how to become a Programme Representative and what is involved
•
the names of our Programme and School Representatives
•
dates and minutes from our Staff Student Liaison Committee meetings

Student representatives from each Undergraduate year are selected during the first few weeks
of Semester. These representatives will attend the Staff-Student Liaison committee meeting to
represent and report back to their class.
Representatives will also be appointed to sit on the School’s Undergraduate Board of Studies and
Undergraduate Teaching Committee.
The student representatives may canvass views of those they represent and report back to them.
As throughout the University, however, students are excluded from discussion of 'reserved
business' items, e.g. those involving confidential matters affecting individual students and staff.
One of the most important forum for student representation is the Staff-Student Liaison
Committee consisting of student representatives and the Director of UG Teaching. This provides
an opportunity for more informal discussion of matters affecting UG students.
Students who are about to complete their degree programme are also asked to complete a
questionnaire to provide an overall assessment of their degree in the school.

Sociology Programme Representatives

The Staff Student Liaison Committee (SSLC) is a space for staff and students to discuss the
Sociology degree (single and joint honours). The committee members include undergraduate
programme representatives and members of staff. Programme representatives represent each
year of our sociology degree programmes. The SSLC will meet at least twice a year, with
additional meetings scheduled as needed. In recent years a range of proposals and issues were
discussed. Some of these pertain to wider changes of orientation that will be considered at
sociology staff meetings, including the question of whether there should be more training in
quantitative analysis prior to Doing Survey Research, and reviewing the kinds of assessment and
in-class activities offered at honours level to increase their range.
We try hard to take account of student views in planning our teaching. There are various
“official” routes for this, but please don’t restrict yourself to them: a quick, informal word with a
course teacher can often sort out an incipient problem.
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Course evaluations

At the end of each Semester, you will be asked to complete a course evaluation questionnaire
covering all aspects of the course and your studies.
For more details on how we gather and use your feedback to enhance courses and the quality of
our degree programmes, the University Student Partnership Agreement and student
representation, please see our Student Voice Policy at https://www.ed.ac.uk/students/academiclife/student-voice

British Sociological Association (BSA)

The BSA is the professional association for sociologists in Britain. You are eligible to join and
encouraged to do so. Student membership is available at a discount rate and includes six issues
of the journal Sociology. Its web site can be found at http://www.britsoc.co.uk/
Here are a couple of other sociological associations you might find interesting:
The European Sociological Association: http://www.europeansociology.org
The American Sociological Association: http://www.asanet.org/
Sociology Society (SocSoc)

Sociology Society

The Edinburgh Sociology Society is a dynamic group that aims to encourage a lively exchange
between those studying or interested in Sociology. We welcome undergraduates, postgraduates,
staff and non-students alike, and encourage all members to participate in the events and
direction of the society. See Appendix 2 for contact details.
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ADVICE AND SUPPORT
Dignity and respect

As part of the University’s efforts to offer as supportive a learning environment as possible, it is
developing a framework on Dignity and Respect which will underline the University’s
commitment to create a culture where all staff and students are treated with respect and feel
safe and fulfilled within the university community. To view the full policy, go to
https://www.ed.ac.uk/equality-diversity/respect

Personal Tutor system

Your personal Tutor will be a member of staff familiar with your general area of study and the
expectations of academic work in your discipline. He/she is there to support your academic
studies, or direct you to any other support you might need during your time at the university.
In particular, your personal tutor will help you reflect on your academic progress and
achievements. They can offer advice on how your courses fit together, how you might make the
most of feedback you receive; how to make the most of your time at university by taking part in
extracurricular academic activities; they can also offer advice on postgraduate study, internships,
relevant activities and events and more
You will get the most out of your support by working in partnership with your Personal Tutor. It is
a two-way process. Preparing and writing notes for your meeting with your Personal Tutor will
help you get the most out of your discussions. You can use the notes facility in the Personal tutor
channel on MyEd which is specifically designed for this.
More detail on all aspects of the personal tutoring system, including each Schools Personal
Tutoring Statement from across the university, Can be found at
http://www.sps.ed.ac.uk/undergrad/current_students/student_support_and_community/person
al_tutor_system

Meeting your Personal Tutor
As a continuing undergraduate student, you will have an individual meeting with your Personal
Tutor in week 0 (welcome week) or week 1. In preparation for this meeting, you should reflect
on your main achievements and challenges in your studies thus far. The meeting will be used to
discuss those reflections, discuss coursework feedback and marks, and direct you to additional
support and opportunities available.
As a year 3 or year 4 student, you should contact your Personal Tutor to request further meetings
as required.
Your personal tutor may contact you via your university e-mail account to arrange or notify you of
meetings. You are responsible for checking and responding to meeting requests, and for
attending meetings. You may also request additional meetings with your personal tutor by
contacting them via email or using the meeting request function in MyEd.
If you are not on campus (e.g. studying abroad for a period, or on placement, or studying an
online degree) then your meetings may take place by telephone, live internet call, or a web
conferencing application. Email exchanges are not considered to be meetings unless they take
place within a pre-agreed timeframe to enable you to have a “conversation” (e.g. if you are
overseas and emailing within a 24-36 hour period to take account of time differences).

Hear Report: The Higher Education Achievement Report (HEAR) will provide a single
comprehensive record of your achievements as a student at the University of Edinburgh.
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More information can be found at http://www.ed.ac.uk/studentadministration/orderdocuments/hear

Student Support Officer (SSO)

Your Student Support Officer can act as a first point of contact if you wish to discuss an issue
relating to your studies. Your Student Support Officer plays a major role in providing pastoral
support (e.g. if you are having serious health or personal problems) and advice on procedures.
Student Support Officers can also assist with completing Special Circumstances forms, without
you needing to arrange a meeting with your Personal Tutor.
If there are any circumstances affecting your studies that you would like to discuss with someone
other than your Personal Tutor, your Student Support Officer is there to help. It is important that
you keep us informed of any issues you feel may impact your studies, so please do not hesitate to
get in touch.
The Sociology Student Support Officer is Karen Dargo, Karen.dargo@ed.ac.uk, Tel 651 1306 any
you can see SPS Student Support team here:
http://www.sps.ed.ac.uk/undergrad/current_students/student_support_and_community/student
_support_team

Institute for Academic Development

The Institute for Academic Development can help you to develop effective learning techniques.
You can access resources and guidance on, for example, how to study effectively, write
assignments and revise for your exams.
These resources are available at any time by using ‘Study Hub’, a self-enrol course on Learn. Learn
is the University's main virtual learning environment (VLE).
The IAD also runs a series of workshops throughout the year on study skills topics. You can sign
up via MyEd, the University's web portal and the IAD website.
You can also arrange to receive one-to-one study advice by making an appointment.
You can view further details about this at
http://www.ed.ac.uk/schools-departments/institute-academicdevelopment/undergraduate/overview
For more information on the IAD, see Appendix 3

English Language Support

Students looking for Academic English support can accessed this
at: https://www.ed.ac.uk/studying/international/student-life/language-support
Students for whom English is a second language can also take the ELSIS training course. More
details can be found at https://www.ed.ac.uk/english-language-teaching/ele-courses/elsis

Authorised Interruption of Studies (AIS)

A student experiencing difficulties in their personal circumstances which make them unable to
study may apply for an interruption of study. During an interruption, a student pauses their study
at the University, usually for a year or a semester in the case of taught students, and restarts at
the same point following the period of interruption.
Applying for an interruption of study may have implications on your student funding and fees, as
well as visa implications. If you are thinking of taking an interruption of study, or would like

27

advice on this, speak with your SSO or PT as soon as possible so they can advise you through this
process.

Withdrawing from your studies

If for any reason you would like to withdraw from your studies, please speak with your Personal
Tutor or SSO who will be able to advise you through this processes. Any students looking to
withdraw must complete a ‘Withdrawal from Studies’ form and submit this to their SSO. You can
access the withdraw form
at https://www.ed.ac.uk/files/atoms/files/withdrawal_form_student.pdf Please note that until
you have withdrawn officially from your programme of study, you will still be liable for fees.

UNIVERSITY STUDENT SERVICES
This provides a list of services on offer. You can view the list at:
http://www.ed.ac.uk/staff-students/students/student-services

Student Wellbeing

As with all transitions in life, applying to and studying at university can be both exciting and
challenging – whether it is your first time at university or you are returning to higher education,
and whether you have a pre-existing mental health condition or not, it is important to look after
yourself. University can be busy and stressful at times, this can in turn cause our state of
wellbeing to fluctuate. We all have strategies for coping with ups and downs in life and it is
important to continue using and revising these skills, to help support and maintain your wellbeing
which is crucial to allow you to experience a positive and happy university journey. We provide a
range of evidence-based resources, workshops and support which are available to you and can
enable you to cope with the ups and downs of university life. These are provided by a number of
different services, including the Centre for Sport and Exercise, Chaplaincy, Counselling Service
and the Edinburgh University Students' Association. For further information please
see https://www.ed.ac.uk/students/health-and-wellbeing

Health and Safety

The University has a duty, so far as reasonably practicable, to ensure the health, safety and
welfare of all employees and students while at work, and the safety of all authorised visitors and
members of the public entering the precincts of the University. The University Health and Safety
Policy is issued upon the authority of the University Court and contains the Health and Safety
Policy statement and summary of the organisation and arrangements of health and safety within
the University. The successful implementation of the University Policy requires the support and
co-operation of all employees and students - no person shall intentionally interfere with, or
misuse anything provided by the University in the interest of health, safety or welfare. The
University Health and Safety Policy is supported by a Framework document published in two
parts on the Organisation and Arrangements of health and safety within the University.
Individuals are required to comply with any procedures or arrangements formulated under the
authority of this Policy. Any questions or problems about matters of health and safety can be
taken up initially with the School Safety Adviser. Further guidance on health and safety matters
can be found on the Health and Safety Department website at https://www.ed.ac.uk/healthsafety
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including contact details for all professional staff within the corporate Health and Safety
Department.
For further details on our Schools’ Health and Safety Advisor, policy, fire procedures and a link to
the University’s Health and Safety policy, please see our webpages
at http://www.sps.ed.ac.uk/about/our_policies/health_and_safety

Counselling Service

For information on the university’s Student counselling service please go to:
http://www.ed.ac.uk/schools-departments/student-counselling

Careers information

The Careers Service provides a rich variety of opportunities, guidance and advice.
Maybe you are already considering moving into employment, undertaking further study, finding
an internship, travelling, volunteering, starting your own business or something else entirely. You
might have some firm ideas at this point or no ideas whatsoever.
Making informed decisions about your future takes time and effort but your Careers Service can
support you through the process. Their activities cover:
•
•
•
•
•
•
•
•
•
•
•

Full range of talks and workshops - look out for the range of careers fairs - from the ‘Third
Day: More than Profit’ fair to graduate recruitment fairs, virtual fairs and post graduate
fairs
Campus visits from a wide range of employers
Information on 1000+ careers online and in our centre
Daily (during semester time) standard appointments for quick queries: book
through MyCareerHub
Quick careers coaching at Chrystal Macmillan Building: book through
MyCareerHub
Individual guidance interviews - impartial, confidential discussions which focus on you
Feedback on CVs, applications and personal statements
Practice interviews - a chance to practise your skills and get feedback
MyCareerHub database of semester-time, vacation time, one-off, voluntary and graduate
vacancies in the UK and overseas
Talks on postgraduate study,
Information on the destinations of previous graduates

For more details see: www.ed.ac.uk/careers and MyCareerHub or visit the centre on the third
floor of the Main Library Building.
The Careers Adviser for Social and Political Science is Jennifer Steven
Email: Jennifer.steven@ed.ac.uk
Tel: 0131 651 5110
We will hold a Career Planning Drop-in Session for fourth year Sociology students in Semester 2 –
date to be confirmed.
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APPEALS AND STUDENT COMPLAINT PROCEDURE
Appeals

If you are considering lodging an appeal, it is important that you act promptly. EUSA have some
helpful information on the appeals process and you can read this at
http://www.eusa.ed.ac.uk/adviceplace/academic/appeals/
Students should note that the appeal process cannot be used to challenge academic judgment
i.e. a judgment made about a matter where only the opinion of an academic expert will suffice. A
student cannot submit an appeal simply because they believe that they deserve a better mark or
different outcome.
There are specific and fairly narrow grounds under which an appeal may be submitted. These are
set out in the relevant university Student Appeal Regulations which can be viewed at
http://www.ed.ac.uk/academic-services/students/undergraduate/academic-appeals
Strict timescales apply to appeals for undergraduate students so it is important that you act
promptly.
Appeal timescale
Final Year students:
All other students:

within 30 working days of the result being issued
within 10 working days of the result being issued

Student Complaint Procedure

Students who have a complaint should view the complaint handling procedure. The complaint
procedure is designed to ensure that complaints are properly investigated and are given careful
and fair consideration, see:
http://www.ed.ac.uk/university-secretary-group/complaint-handling-procedure/procedure
Students can also view the University wide policies and regulations at:
http://www.ed.ac.uk/academic-services/policies-regulations
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APPENDIX 1 – TIER 4 AND STUDENT ENGAGEMENT
As a Tier 4 student, the University of Edinburgh is the sponsor of your UK visa. The University has
a number of legal responsibilities, including monitoring your attendance on your programme and
reporting to the Home Office when:
• you suspend your studies, transfer or withdraw from a programme, or complete
your studies significantly early;
• you fail to register/enrol at the start of your programme or at the two additional
registration sessions each year with no explanation;
• You are repeatedly absent or are absent for an extended period and are excluded
from the programme due to non-attendance. This includes missing Tier 4 census
points without due reason. The University must maintain a record of your attendance
and the Home Office can ask to see this or request information about it at any time;

As a student with a Tier 4 visa sponsored by the University of Edinburgh, the terms of your visa
require you to, (amongst others):
• Ensure you have a correct and valid visa for studying at the University of
Edinburgh, which, if a Tier 4 visa, requires that it is a visa sponsored by the University
of Edinburgh;

Attend all of your University classes, lectures, tutorials, etc where required. This
includes participating in the requirements of your course including submitting
assignments, attending meetings with tutors and attending examinations. If you
cannot attend due to illness, for example, you must inform your School. This includes
attending Tier 4 Census sessions when required throughout the academic session.

•

• Make sure that your contact details, including your address and contact numbers
are up to date in your student record.
•

Make satisfactory progress on your chosen programme of study

• Observe the general conditions of a Tier 4 General student visa in the UK,
including studying on the programme for which your visa was issued, not overstaying
the validity of your visa and complying with the work restrictions of the visa.

Please note that any email relating to your Tier 4 sponsorship, including census dates and times
will be sent to your University email address - you should therefore check this regularly.
Further details on the terms and conditions of your Tier 4 visa can be found in the “Rights,
responsibilities and restrictions” section at www.ed.ac.uk/global/immigration
More information or advice about your Tier 4 immigration status can be obtained by contacting
the International Student Advisory Service, Email: visahelp@ed.ac.uk
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APPENDIX 2 - SOCIOLOGY SOCIETY

Facebook: https://www.facebook.com/edunisocsoc
University of Edinburgh Sociology Society
Email: Sociologysociety@hotmail.co.uk
Website: www.eusa.ed.ac.uk/societies/society/10036/

SocSoc is as colourful as your imagination
We meet weekly during the semester for drinks, theatre visits, pub quizzes, ceilidhs, movie
nights, ghost tours, garden parties, culinary events.
You name it, we make it happen
Those who are new to the discipline can use the society to come along and ask questions in a
relaxed and friendly environment. The more weather-worn sociologists can use the time to
exchange ideas or find respite from their research! As well as the regular gatherings there will
also be large group outings, seminars, and a place for all things Sociology.
The Edinburgh Sociology Society has something for everyone
Keep an eye on our website and Facebook page for upcoming events in 2019/2020
The Edinburgh SocSoc Committee
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APPENDIX 3 – INSTITIUTE FOR ACADEMIC DEVELOPMENT
Provision for undergraduate students
The Study Development Team at the Institute for Academic Development (IAD) provides
resources and workshops aimed at helping all students to enhance their learning skills and
develop effective study techniques. Resources and workshops cover a range of topics, such as
managing your own learning, reading, note making, essay and report writing, exam preparation
and exam techniques.
The study development resources are housed on 'LearnBetter' (undergraduate), part of Learn,
the University's virtual learning environment. Follow the link from the IAD Study Development
web page to enrol: www.ed.ac.uk/iad/undergraduates
Workshops are interactive: they will give you the chance to take part in activities, have
discussions, exchange strategies, share ideas and ask questions. The schedule is available from
the IAD Undergraduate web page (see above).
Workshops are open to all undergraduates but you need to book in advance, using the MyEd
booking system. Each workshop opens for booking 2 weeks before the date of the workshop
itself. If you book and then cannot attend, please cancel in advance through MyEd so that
another student can have your place. (To be fair to all students, anyone who persistently books
on workshops and fails to attend may be barred from signing up for future events.)
Study Development Advisors are also available for an individual consultation if you have specific
questions about your own approach to studying, working more effectively, strategies for
improving your learning and your academic work. Please note, however, that Study Development
Advisors are not subject specialists so they cannot comment on the content of your work. They
also do not check or proof read students' work.
To make an appointment with a Study Development Advisor, email iad.study@ed.ac.uk
(For support with English Language, you should contact the English Language Teaching Centre)
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APPENDIX 4 - PLAGIARISM
PLAGIARISM IS ACADEMICALLY FRUADULENT.
Assessed work that contains plagiarised material will normally be awarded a mark of zero, and
serious cases of plagiarism will also be reported to the University’s Discipline Committee.
If plagiarism is detected after a candidate's graduation, it will still be investigated and
dealt with appropriately by the University.
In avoiding plagiarism, four areas require special attention:
1)

Copying another student’s work without acknowledgement: this is obviously cheating
and will be treated as such (note that someone knowingly allowing his or her work to be
copied is also offending). Those few cases of copying we have encountered have been
regarded as serious breaches of University discipline, and dealt with accordingly.

2)

Joint projects: while the work in joint projects is co-operative, reports on this work
should always be written individually and independently. Where you are drawing upon
data collected or analysed by others in your group, be careful to state that this is the
case. And take care not to let joint work drift into plagiarism. There have been cases in
which students have been severely penalized for deliberately plagiarizing another
student’s assignments. Do not make the mistake of believing that this is unlikely to be
detected.

3)

Exchanging ideas with other students: this is to be encouraged, but if you draw upon
someone else’s ideas always say that you are doing so. It is also wise to restrict idea
sharing to verbal discussion, particularly when you are working on the same essay topic
or exercise. In particular, the statistical or computing work for Doing Survey Research
exercises must be done individually and independently. Deliberately plagiarizing another
student’s assignments will be severely penalized. Do not make the mistake of believing
that this is unlikely to be detected.

4)

Misuse of published work: nearly all the cases of plagiarism we have had to deal with
concern lifting portions of text from a published source (including from the Web) without
acknowledgement. This is obvious cheating. If you want to quote from a book, article,
Website, etc., put the material in quotation marks and state its source. But what if, as will
frequently be the case, you want to draw upon published material without directly
quoting it? When you do this, you must:
(a) state the source;

and
(b) put it into your own words
It is not enough simply to alter a few words, cut some out, and add some: that is still plagiarism.
Here is an actual example, taken from the plagiarism guidelines of the Department of
Sociology at Brunel University:
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Mike Featherstone, Consumer Culture and Postmodernism (London: Sage, 1991), p. 14:
If from the perspectives of classical economics the object of all production is consumption,
with individuals maximizing their satisfactions through purchasing from an ever-expanding
range of goods, then from the perspective of some twentieth-century neo-Marxists this
development is regarded as producing greater opportunities for controlled and
manipulated consumption. The expansion of capitalist production, especially after the boost
received from scientific management and ‘Fordism’ around the turn of the century, it is held,
necessitated the construction of new markets and the ‘education’ of publics to become
consumers through advertising and other media (Ewen, 1976). This approach, traceable back
to Lukács’s (1971) Marx-Weber synthesis with his theory of reification, has been developed
most prominently in the writings of Horkheimer and Adorno (1972), Marcuse (1964) and
Lefebvre (1971). Horkheimer and Adorno, for example, argue that the same commodity logic
and instrumental rationality manifest in the sphere of production is noticeable in the sphere
of consumption. Leisure time pursuits, the arts and culture in general become filtered
through the culture industry; reception becomes dictated by exchange value as the higher
purposes and values of culture succumb to the logic of the production process and the
market…

Student essay:
From the perspective of some twentieth century neo-Marxists these developments produce
greater opportunities for controlled and manipulated consumption. On the one hand critical
theorists from the Frankfurt school stress that the same commodity logic and instrumental
rationality manifested in the sphere of production is also noticeable in the sphere of
consumption. Leisure time pursuits, the arts and culture become filtered through the ‘culture
industry’: the mass media and popular culture. (Adorno and Horkheimer, 1979). Reception
becomes dictated by exchange value as the higher purposes and values of culture succumb
to the logic of the production process and the market.

As the Senior Tutor in that student’s department comments: “Clearly, this student did not
express the idea in their own words; there is no way of knowing whether he or she
understood the original. The student was convicted of plagiarism.”

The student may not have intended to deceive, but inadvertent plagiarism is still plagiarism,
and will be punished as such.

The way to avoid slipping into inadvertent plagiarism is good note-taking.

Either take notes in your own words of the gist of an argument, or carefully copy pertinent
extracts verbatim and mark the quotations with inverted commas. In either case, take
down the source details: author, title of book or article, publication details (for a book,
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place of publication, publisher, date; for a journal, journal title, volume and/or part
number, date, page numbers for start and finish of article), and page number(s) of quote
or argument summarized. If an idea comes from an unpublished source (such as a lecture
or another student) record that in your notes.

If an author you are reading cites or quotes from work that seems relevant to your essay or
project, be careful not to pretend that you’ve read that work when you haven’t. Either
get hold of the original and read the relevant parts of it, or make clear in your citations
that you haven’t. An example of how to do the latter is as follows:

‘What holds individuals together as a “we” can never be completely translated into the logic of
means-end calculation’ (Melucci 1992: 244, as quoted by Barnes 1995: 160).

Include bibliographic entries for both sources, but mark the one you have not read as ‘not seen’.
Don’t be tempted to take a risk: published quotations surprisingly often contain small
errors that allow a reader to tell that you are not quoting the original.

Examples of ways to acknowledge the work or ideas of other students are as follows:

‘I am grateful to Jane Smith for suggesting the relevance here of rational choice theory’; ‘the
data in this table come from questionnaires distributed by all the members of our group;
data entry was by John Brown and Anne Cox performed the SPSS analysis’.

Lectures can be cited as (e.g. “lecture by Lynn Jamieson to Intimate Relationships class, 18
October 2015”), and there is no need for a bibliographic entry. Note, though, that
especially at honours level, we would normally expect you to consult and cite published
sources rather than the lectures. There is no need to cite the textbooks or lectures from
which you have learnt standard statistical techniques, or to give sources for widelyknown facts: these are taken as common knowledge.

Learning to take notes well, and to acknowledge sources properly, is not merely a matter of
avoiding plagiarism and consequent penalties: it is learning an important skill, one that
is a vital part of the subtle ‘moral economy’ of academic life. Appropriate
acknowledgement and referencing will be rewarded positively in the marks you get.
Staff are here to help you learn that skill. If you have any doubts, for example over
when idea exchanging starts to slip into plagiarism, or whether your referencing is
adequate, please consult your course teachers, personal tutors or other members of
staff.

36

Duplication of Coursework (or 'self-plagiarism')
Students are not allowed to submit the same piece of work for more than one unit of assessment
in their programme of study, nor are students allowed to submit for assessment work
submitted at another institution. This is not 'plagiarism' in the sense of copying the work
of others, but it is academic misconduct nonetheless.

Each piece of writing submitted for assessment should be a substantially original piece of work
produced specifically for that unit of assessment. It may occasionally be appropriate to
have quite similar short passages in separate pieces of assessment, conveying more
general or ‘background’ points the two pieces have in common, in which case you should
do your best to rephrase the material, and limit any verbatim passages to a few
sentences (no more than 100 words). Apart from this, students should avoid any
duplication of previously submitted coursework.

Instances of self-duplication will be easily identified because electronically submitted coursework
is processed through Turnitin (plagiarism detection software).

If it is found that a substantial portion of any assignment duplicates work previously submitted
for assessment, the work will be referred to the School Academic Misconduct Officer,
penalties could be imposed on that piece of work, and the student could be subject to
disciplinary action.
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APPENDIX 5 - WRITING ESSAYS AND THE PROJECT REPORT
1.

THE LONG-ESSAY

Some of your courses (see section on Assessment Procedures) may be partly assessed by a
“long-essay”.
Timing: Because long-essays must be submitted and assessed immediately after the semester in
which the relevant course was taken, you should begin working on them as soon as possible. You
should be planning and thinking about the long-essay while the course is in progress.
Topic: The long-essay offers an opportunity to pursue in more depth a course topic that has
interested you. Choosing a topic for a long-essay offers the opportunity to be creative, inventive
and adventurous, but a long-essay MUST always be relevant to the course and on an appropriate
topic. Use the course teacher's feedback and guidance hours to discuss feasible and appropriate
topics, or approach her/him before or after the class.
BE SURE TO CONSULT YOUR PERSONAL TUTOR OR THE STUDENT SUPPORT OFFICER IF YOU
HAVE ANY PROBLEMS REGARDING THE COMPLETION OF LONG-ESSAYS.
Style: The long-essay should meet normal academic standards concerning grammar, citations,
footnoting, referencing and bibliography, data presentation, and the organisation of arguments
and evidence. Pay careful attention to the overall presentation (e.g. proof-reading, use of
subheadings, consistent quotation style).
Format: The long-essay must be word-processed as it will be submitted electronically.
Plagiarism: What is submitted must be your own work, and there are severe penalties for
plagiarism. See the section of this Handbook on AVOIDING PLAGIARISM.
DO NOT DUPLICATE MATERIAL OR TOPICS IN THE WRITTEN MATERIALS YOU SUBMIT FOR
ASSESSMENT (short essays, long-essays, project, etc.); you will be penalised if you do. See the
section below on AVOIDING PLAGIARISM.
2.

Presentation of Written Assignments

Assignments must be word-processed. There are strict word limits and you will be asked to
specify the word count.
The penalty for excessive word length in coursework is one mark deducted for each additional
20 words over the limit. If the limit is 1500 words then anything between 1501 and 1520 words
will lose one point, and so on.
Students should check each individual course guide carefully for guidance on what is and what is
not included in the word count
By now you will have developed your own way of putting material together and writing but you
may still find it useful to consult guides such as Phyllis Crème and Mary R. Lea, Writing at
University (Buckingham: Open University Press, 1997). However you tackle your work, you must
obey certain writing conventions and you must spend time editing your work before submitting
it. It is normal to rewrite in order to improve on first drafts (see example on next page), so
remember to leave time for this and for shortening to keep within word limits. (Nearly all pieces

38

of writing are improved by the shortening needed to meet word limits). Most published work
has gone through several drafts before reaching the printed page. When editing, pay attention
to the following considerations:
Introduction: Your work should have an Introduction outlining the topic of what follows,
specifying the aims, and indicating and justifying the scope of literature to be covered.
Relevance and Ordering Material: In the main body of the work, ensure that you are addressing
the topic at hand and not going off at tangents. The content should follow a logical order that is
made clear to the reader.
Sections/Subsections: It can be helpful to the reader to divide your work into clearly labelled
sections and subsections. This is particularly true for the Project Report, since this is a long piece
of work, but is useful in long-essays too. Within the sections, remember to break your work up
into paragraphs.
Conclusion: There should always be a conclusion which will normally summarise the main points
without introducing new material.
Page numbers: Be sure to get your word processing package to add page numbers.
Spelling, Punctuation and Grammar: Check that your spelling and punctuation are correct and
consistent, that your sentences are grammatically correct, and that your meaning is
unambiguous and comprehensible. The spell-checker on a word-processor can help, but you
should be able to identify the four mistakes in the sentences “I borrowed one of my friends
book’s” and “its hard to see what it’s point was”! (There is a useful guide to apostrophes at
http://www.apostrophe.org.uk/). If you feel that there are issues with your written English,
there are resources on the website for the Institute of Academic Development (IAD).
Plain English: Good academic writing may need to use technical terms, but should not include
long words for their own sake. Your sentences should not be long and contorted. Don't overuse
the passive voice: write "reflects", not "is reflective of". Use of the first person is perfectly
permissible: you can write "I conclude that…", not "It is concluded here that…". Cutting out
waffle and long-windedness when you edit your draft work will also help you meet word limits.
Improving first drafts – an Example: This section of editing below, from Donald Mackenzie’s
work, shows how taking care to edit grammar and punctuation is not just about meeting
conventions but helping the reader grasp your meaning more readily. The extract includes an
example of reducing the risk of the reader losing the meaning by editing out the use of ‘It’ or
‘This’. It also involves shows Donald moving from the slightly awkward phrase ‘personally known
people’ to the clearer and more straightforward ‘people personally known to each other’.
Donald also illustrates using footnotes for two slightly different purposes: to avoid a very long
string of references in the text which might work against the reader’s ability to follow the
meaning and an elaboration that is relevant but does not fit in with the main flow of argument. It
also illustrates the importance of spelling out your ideas through the elaboration of the final
sentence.
Overall, the key point is that even well-established academics have to read over and edit their
work in order to improve how their ideas are communicated.
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3. Referencing
A GUIDE TO REFERENCING
The fundamental purpose of proper referencing is to provide the reader with a clear idea of
where you obtained your information, quotes, ideas, etc. In Sociology we prefer the Harvard
system of referencing. The following instructions explain how it works but if you need more
details a good source is:
http://www.docs.is.ed.ac.uk/docs/Libraries/PDF/SEcitingreferencesHarvard.pdf
After you have quoted from or referred to a particular text, add in parentheses the author’s
name, the publication date and page numbers (if relevant). Place the full reference in your
bibliography. Here is an example of a quoted passage and its proper citation:
Quotation in essay:
‘Marx and Freud are the two great heroes of the radicalized Enlightenment’ (Callinicos, 1989:
172).
Book entry in bibliography:
Callinicos, A. (1989) Against Postmodernism: A Marxist Critique. Cambridge: Polity Press.
Note the sequence: author, year of publication, title, edition or translation information if needed,
place of publication, publisher.
If you are employing someone else’s arguments, ideas or categorizations, you will need to cite
them even if you are not using a direct quote. One simple way to do so is as follows:
Callinicos (1989: 162-5) argues that postmodernism is more a symptom of ‘Good Times’ than of
‘New Times.’
Your sources may well include journal or newspaper articles, book chapters, and internet sites.
Below we show you how to cite these various sources.
(i) Chapters in book:
In your essay, cite the author, e.g. (Jameson, 1999).
In your bibliography details should be arranged in this sequence: author of chapter, year of
publication, chapter title, editor(s) of book, title of book, place of publication, publisher, article or
chapter pages.
For example:
Jameson, F. (1999) ‘The Cultural Logic of Late Capitalism.’ A. Elliott. (ed.). The Blackwell Reader in
Contemporary Social Theory. Oxford: Blackwell: 338-50.
(ii) Journal article:
In your essay, cite the author, e.g. (Gruffydd-Jones, 2001).
In your bibliography, details should be arranged in this sequence: author of journal article, year of
publication, article title, journal title, journal volume, journal issue or number, article pages.
For example:
Gruffydd-Jones, B. (2001) ‘Explaining Global Poverty: A Realist Critique of the Orthodox
Approach.’ Journal of Critical Realism, 3 (2): 2-10.
(iii) Newspaper or magazine article:
If the article has an author, cite as normal in the text (Giddens, 1998).
In bibliography cite as follows:
Giddens, A. (1998) ‘Beyond left and right.’ The Observer, 13 Sept: 27-8.
If the article has no author, cite name of newspaper in text (The Herald) and list the source in the
bibliography by magazine or newspaper title.
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For example:
The Herald (1999) ‘Brown takes on the jobless’, 6 Sept: 14.
(iv) Internet sites:
If the text has an author specified:
•

Cite in the text as normal, e.g. (Weiss and Wesley, 2001). The date should be that which the
text was published on. If this is not supplied, put ‘n.d.’ e.g. (Weiss and Wesley, n.d.)

•

In the bibliography, provide a full reference which should include author, date, title of
website, URL address as well as date accessed. For example:
Weiss, S. and Wesley, K. (2001) ‘Postmodernism and its Critics.’ Available at:
http://.www.brief.berkeley.edu/phil/postmodern.html [Accessed May 12, 2010]

•

If there is no date for the material on the website, enter ‘n.d.’ in its place, e.g.
Weiss, S. and Wesley, K. (n.d.) ‘Postmodernism and its Critics.’ Available at:
http://.www.brief.berkeley.edu/phil/postmodern.html [Accessed May 12, 2010]

If the text has no author specified:
•

In the text cite the organization/publisher behind the website if this is apparent e.g. (Centre
for Europe’s Children, 2000). If this is not apparent cite the web address, e.g.
(http://Eurochild.gla.ac.uk/, 2000). The date should be that which the text was published on.
If this is not supplied, put ‘n.d.’, e.g. (http://Eurochild.gla.ac.uk/, n.d.).

•

In the bibliography, if the organization/publisher is apparent provide a full reference including
the title of the website, URL address, publisher or owner of the site.
For example: ASEM Resource Centre (2001) ‘Fourteen Countries Meet in Manila to Tackle
Childhood Trafficking’ (www.asem.org). [Accessed 23 Oct, 2010].

•

If there is no organization/publisher apparent start the bibliographic citation with the
website: For example:
www.asem.org (2001) ‘Fourteen Countries Meet in Manila to Tackle Childhood Trafficking’
[Accessed 23 Oct, 2010].

•

If there is no date for the material on the website, enter ‘n.d.’ in its place, for example:
www.asem.org (n.d.) ‘Fourteen Countries Meet in Manila to Tackle Childhood Trafficking’
[Accessed 23 Oct, 2010]

Footnotes or Endnotes:
If you want to make further points that are not appropriately included in the main text, you may
use numbered footnotes (at the bottom of the page) or endnotes (at the end of your long-essay
or Project report). Remember: footnotes or endnotes will count in the word limit, so don’t
overdo it.
4.

Font Size and Line Spacing

Choose a font size and line spacing so that your work is easily legible. Size 11 or 12 font, and
double or 1.5 line spacing are generally fine. Make sure there are page numbers on all your
pages.
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5. Sexist, Anglocentric and Racist Language
The language we use must fairly reflect what we are writing about, and it is not good practice in
academic writing unreflectingly to use terms or expressions that can give offence. The point is
not that we wish to enforce “political correctness” in language use - your political views are your
own business - but that you use language accurately and are aware of the connotations it may
have. If, for example, you write “the doctor’s attitude to his patients”, readers may assume you
are referring only to male doctors. We suggest that you consider the following guidelines:
Sexist Language
In 1979 Sociology, the British Sociological Association's journal, adopted Guidelines for Avoiding
Sexism in Language and Writing. Among these guidelines are the following suggestions:
When reference is to either or both sexes, but not specifically to the male sex, the words 'man'
and 'men' should be avoided. There are plenty of alternatives, such as 'person', 'people', 'human
beings', 'men and women'. It is unacceptable to use 'man' to mean humanity in general - women
constitute over half the world's population. Avoiding 'he', 'his' and 'him' can be more difficult,
since the repeated use of 'he and she', 'his or hers', 'him or her', can be clumsy. But in most cases
the plural 'they', 'their', or 'them' can be used instead, as can the convention 's/he'. Several of
the more common examples of sexism are given below together with more acceptable, nonsexist formulations:
The sociologist ... he
The man in the street ...
Mankind
Man-made
The inequality of man
Chairman
Foreman

Sociologists ... they
Ordinary people, people in general
Humanity; human beings; people
Synthetic; artificial; manufactured
Inequality among people
Chairperson/Convenor
Supervisor

Anglocentric Language
Many of the sociological sources available to you are culpable of assuming that the United
Kingdom is homogeneous. Please note carefully whether your sources deal with the United
Kingdom as a whole, or Great Britain excluding Northern Ireland, or England and Wales, or
Scotland. Also note that the term "British society" fails to recognise the multi-national character
of the United Kingdom. Avoid using anglocentric composite terms unless you are referring
specifically to England (e.g. in preference to "Anglo-Italian" use "British-Italian").
Racist Language
Sociologists may not always be aware of any racism implied in their work or their use of
language, either because they are not familiar with the current debates or because the use of
terms varies over time and according to context. The issues are not always clear cut. A general
point is that it would be helpful if sociologists could make explicit where possible the ethnicity of
the groups to whom they are referring in their research. Just as feminists have indicated that
studies of the ‘working-class’ were usually about just the male working class, it is important to be
explicit about the fact that they are also usually about the white male working class.
The British Sociological Association’s Equality and Diversity Document, ‘Language and the BSA:
Ethnicity and Race’ which can be downloaded, along with other guides, at:
https://www.britsoc.co.uk/Equality-Diversity/
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