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Course Secretary Lauren Ayre 
 Email: Lauren.Ayre@ed.ac.uk 
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Assessment Deadlines • Mini research – 13th October 2016, 12 noon 

• Outline Proposal – 27th October 2016, 12 noon 
• Full Dissertation Research Proposal – 19th January 2017, 12 

noon 
 
 
 

Aims and Objectives 
This course is only intended for Honours students in Social Anthropology who are planning to 
work on a dissertation in the department in the summer of 2017.  The main purpose of the 
course is to prepare you to write your dissertation proposal. Our chief task, therefore, is to 
help you imagine what will be involved in your field or library project. To do so we shall be 
looking at the process of research, from the design stage, through to the methodologies and 
to the writing strategies, always within the context of what is possible in an undergraduate 
dissertation. We shall also have presentations and discussions on particular people’s 
experience of doing research, using examples from the work of Senior Honours students, 
previous undergraduates and current postgraduates in the department, as well as members 
of staff.  In the second half of the semester you will be allocated to a group which will work 
together on students’ Research Proposals. 
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Learning Outcomes 
During this course, students will develop their ideas about the kinds of topic which might make 
a feasible subject for their dissertation, will consider the ethical and methodological issues 
involved in conducting anthropological research, and will be prepared to write their 
dissertation proposal. They will gain familiarity with using different library resources, including 
databases on the internet. They will also gain experience in working independently, especially 
conducting interviews and writing up interview based data. This will involve a consideration 
of possible methodological pitfalls, and linking research material into a relevant 
anthropological literature. Students will develop their ideas into a Research Report, an Outline 
Proposal (for those intending to conduct research abroad), and finally a detailed Research 
Proposal, setting out a timetable, budget, and a consideration of the practical arrangements 
and methods. The proposal will include a discussion of the relevant theoretical and 
ethnographic literature. IMPORTANT: The proposal will form 10% of the final dissertation 
mark. 
 

Teaching Methods 
The course consists of one two hour seminar a week for the whole class for the first five 
weeks. Seminars will be a combination of lectures, group work and class discussions. 
Students will be expected to prepare fully for the seminar. Some weeks this will involve 
written assignments, individual pieces of research and class readings. As many readings as 
possible for the first half of the course (except past dissertations) will be available 
electronically on LEARN. 

The lectures will take place in two locations depending on week between 11.10 and 13.00 
on Mondays. Weeks 1, 2, 4 and 5 the lectures take place in Martin Hall, New College. In 
week 3 the lecture will take place in Lecture Theatre E22, ECA Main Building. 
 
In the second part of the semester students will be broken up into smaller groups who will 
meet for one hour a week to discuss and work on their Research Proposals. Attendance at 
the small groups is compulsory. If you do not attend you are letting down your peers, who 
are relying on your feedback. Classes will involve student presentations as well as 
constructive feedback from the lecturer and other students (see below for more details).  

Assessment 
 
This is a pass/fail course and you will not receive a grade for this course. The pass is predicated 
on the completion of the Full Research Proposal and, if you are proposing undertaking 
research with human subjects, the online ethics form. The full research proposal is, however, 
graded and the grade counts at 10% of the final grade you will receive for the dissertation, 
with the other 90% consisting of the grade for the dissertation itself.  

Written exercises are compulsory for the course which must be submitted by the following 
dates: 

• Thursday, 13 October 2016 (12 noon) - ‘Mini research’ report for seminar 5. 
Submitted via an “assignment” link on LEARN 

• Thursday, 27 October 2016 (12 noon) - Outline Proposal (including FO Advice if you 
are intending to do research abroad). Submitted via an “assignment” link on LEARN. 
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• Thursday, 19 January 2017 (12 noon) - Full Dissertation Research Proposal. Submitted 
via ELMA + A completed online ethics review form (for more details concerning 
completing the ethics review and the completing and submission of the online form 
see page 8)   

These final two written exercises are compulsory and the Head of Subject’s permission to go 
away is dependent on these being submitted on time: 

Important Notice for Third Year Away Students 

If you are planning to be away on an exchange or Erasmus scheme for all or part of 3rd year 
then it is highly important that you read the following: 

To avoid problems we have had in the past with away students returning in their fourth year 
without having prepared for their dissertations, we have implemented a new rule for 3rd year 
'away' students.  

If you are planning to do your dissertation in your fourth year in social anthropology, then: 

a) You MUST, during your 3rd year away, follow the Imagining Research course via LEARN 
during semester one of third year. Recordings of the first five seminars will be made available 
to you on LEARN. There will also be a tutor dedicated to support you in the development of 
your dissertation proposal.  

b) You MUST submit a full research proposal (see pages 13-15) + completed online ethics 
form (see pages 16-20) on the same submission date as everyone else, which is by 12 noon 
19 January, 2017. 

If you fail to submit a full dissertation proposal at the same time as the non-away students, 
we will not permit you to do your dissertation in social anthropology. The proposal will be 
marked and marks and comments will be made available to you via ELMA by Friday, 9 
February, 2017. NOTE: the proposal will form 10% of the final dissertation mark. 

You should have access to the LEARN page for this course via MYED by the beginning of the 
first week of the academic year 2016-2017 (September 19, 2016) at the very latest. If you have 
any difficulties accessing LEARN please contact John Harries (j.harries@ed.ac.uk) and 
Vanessea Feldberg (vanessa.feldberg@ed.ac.uk).  

 

Important Notice for Sustainable Development Students 

When it comes to the actual course students who are doing a degree in Sustainable 
Development participate in the classes and tutorials in the same way as the anthropology 
students. As a Sustainable Development student you should have full access to the LEARN 
page for this course, as well as the assistance and advice of the course organiser and tutors. 

HOWEVER, when it comes to the preparation of the proposal and the submissions of 
associated ethics forms you will be following the deadlines and guidelines described in The 
Sustainable Development Dissertation Handbook and NOT in this handbook. 

Specifically: 

mailto:j.harries@ed.ac.uk
mailto:vanessa.feldberg@ed.ac.uk
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- The deadline for the submission of the dissertation proposal for Sustainable Development is 
March 2, 2017. 

- The research proposal should be approximately 2000 words in length.  

- The research proposal will NOT be given a grade (and so will NOT count as 10% of the final 
dissertation grade) but written feedback will be provided. 

- The deadline for the completion of the online ethics application is also March 2, 2017. Except 
for the different deadline, the advice and guidance concerning ethics applications is as in this 
handbook (pages 16-20).  

If you have any questions please contact Claire Haggett, the degree programme coordinator 
for Sustainable Development, claire.haggett@ed.ac.uk  

NOTES ON WRITTEN WORK 

OUTLINE PROPOSAL (due 12 noon, 27 October, 2016) 

All students must submit an Outline Proposal. If you are planning to travel abroad for your 
research this proposal must include the Foreign Office Travel advice for the country where 
you are planning to undertake your research.  

The outline proposal should contain the following information: 

• Your name and degree programme 

• Topic you want to research (one paragraph) 

• Country or countries you want to visit (the more specific on exact cities or regions the 
better) (one paragraph) 

• Existing links or contacts with the field area (if you are seeking an NGO placement or 
support from ERASMUS/SOCRATES this is the place to mention it) (one paragraph) 

• Language or languages you will need for fieldwork and your existing level of proficiency 
(one paragraph) 

• An outline budget for your project with an indication of what financial support you 
expect to obtain (in table format) 

• And, if you are planning to do research outside the UK, a copy of the latest Foreign 
Office ‘Advice for Travellers’ relevant to your destination; this can be downloaded from 
the internet (www.fco.gov.uk); advice can also be obtained by telephoning 0870 606 
0290 and explaining where you are planning to travel. Students must provide this 
information irrespective of their citizenship. 

You must submit your outline proposal, which apart from the Foreign Office material, should 
not be more than 2 pages, no later than 12 noon on Thursday 29 October 2016.  Your outline 
proposal will be submitted via LEARN using a clearly indicated link entitled “outline proposal 

mailto:claire.haggett@ed.ac.uk
http://www.fco.gov.uk/
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submission”. If you have any question or problems with the technicalities of submission please 
contact the course organiser (j.harries@ed.ac.uk). 

A decision will be made on these initial choices before the end of Semester 1. You will still 
have to submit a full proposal by 12 noon on Thursday 19 January 2017, and approval for your 
outline does not mean we will necessarily approve your project when you submit your full 
proposal. This outline proposal is not marked, but its approval is necessary for any fieldwork 
abroad. 

FULL RESEARCH PROPOSAL (due 12 noon 19 January, 2017) 

By 12 noon on Thursday 19 of January 2017, every student has to submit a full research 
proposal, (including third year AWAY students, see important notice on page 3 above) of 
between 3,000 words and 3,500 words. The proposal will form 10% of the final dissertation 
mark.  

NOTE: The FULL RESEARCH PROPOSAL is submitted electronically through ELMA. Please read 
the School Policies and Coursework Submission Procedures which you will find at 
https://www.wiki.ed.ac.uk/display/SPSITWiki/ELMA 

The full research proposal should contain the following components: 

One-page executive summary with the following: 

• Your name and degree programme 

• Title of research project 

• One-paragraph summary of the topic 

• One-paragraph summary of relevant practical arrangements you have made (e.g., 
placements, permissions, visas, language training) 

• Total cost of the project and sources of funding 

Completed School of Social and Political Studies Research Ethics and Policy Procedure Form 
(online at: www.sps.ed.ac.uk/research/index.html) 

A Research Proposal with the following: 

• The theoretical/ethnographic issues that you wish to address 

• A Literature Review, situating your project in terms of the relevant theoretical and 
ethnographic literature (see notes below on how to write a literature review) 

• An account of the methods you think you will use to research your topic. This section 
must include a reflection on the skills that you will need to carry out the project, as well 
as how your methodology and sites of research will help you address the theoretical 
issues raised in your literature review 

• A thorough consideration of ethical issues raised by your research and how this will 
impact on your work 

mailto:j.harries@ed.ac.uk
http://www.sps.ed.ac.uk/research/index.html


2016-17 Course Name 7 

• An account of practical arrangements needed and practical arrangements made (visas 
and flights, contacts with organizations and interested academics, etc.) 

• Timetable (from June to September) 

• Budget (estimated costs and identified sources of funds) 

Research Proposals will be assessed according to the following criteria, which are in no 
particular order: 

• The clarity of the research questions/issues 

• The practical feasibility of the research questions/issues 

• The placing of the research topic within relevant literature at both the theoretical and 
regional level 

• The linking of methodological and theoretical issues 

• Critical awareness of the different methodological approaches that can be used to 
address the research issue 

• Critical awareness of the ethical issues raised by the project 

The summary page will be used to select a supervisor for the project and to identify possible 
problems. Proposals will be referred to the Head of Subject and Dissertation Approval Sub-
Committee who have the final say in accepting or rejecting a student's proposed research.  

The proposal will then be passed on to the supervisor you have been allocated, who will 
provide suggestions and advice; in some cases we may ask students to revise and resubmit 
their proposal before permission is granted for them to embark on a particular project. 
However, if a student is asked to rewrite the proposal, it will not be remarked, and only the 
initial proposal will count towards the final dissertation mark. 

Once the Research Proposal has been approved, a student may only change topic by 
submitting a new Research Proposal that must be approved by the Dissertation Approval 
Sub-Committee. 

How to Write a Literature Review 

A Literature Review is a survey of scholarly articles, books and other sources relevant to a 
particular area of research, providing a description, summary, and critical evaluation of the 
current state of the research. The purpose is to offer an overview of significant literature 
published on a topic. A good Literature Review combines both summary and synthesis. A 
summary is a recap of the important information, but a synthesis is a re-organization, or a 
reshuffling, of that information.  

The purpose of the Literature Review is to, among other things:  

• Place existing work in the context of its contribution to the understanding of the subject 
under review 

• Describe the relationship of each work to the others under consideration 
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• Identify new ways to interpret and shed light on any gaps in previous research 

• Identify areas of prior scholarship to prevent duplication of effort  

The Literature Review itself, however, does not present new primary scholarship. A literature 
review can also have an ‘argument’, but it is not as important as covering a number of sources. 
Furthermore, a Literature Review is a piece of discursive prose, not a list describing or 
summarizing one piece of literature after another. Organize the Literature Review into 
sections that present themes or identify trends.  

You are not trying to list all the material published, but to synthesize and evaluate it according 
to the guiding concept of your research issue.  

Good examples of Literature Reviews can be found in Annual Review of Anthropology (in main 
library at per.572, and also available as an electronic journal before 2002). Your Literature 
Review will be expected to make less original arguments than that found in many the articles 
in the Annual Review, focus more on the summary and the synthesis. 

ETHICS REVIEW PROCESS 

In the School of Social and Political Science all proposed research involving human subjects 
must be subject to an internal ethical review process. The ONLY exception is library-based 
research which works with materials and data already in the public domain. It should be 
underscored that you will not allowed to undertake any original research with human 
subjects until the ethics form has been submitted, reviewed and approved. There are no 
exceptions. No ethics approval. No research. It is as simple as that.  

You MUST therefore complete and submit the (new) on-line ethical review form relating to 
your project. This ethics review form must be completed and submitted by 12 noon 19  
January, 2017.  

Depending on the nature of your research, it is possible that on review you will be asked to 
make amendments to your ethics submission, to clarify some points, or perhaps introduce 
some restrictions on your research activities. Ethical approval will be contingent upon you 
making these revisions and resubmitting the online ethics form. In order to give us time to 
properly review any resubmitted ethics forms, we ask amendments be made and the forms 
be resubmitted no later than 6 weeks before you anticipate commencing your research.  

The online ethics form 

You access the online ethics self-assessment form via this link: 

 http://www.sps.ed.ac.uk/research/ethics/ethics_form 

or, via the link on the SPSS ethics webpage: http://www.sps.ed.ac.uk/research/ethics 

You will be prompted to log into EASE. One you have done so you will see the first page of the 
online ethics form, which looks like this.  

 

 

http://www.sps.ed.ac.uk/research/ethics/ethics_form
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You then simply go through the form answering the questions. Depending on your answers 
additional text boxes may open and you will be requested to provide more details. You should 
make sure to save your form as you go. 

In answering the question the main thing is to be honest and think practically and realistically 
about the research process and proportionally about any risks and ethical concerns that may 
arise from the research process and how you may address these. 

 

Once you have answered all the questions you will reach page 8 which will present you with 
a copy of the completed form. You can then choose either to SUBMIT the form and/or PRINT 
a copy. If you are happy with your form and are ready to submit you click SUBMIT. 
Alternatively, you can exit the form (it will be saved) and return to it later to make 
amendments and submit at a later date.  

 

If you want to return to your form to make amendments you simple do so by via this link: 

http://www.sps.ed.ac.uk/research/ethics/ethics_form/your_submissions  

Again, you will be prompted to log into EASE and once you do you will be presented with a list 
of your ethics applications that looks something like this:  

 

http://www.sps.ed.ac.uk/research/ethics/ethics_form/your_submissions


2016-17 Course Name 10 

Simply click on the relevant ethics form submission to view your ethics application, make 
amendments and (re)submit as required.  

ALSO, it is a good idea to “print” and save a copy of the completed form (as it appears on page 
8) as PDF which you should retain, just in case it may be useful to provide someone with a 
copy of your application (for example your supervisor, of it you want some advice about a 
draft application before submission).  

It is that simple!? However, please note that the online ethics review process is new and was 
piloted last academic year (2015-16). If you experience any problems or require any advice 
please contact the course organiser for imagining research, John Harries (j.harries@ed.ac.uk)  

Reviewing and Ethics Application 

Once it has been submitted your ethics application will become available to the course 
organiser of Imaging Anthropological Research, John Harries, who will review the application 
and judge whether it be approved, conditionally approved pending revisions, or rejected.  In 
some cases, where the ethical considerations are more complex, additional input may be 
sought by other members of staff within Social Anthropology. Certainly any research proposal 
which is rejected on ethical grounds will be reviewed by at least two members of staff.  

Several factors are taken into account when reviewing the ethics of a proposed research 
project and you should keep these in mind when preparing an ethics application.  

• The level of risk, or potential for harm, to the researcher. Most research projects 
carry little risk. Some projects, however, have the potential to place the researcher in 
a difficult, even perilous, situation, legally, psychologically and sometimes physically. 
For example a study of street prostitution in San Pedro Sula, Honduras, reputedly the 
“most dangerous city in the world”, would raise some real concerns about the safety 
of the researcher (and, it must be admitted, any ethics application relating to such a 
study would almost certainly be rejected on these grounds alone).   

• The level or risk, or potential for harm, to the research subjects. Again, many projects 
have little potential to cause much harm to the prospective research subjects. A study 
of gardening in Edinburgh, for example, is unlikely to cause much hurt and distress. 
Other projects, however, may be more likely to cause harm and this requires some 
thought. In Social Anthropology there is rarely a risk of the researcher actually causing 
physical harm through their research, but there may be a risk of social, legal or 
psychological harm which needs to be anticipated and appropriately managed and 
mitigated.  

• The sensitivity of the topic being investigated and the information being sought. 
Relating to the point above, some areas of people’s lives can be anticipated to be 
peculiarly sensitive and private and thought needs to be given how to approach an 
enquiry into this topics and how best to reduce the possibility that such enquiry may 
cause psychological and social harm. A study of bereavement amongst those who 
have recently lost a close relative may be important and interesting, but obviously this 
a potent and often very private realm of experience and the ethics application for such 
a study would need clearly recognise this fact to explicitly address how an enquiry into 
such a sensitive area would be managed.  

mailto:j.harries@ed.ac.uk
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• Whether the project is engaging with people who may be considered to be 
particularly vulnerable. Children (anyone under 18 years old) are by definition 
considered a vulnerable group and any research with minors will be subjected to 
enhanced scrutiny, particularly relating to issues of informed consent (which will need 
to include not only the children, but the children’s parents/legal guardians). People 
who are peculiarly marginal, socially and/or legally, under the care of the state (either 
voluntarily or against their will), or who suffer from a severely debilitating mental or 
physical condition may all, to varying extents, be considered as being vulnerable. 
Please note that if you are doing work with children (under 18) you may well be 
required to complete the Disclosure Scotland process. This is straightforward and can 
be done online, but there is a small fee attached. For more information see: 
http://www.disclosurescotland.co.uk/  

• The capacity of the potential research subjects to freely give their informed consent 
to participate in the research process. Relating to the point just above, all potential 
participants should be informed of the research process, the nature of their 
involvement in the research process and the outcomes of that process. On the basis 
of this understanding, they should have the opportunity to opt out of the research 
process or to place some limits on the nature of their involvement and what is to be 
done with any the information they share with the researcher. It is important that any 
potential participant freely gives their consent to being involved in the research 
process. Accordingly, research amongst people who may struggle to understand the 
research process (for example people with severe dementia) will require some 
thought and will receive enhanced ethical scrutiny, as will research with people who 
are in a position of dependency and who may therefore feel they lack the agency to 
opt out of the research process.  

In short, some projects are quite straightforward ethically (the study of gardening in 
Edinburgh), others are more complex (the study of the experience of bereavement). If the 
ethical issues raised by your research are more complex you will need to think through how 
you are going to best manage these issues in the context of your research and to describe 
these strategies in your ethics application. The granting of ethics approval will be, in part, 
contingent on how well these ethical complications are anticipated and what realistic and 
practical measures you propose taking to reduce the risk of harm to yourself and your 
informants, particularly if you are working with a vulnerable group, and to ensure free and 
informed consent.  

NOTE: this does NOT mean you should avoid doing research that raises more complex ethical 
issues. A lot of research that engages with interesting and important topics is ethically 
complex (likewise a lot of research which engages in interesting and important topics is 
ethically straightforward). Instead of shying away from “difficult” research, you should 
acknowledge these difficulties, think them through and consider how you will address them. 
This is not just a matter of “getting through” the ethics review. These ethical issues are real 
and really require some real thought before undertaking the research. Working with others, 
through the process of ethical review, to consider how you will manage the ethical issues 
raised by your proposed research will help make this research better, as well as more ethically 
engaged.  

The Outcomes of the Review 

The review of your ethics application will result in one of three outcomes: 

http://www.disclosurescotland.co.uk/


2016-17 Course Name 12 

1. It will be approved. The process will be concluded and, unless you wholly change your 
research topic and/or research design, you are good to go ahead and do your 
research. 

2. It will be approved but only conditionally pending some revisions to your research 
design or clarification of some areas of concern. Precise guidance will be given as to 
what revisions should be made or what areas of concern require clarification. You 
should amend your original ethics application accordingly and RESUBMIT (at the latest 
six weeks before you anticipate entering the field). The submission will then be 
reviewed again and, so long as you made the revisions requested or properly 
addressed the areas of concern, will be approved. 

3. It will be rejected. This will usually happen when it is judged that the risks presented 
by the research, either to the researcher themselves and/or the research subjects are 
excessive. It also may happen in situations where there are unresolvable concerns 
about the capacity of research subjects to freely give informed consent. Additionally, 
any proposed research which is “covert” or relies on the researcher withholding their 
true identity and intentions from potential informants also has a high likelihood of 
being rejected. Finally, any proposed research which has a high likelihood of 
discovering the details of major criminal activity, and in particular incidents of sexual 
violence and abuse, or any sexual activity with minors, would likely be rejected on 
ethical grounds. In such a situation you would need to propose a new project that is 
less practically and ethically “difficult”.  

NOTE: In the unlikely event that your proposed research project does not receive ethics 
approval do not panic. It could well be that you can still do a project which addresses the 
area of concern and issues you want to study, you just need to rethink the design of your 
project so at is less ethically difficult and problematic. For example, if you are interested 
in issues raised by sex work and propose to investigate these issues through an 
ethnography of street prostitution in Honduras this proposal will almost certainly be 
rejected in that there would be real concerns about the safety of the researcher and that 
this would involve work with an exceptionally vulnerable group of people. You could, 
however, rethink this project so it is still about sex work but does present such a high level 
of risk or work with such a vulnerable population (maybe working with organisations in 
Britain which support sex workers and advocate for their rights).  

CHANGING YOUR MIND and REVISING YOUR TOPIC 

It may be possible that after writing your proposal and submitting your ethics application you 
change your mind concerning the nature and/or design of your proposed research project. 
This is fine. Indeed, given that ethnography is a “non-linear” mode of enquiry, it is anticipated 
that the focus of your research and your research activities will change and adapt as your 
project develops. So long as you are still broadly working on the topic and following the 
general research design described in your proposal then there is no problem.  

In some cases, however, you may decide they wish to undertake a wholly different project 
from the one you originally proposed. For example, instead of a study of the experience of 
bereavement you may decide you prefer to study the relationship between people and their 
cats. This is again fine, but the new project needs to be reviewed and approved just like the 
original one and no research can take place until this has happened.  
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If you wholly change your project you will, therefore, be required to submit a short proposal 
of roughly two-pages in which you describe the new project and how you plan to undertake 
the research in some detail. There is no need for a review of the literature in this case, 
although, in describing your proposal, it is helpful to indicate how your topic relates to broader 
anthropological issues.  

You will also need to submit a new online ethics review for relevant to the new project. 

Please email the short proposal + a pdf of the completed ethics review form to John Harries 
(j.harries@ed.ac.uk) and Vanessa Feldberg (Vanessa.Feldberg@ed.ac.uk)  

Both the short proposal and the new online ethics review form should be completed and 
available for review at least 6 weeks before you plan to commence your research.     

New this year … (Limited) FUNDING to SUPPORT STUDENT RESEARCH! 

We are very pleased that due to an endowment we are able to offer a limited number of 
bursaries for Honours students carrying out fieldwork as part of their dissertation.  

The bursaries are designed as a contribution to the additional costs incurred through 
carrying out fieldwork. We expect to be able to award around 18-20 bursaries of £500.  

Bursaries are awarded on the basis on academic merit, and will go to the joint or single 
honours Social Anthropology students with the best average marks on compulsory Social 
Anthropology courses in the first two years.  

Students should only apply for the bursary if they have a genuine financial need, and these 
monies would allow for a research project that would otherwise be economically difficult, as 
there will not be enough to go to all students. 

The application procedure will be as follows:  

At the same time as submitting their full IAR proposal and ethics form, students who wish to 
apply for a bursary should include a separate one page document containing: Full name, 
dissertation title, a 250 word project outline and budget setting out additional costs likely to 
be incurred by their proposed research. The heading of this document should be “Social 
Anthropology Bursary Application”. 

Applications will not be considered unless the full IAR Proposal and Ethics forms have been 
submitted by the January 19, 2017, deadline (although exceptions will be made for late 
submissions if there are extenuating circumstances and a LPW form has been submitted).  

 Students will normally hear whether their applications for a bursary have been successful by 
the end of February. 
 

Communications and Feedback 

If you have any questions or issues concerning the course and development of your research 
ideas and proposal please do not hesitate to contact the course convenor, John Harries 
(j.harries@ed.ac.uk).  My guidance and feedback hours are Tuesdays and Wednesdays 

mailto:j.harries@ed.ac.uk
mailto:Vanessa.Feldberg@ed.ac.uk
mailto:j.harries@ed.ac.uk
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between 16.00 and 17.00, but I am often around and about so feel free to stop by for a chat if 
I am not otherwise engaged. Alternatively, send an email and we can arrange an appointment. 

In general, you are strongly encouraged to use email for routine communication with lecturers. 
We shall also use email to communicate with you, e.g., to assign readings for the second hour 
of each class. All students are provided with email addresses on the university system, if you 
are not sure of your address, which is based on your matric number, check your EUCLID 
database entry using the Student Portal.  

This is the ONLY email address we shall use to communicate with you. Please note that we 
will NOT use ‘private’ email addresses such as yahoo or hotmail; it is therefore essential that 
you check your university email regularly, preferably each day.  Please ensure that your sms 
university email is forwarded to your other accounts otherwise you will miss important 
announcements.  
 

TEACHING and LEARNING 
This course is in three parts. Part one, from weeks 1-5, consists of a weekly 2 hours seminar 
for the whole class. Part two, from weeks 5-10, consists of a weekly 1 hour tutorial in small 
groups. Finally, part three, in week 11, offers you the opportunity to present your research 
ideas to your fellow students and staff from social anthropology in an “symposium”. 

Seminar Summary 
 

Seminar Date Topic 

1 19 September Introduction: Imagining Social Research 

2 26 September Setting Limits: What is a Good Dissertation Project? 

3 3 October The Ethics and Politics of Research 

4 10 October Library Resources 

5 17 October Comparing Methods 

 
Please note: these five seminar will be audio-recorded and the recordings will be made 
available electronically on LEARN. This is particularly to support those third year students 
who are studying abroad, but, of course, anyone registered on this course can enjoy the 
recordings. If you have any objections or concerns about being audio-recorded please 
contact the course organiser (John Harries) before seminar 1.  
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PART 1:   

SEMINAR 1: Introduction: Imagining Social Research  

We shall start the course with a general discussion of what is and is not possible in 
undergraduate research. In particular, we shall use your experiences during the Social 
Anthropology 2 Space Project to reflect on what skills you will need to complete the 
dissertation.  The seminar will also address the central issue of connecting intellectual ideas 
to the sites where you might research them. Finally, this seminar will provide an opportunity 
to discuss the practicalities of your dissertation research such as deadlines, money, and formal 
requirements. 

Preparation for Seminar 

• Konoponski, N. (ed) 2012 Doing Anthropological Research: A practical guide London: 
Routledge. Introduction: about Doing Anthropological Research (Natalie 
Konopinski); Chapter 1. Getting started: the search for anthropological questions 
(Tobias Kelly) 

• Hart, K. with A. Good, A. Cohen, & J. Okely. 2005. Social Anthropology is a Generalizing 
Science or it is nothing, in T. Ingold (ed) Key Debates In Anthropology. London: 
Routledge. 

• Keesing, R. 1987. Anthropology as an Interpretive Quest. Current Anthropology  28(2): 
161-176. 

• Radcliffe-Brown, A.R. 1952. On Social Structure, in Structure and Function in Primitive 
Society. London: Cohen. 

• Willis, P. & Trondman, M. 2000. Manifesto for Ethnography. Ethnography 1(1):5-16. 

ALSO: please provide a suggestion for a research project by Friday 16 September (that is the 
Friday before the first week of classes). This need not be a project you want to do (although if 
you have an idea for something you would like to do already that’s great). It can be any idea 
for any project phrased in any way you please. This could be a BIG idea, phrased in general 
theoretical terms, or addressing a broad social issue or it can be about a quite specific and 
maybe local social phenomena. Anything really … Please submit your idea on a link provided 
on the LEARN page for this course. 

SEMINAR 2: Setting Limits: What is a Good Dissertation?  

The most successful pieces of student work tend to concentrate on well-defined and bounded 
situations.  This week we shall discuss different examples of work with more or less clearly 
defined topics and consider how you may delimit the topic of your dissertation and  

Preparation for Seminar 

• Konoponski, N. (ed) 2012 Doing Anthropological Research: A practical guide London: 
Routledge. Chapter 2. Planning your research project (Laura Jeffery and Natalie 
Konopinski) 

http://ezproxy.lib.ed.ac.uk:2048/login?url=http://carlin.lib.ed.ac.uk:2913/cgi/reprint/1/1/5
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• Hammersley, M. & P. Atkinson 2007. Ethnography: Principles in Practice. London; 
New York: Routledge. Chapter 2, Research design: problems, cases and samples. 

• Candea, M. 2009.  Arbitrary locations: in defence of the bounded field-site, in M. 
Falzon (ed.) Multi-sited Ethnography: Theory, Praxis and Locality in Contemporary 
Research. Farnham: Ashgate. 

• Malinowski, B. 1922. Introduction: The Subject, Method and Scope of the Inquiry, in 
Argonauts of the Western Pacific: An Account of Western Enterprise and Adventure in 
the Archipelagos of Melanesian New Guinea. London: Routledge. 

• Marcus, G.E. 1995. Ethnography in/of the World System: The Emergence of Multi-
Sited Ethnography. Annual Review of Anthropology 24: 95–117. 

Also, read at least one dissertation from the collection of previous students' work. A sample 
of “good” dissertations (receiving a first or a high 2.1) will be made available electronically 
on LEARN 

SEMINAR 3: The Ethics and Politics of Research  

This seminar will explore how issues of ‘power’ affect the insights you can gain and the quality 
of your research data. We will look at how aspects of your own identity (e.g. gender, age, class, 
and ethnicity) affect the politics of research. In doing so we shall explore the ethical dilemmas 
that are raised during fieldwork.  

Preparation for the Seminar  

• Konoponski, N. (ed) 2012 Doing Anthropological Research: A practical guide London: 
Routledge. Chapter 6. Ethics (Ian Harper) 

• ASA Ethical Guidelines for Good Practice, available at: www.theasa.org/ethics.htm 

•  Murphy, E. & R. Dingwall The ethics of ethnography, in P. Atkinson, S Delamont, J. 
Lofland & L. Lofland (eds.) Handbook of Ethnography. London: Sage.  

• Scheper-Hughes, N. 1995. The Primacy of the Ethical: Propositions for a Militant 
Anthropology. Current Anthropology 36(3): 409-440. 

• Scheper-Hughes, N. 2000. Ire in Ireland. Ethnography 1(1): 117-140. 

• Shannon, J. 2007. Informed Consent: Documenting the Intersection of Bureaucratic 
Regulation and Ethnographic Practice.  PoLAR: Political and Legal Anthropology 
Review 30(2):  229-248. 

• Thorn, B. 1980. “You Still Takin' Notes?” Fieldwork and Problems of Informed Consent.  
Social Problems 27(3) Ethical Problems of Fieldwork: 284-297 

University of Edinburgh, School of Social and Political Studies Research Ethics Policy and 
Procedures, available at: www.sps.ed.ac.uk/research.html  

 

http://www.theasa.org/ethics.htm
http://www.sps.ed.ac.uk/research.html
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SEMINAR 4: Library Resources  

A key to imaging and describing a research projects is to embed that project within existing 
literature on the topic. This week will concentrate on how to create a literature review. One 
of the Social Sciences Librarians at the Main Library, will introduce you to different research 
resources, with particular emphasis on the use of databases on the Web.  

Preparation for Seminar 

Konoponski, N. (ed) 2012 Doing Anthropological Research: A practical guide London: 
Routledge. Chapter 3, On the primary importance of secondary research (Neil Thin) 

Students are expected to be working on the assignment for week 5 (see below). 

SEMINAR 5: Comparing Methods  

You will be introduced to some basic issues in conducting interviews and participant 
observation. We will discuss the strengths and weakness of different methodological 
techniques. Anthropological research is as much a practical exercise, as it an intellectual 
concern, so the session with focus on concrete issues as much as epistemology.  

IMPORTANT : Required Preparation for this Seminar 

The task for this week is to connect theory and method through a practical exercise. You must 
read a classic piece of anthropological theory (Douglas) which by now you should all be very 
familiar with, namely the claim that dirt and pollution are ‘matter out of place’. Your task is 
then to explore this theoretical argument through a particular methodological technique. To 
do this you must select one of the readings below (Csordas, Dwyer, Turner, or Wacquant) and 
work out the explicit or implicit methodological technique advocated in the article.  

This may include formal or informal interviews, participant observation, analysis of material 
culture, or a combination of some, none or all of the above. You must then carry out your 
research ‘in the style of’ your allocated reading. This involves making decisions about the 
research site through which you will explore Douglas’ theoretical claims, the methods, you 
will use, and the types of information that it is important to collect. Do not spend more than 
two afternoons doing the research.  

You must then synthesise your research and reading into a written report. This must set your 
research material in context, provide relevant background material, evidence of an attempt 
at interpretation, and try to link it to relevant anthropological material. The end product will 
be 1000 word report based fieldwork. The piece of written work must be brought to the 
seminar ready for discussion of your choice of methodology, the issues encountered, the ways 
in which you sought to link methodology and theory. Your report will be read within a small 
group. 

General reading 

Konoponski, N. (ed) 2012 Doing Anthropological Research: A practical guide London: 
Routledge. Chapter 4. Doing research: anthropology and ethnographic fieldwork (Joost 
Fontein); Chapter 5. Doing research: fieldwork practicalities (Joost Fontein) 
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See also various chapters dealing with different research methods in: Atkinson, P., S Delamont, 
J. Lofland & L. Lofland (eds.) Handbook of Ethnography. London: Sage. Including chapters on 
“Ethnographic Interviewing”, “Participant Observation and Fieldnotes”, “Autobiography” etc.  

Theoretical Reading for exercise 

Douglas, M. 2002. Introduction in Purity and Danger: An Analysis of Concepts of  Purity and 
Taboo. London: Routledge. 

Methodological Reading for exercise (choose one of…) 

Csordas, T. 1994. Words from the Holy People: A Case Study in Cultural Phenomenology, in T. 
Csordas (ed) Embodiment and Experience: The Existential Ground of Culture and Self. 
Cambridge: CUP. 

Dwyer, K. 1982. Preface and Chapter 1, in Moroccan Dialogues:  Anthropology in Question. 
Prospect Heights, Ill: Waveland Press. 

Turner, V. 1964. Ndembu Ritual, in M. Gluckman (ed) Closed Systems and Open Minds: The 
Limits of Naivety in Social Science. Edinburgh: Oliver and Boyd. 

Wacquant, L. 1995. The Pugilistic Point of View: How Boxers Think and Feel about Their Trade. 
Theory and Society, 24(4): 489-535. 

PART 2  

Starts Week 6: 24 October 

For the second half of the semester (Weeks 6 to 10 inclusive) you will be divided into small 
groups (see page 21 for a guide to how to sign-up for tutorials). These tutorials will be run by 
Koreen Reece (kreece2@exseed.ed.ac.uk) and Jenny Lawy (j.lawy@sms.ed.ac.uk) and their 
purpose is to guide you in the preparation and design of your research proposals.  You must 
sign up for these smaller groups on LEARN (available from the beginning of the semester). If 
the group is full, you cannot add your name to the bottom of the list. You must join a group 
with space in it, or persuade someone else to swap with you. 

Each week students will present their research ideas and discuss with the rest of the class the 
possible practical, methodological, ethical and theoretical issues that will arise. The aim of this 
part of the course is to give you feedback on your ideas for the Research Proposal, and to help 
you develop your ideas in an imaginative and practical manner. Each presentation should be 
no more than 10 minutes long. Students not presenting should be ready to give constructive 
feedback and use the opportunity to reflect on their own ideas. 

In their presentations the student must address the following issues: 

• An outline of your research topic and why it is interesting 

• Possible theoretical approaches to the issue 

• How theoretical issues are going to be linked with the methodology (the sites and 
methods will they use to explore their topic) 

mailto:kreece2@exseed.ed.ac.uk
mailto:j.lawy@sms.ed.ac.uk
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• Possible ethical issues that will arise from the research and how they will deal with them 

• The practical arrangements that will need to be taken in order to conduct he fieldwork 
(i.e. visa, jabs, flights, funding, etc.) 

PART 3: PRESENTING YOUR IDEAS (the 3rd year honours symposium)  

Starts and ends week 11: 28th November – 2nd of December, 2016 

Sixth floor common room, CMB  

Finally, you will be given the opportunity to make a short presentation of your initial proposal 
and research ideas to a gathering of your fellow students and some the teaching staff in Social 
Anthropology. These are short and informal presentations, lasting between ten and fifteen 
minutes, with another ten or fifteen minutes of questions and discussion to follow. There is 
no grade, but they are a great opportunity to discuss your ideas with others and to work 
towards the development of your full written proposal. More details and a signup sheet for 
these presentations will be made available on LEARN towards the end of the semester.   
 

READINGS and RESOURCE LIST 

COURSE TEXT BOOK 

(still newish) NEW TEXT BOOK for 2016-17 

Several members of staff have collaborated to produce a text book aimed at senior UG and 
PG researchers doing dissertations in Social Anthropology. 

Orders have been made for the library and Blackwells have been asked to stock the title. 
Several of chapters are based on the lectures (and vice versa), and have been indicated this 
above. You are strongly recommended to read this book, and to return to it regularly, as it 
follows the whole dissertation writing process from the very beginning to writing up.  

Konoponski, N. (ed) 2014 Doing Anthropological Research: A practical guide. 
London: Routledge.  

 

 

 

 

 

 

 

 

Doing Anthropological Research provides a practical toolkit for 
carrying out research. It works through the process chapter by 
chapter, from the planning and proposal stage to 
methodologies, secondary research, ethnographic fieldwork, 
ethical concerns, and writing strategies. Case study examples 
are provided throughout to illustrate the particular issues and 
dilemmas that may be encountered. This handy guide will be 
invaluable to upper-level undergraduate and postgraduate 
students who are studying or intending to use anthropological 
methods in their research. 
Edited by Natalie Konopinski; Co-authored by Toby Kelly, Joost 
Fontein, Neil Thin, Lotte Hughes, John Harries, Laura Jefferies & 
Ian Harper. 
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Available at: 

http://www.routledge.com/books/details/9780415697552/ 
http://www.amazon.co.uk/Doing-Anthropological-Research-Practical-
Guide/dp/0415697557/ref=tmm_pap_title_0 

The following are some indicative readings that may help you to write your Research 
Proposal: 

Participant Observation 

Bilmes, J. 1976. Rules and Rhetoric: Negotiating the Social Order in a Thai Village. Journal of 
Anthropological Research, 32, 44- 57. 

Bourdieu, P. 1992. Participant Objectivation, in P. Bourdieu & L. Wacquant, An Invitation to 
Reflexive Sociology. Chicago: University of Chicago Press. 

Schwartz, M. & C. Schwartz. 1955. Problems in Participant Observation. American Journal of 
Sociology 60: 343-354. 

Silverman, D. 1993. Ethnography and Observation, in Interpreting Qualitative Data. London: 
Sage. 

Wacquant, L. 2002. Scrutinizing the Street: Poverty, Morality, and the Pitfalls of Urban 
Ethnography. American Journal of Sociology 107: 1468-1532. 

Interview Techniques 

Briggs, C. 1986. Learning How to Ask: A Sociolinguistic Appraisal of the Role of the Interview in 
Social Science Research. Cambridge: Cambridge University Press. 

Hammersley, M. & P. Atkinson. 1995. Insider Accounts: Listening and Asking Questions, in M. 
Hammersley & P. Atkinson, Ethnography: Principles in Practice. London: Routledge. 

Silverman, D. 1993. Interviews, in Interpreting Qualitative Data. London: Sage. 

Fieldnotes 

Emerson, R, with E. Fretz & L. Shaw. 1995. Writing Ethnographic Fieldnotes. Chicago: 
University of Chicago Press. 

Sanjek, R. 1990. Fieldnotes: the Making of Anthropology. Ithaca: Cornell University Press. 

Van Maanen, J. 1988. Tales of the Field: On Writing Ethnography. Chicago: University of 
Chicago Press. 

Material Culture  

Hoskins, J. 1998. Biographical Objects. Routledge: London. 

Kingery, D. (ed) 1996. Learning from Things: Method and Theory of Material Culture Studies. 
Washington: Smithsonian Institution Press.  

http://www.amazon.co.uk/Doing-Anthropological-Research-Practical-Guide/dp/0415697557/ref=tmm_pap_title_0
http://www.amazon.co.uk/Doing-Anthropological-Research-Practical-Guide/dp/0415697557/ref=tmm_pap_title_0
http://varenne.tc.columbia.edu/bib/info/schwrmorr55probpart.html
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Miller, D. 1998. Material Cultures: Why Some Things Matter. Chicago: University of Chicago 
Press. 

Anthropological Writing  

Becker, H. 1986. Writing for Social Scientists. Chicago: University of Chicago Press. 

Clifford, J. & G. Marcus (eds) 1986. Writing Culture: The Poetics and Politics of Ethnography. 
Berkeley: University of California Press. 

Geertz, C. 1988. Works and Lives: The Anthropologist as Author. Stanford: Stanford University 
Press. 

Ethics and Politics of Research 

Barnes, J. 1980. Who Should Know What? Cambridge: Cambridge University Press.  

Brettell, C. 1993. When they Read what We Write. Westport: Bergin & Garvey. 

Caplan, P. 2003. The Ethics of Anthropology. London: Routledge. 

Fluehr-Lobban, C. (ed) 2002. Ethics and the Profession of Anthropology: Dialogue for Ethically 
Conscious Practice. Walnut Creek, CA: AltaMira Press. 

Pels, P. & L. Meskell (eds) 2005. Embedding Ethics: Shifting Boundaries of thE Anthropological 
Profession. Oxford: Berg. 

General Books on Research Methods 

Agar, M. 1996. The Professional Stranger: An Informal Introduction to Ethnography. San Diego: 
Academic Press. 

Amit, V. 2000. Constructing the Field. London: Routledge. 

Becker, H. 1998. Tricks of the Trade: How to Think About Your Research While You’re Doing It. 
Chicago: University of Chicago Press. 

Buraway, R. et al. 1991. Ethnography Unbound. Berkeley: University of California Press. 

Gupta, A. & J. Ferguson (eds) 1997. Anthropological Locations: Boundaries and Grounds of a 
Field Science. Berkeley: University of California Press. 

Hammersley, M. (ed) 1995. Ethnography: Principles in Practice. London: Routledge. 

Jackson, A. (ed) 1986. Anthropology at Home. London: Tavistock. 

Pelto, P. 1970. Anthropological Research: The Structure of Inquiry. New York: Harper and Row. 

Powdermaker, H. 1976. Stranger and Friend: The Way of an Anthropologist. London: Secker 
and Warburg. 

Stocking, G. (ed.) 1983. Observers Observed: Essays on Ethnographic Fieldwork. Madison: 
University of Wisconsin Press. 
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Watson, C.W. 1999. Being There: Fieldwork in Anthropology. London: Pluto Press. 

Whyte, W. F. 1984. Learning from the Field: A Guide from Experience. London: Sage. 

Ethnographies with useful accounts of Fieldwork: 

Bloch, M. 1992. Prey into Hunter: The Politics of Religious Experience. Cambridge: Cambridge 
University Press. 

Bourgois, P. 1995. In Search of Respect: Selling Crack in El Barrio. Cambridge: Cambridge 
University Press. 

Caldeira, T. 2000. City of Walls: Crime, Segregation, and Citizenship in São Paulo. Berkeley: 
University of California Press. 

Descola, P. 1996. The Spears of Twilight: Life and Death in the Amazon Jungle. London: Harper 
Collins. 

Desjarlais, R. 2003. Sensory Biographies: Lives and Deaths among Nepal's Yolmo Buddhists. 
Berkeley: University of California Press, 

Farmer, P. 1993. AIDS and Accusation: Haiti and the Geography of Blame. Berkeley: University 
of California Press. 

Ferguson, J. 1990. The Anti-Politics Machine: "Development", Depoliticization, and 
Bureaucratic Power in Lesotho. Cambridge: Cambridge University Press. 

Herzfeld, M. 1997. Portrait of a Greek Imagination: An Ethnographic Biography of Andreas 
Nenedakis. Chicago: Chicago University Press. 

Lavie, S. 1990. The Poetics of Military Occupation: Mzeina Allegories of Bedouin Identity under 
Israeli and Egyptian Rule. Berkeley: University of California Press. 

Martin, E. 1994. Flexible Bodies: Tracking Immunity in American Culture from the Days of Polio 
to the Age of AIDS. Boston: Beacon Press. 

Messick, B. 1993. The Calligraphic Sate: Textual Domination and History in a Muslim Society. 
Cambridge: Cambridge University Press. 

Miller, D. 1994. Modernity, An Ethnographic Approach: Dualism and Mass Consumption in 
Trinidad. Oxford: Berg. 

Parry, J. 1994. Death in Benares. Cambridge: Cambridge University Press. 

Tarlo, E. 1996. Clothing Matters: Dress and Identity in India. London: Hurst. 

Wilson, R. 2001. The Politics of Truth and Reconciliation in South Africa: Legitimizing the Post-
Apartheid State. Cambridge: CUP. 

Yan, Y. 2003.  Private Life Under Socialism: Love, Intimacy, and Family Change in Chinese 
Village, 1949-1999. Stanford: Stanford University Press. 

Topical surveys 
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You will find good introductory bibliographies in the following reference works 

Barnard, A & J. Spencer (eds) 1996. Encyclopaedia of Social and Cultural Anthropology. 
London: Routledge. 

Ingold, T. (ed) 1994. Companion Encyclopaedia of Humanity, Culture and Social Life. London: 
Routledge. 

You should also look through recent issues of Annual Review of Anthropology (in main library 
at per.572), which has excellent review articles on important areas of anthropological 
research. 

Appendix 1 – General Information 

Students with Disabilities 
The School welcomes disabled students with disabilities (including those with specific learning 
difficulties such as dyslexia) and is working to make all its courses as accessible as possible. If 
you have a disability special needs which means that you may require adjustments to be made 
to ensure access to lectures, tutorials or exams, or any other aspect of your studies, you can 
discuss these with your Student Support Officer or Personal Tutor who will advise on the 
appropriate procedures. 
 
You can also contact the Student Disability Service, based on the University of Edinburgh, Third 
Floor, Main Library, You can find their details as well as information on all of the support they 
can offer at: http://www.ed.ac.uk/student-disability-service  

Learning Resources for Undergraduates 
The Study Development Team at the Institute for Academic Development (IAD) provides 
resources and workshops aimed at helping all students to enhance their learning skills and 
develop effective study techniques. Resources and workshops cover a range of topics, such as 
managing your own learning, reading, note-making, essay and report writing, exam 
preparation and exam techniques. 
 
The study development resources are housed on ‘LearnBetter’ (undergraduate), part of Learn, 
the University’s virtual learning environment.  Follow the link from the IAD Study 
Development web page to enrol: www.ed.ac.uk/iad/undergraduates 
 
Workshops are interactive: they will give you the chance to take part in activities, have 
discussions, exchange strategies, share ideas and ask questions. They are 90 minutes long and 
held on Wednesday afternoons at 1.30pm or 3.30pm. The schedule is available from the IAD 
Undergraduate web page (see above). 
 
Workshops are open to all undergraduates but you need to book in advance, using the MyEd 
booking system. Each workshop opens for booking two weeks before the date of the 
workshop itself. If you book and then cannot attend, please cancel in advance through MyEd 
so that another student can have your place. (To be fair to all students, anyone who 
persistently books on workshops and fails to attend may be barred from signing up for future 
events). 
 
Study Development Advisors are also available for an individual consultation if you have 
specific questions about your own approach to studying, working more effectively, strategies 
for improving your learning and your academic work. Please note, however, that Study 

http://www.ed.ac.uk/student-disability-service
http://www.ed.ac.uk/iad/undergraduates


2016-17 Course Name 24 

Development Advisors are not subject specialists so they cannot comment on the content of 
your work. They also do not check or proof read students' work. 
 
To make an appointment with a Study Development Advisor, email iad.study@ed.ac.uk  
 
(For support with English Language, you should contact the English Language Teaching 
Centre). 
 

Discussing Sensitive Topics  
The discipline of Social Anthropology addresses a number of topics that some might find 
sensitive or, in some cases, distressing.  You should read this Course Guide carefully and if 
there are any topics that you may feel distressed by you should seek advice from the course 
convenor and/or your Personal Tutor. 
 
For more general issues you may consider seeking the advice of the Student Counselling 
Service, http://www.ed.ac.uk/schools-departments/student-counselling  
 

Guide to Using LEARN for Online Tutorial Sign-Up 
The following is a guide to using LEARN to sign up for your tutorial.  If you have any problems 
using the LEARN sign up, please contact the course secretary by email 
(Lauren.Ayre@ed.ac.uk). 
 
Tutorial sign up will open on Monday 19 September 2016 after your first lecture and will close 
on Friday 23 September 2016. 
 
Step 1 – Accessing LEARN course pages 
Access to LEARN is through the MyEd Portal.  You will be given a log-in and password during 
Freshers’ Week.  Once you are logged into MyEd, you should see a tab called ‘Courses’ which 
will list the active LEARN pages for your courses under ‘myLEARN’. 
 
Step 2 – Welcome to LEARN 
Once you have clicked on the relevant course from the list, you will see the Course Content 
page.  There will be icons for the different resources available, including one called ‘Tutorial 
Sign Up’.  Please take note of any instructions there. 
 
Step 3 – Signing up for your Tutorial 
Clicking on Tutorial Sign Up will take you to the sign up page where all the available tutorial 
groups are listed along with the running time and location. 
 
Once you have selected the group you would like to attend, click on the ‘Sign up’ button. A 
confirmation screen will display.  
 
IMPORTANT: If you change your mind after having chosen a tutorial you cannot go back and 
change it and you will need to email the course secretary.  Reassignments once tutorials are 
full or after the sign-up period has closed will only be made in exceptional circumstances. 
 
Tutorials have restricted numbers and it is important to sign up as soon as possible. The 
tutorial sign up will only be available until Monday 28 September 2015 so that everyone is 
registered to a group ahead of tutorials commencing in Week 2.  If you have not yet signed up 
for a tutorial by this time you will be automatically assigned to a group which you will be 
expected to attend. 

mailto:iad.study@ed.ac.uk
http://www.ed.ac.uk/schools-departments/student-counselling
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Appendix 2 - Course Work Submission and Penalties 
 

Penalties that can be applied to your work and how to avoid them. 
 
There are three types of penalties that can be applied to your course work and these 
are listed below. Students must read the full description on each of these at: 
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessm
ent_and_regulations/coursework_penalties 
  
Make sure you are aware of each of these penalties and know how to avoid them. 
Students are responsible for taking the time to read guidance and for ensuring their 
coursework submissions comply with guidance.  
 
 

• Incorrect submission Penalty  
When a piece of coursework is submitted to our Electronic Submission 
System (ELMA) that does not comply with our submission guidance (wrong 
format, incorrect document, no cover sheet etc.) a penalty of 5 marks will be 
applied to students work. 
 

• Lateness Penalty 
If you miss the submission deadline for any piece of assessed work 5 marks 
will be deducted for each calendar day that work is late, up to a 
maximum of seven calendar days (35 marks).  Thereafter, a mark of zero 
will be recorded.  There is no grace period for lateness and penalties begin to 
apply immediately following the deadline. 
 

• Word Count Penalty  
The penalty for excessive word length in coursework is one mark deducted 
for each additional 20 words over the limit.  
Word limits vary across subject areas and submissions, so check your course 
handbook. Make sure you know what is and what is not included in the word 
count. Again, check the course handbook for this information. 
You will not be penalised for submitting work below the word limit.  However, 
you should note that shorter essays are unlikely to achieve the required depth 
and that this will be reflected in your mark. 

 
 

ELMA: Submission and Return of Coursework 
 
Coursework is submitted online using our electronic submission system, ELMA.  You 
will not be required to submit a paper copy of your work. 
  
Marked coursework, grades and feedback will be returned to you via ELMA.  You will 
not receive a paper copy of your marked course work or feedback.  
 

http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_regulations/coursework_penalties
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For details of how to submit your course work to ELMA, please see our webpages 
here. Remember, there is a 5 mark incorrect submission penalty, so read the guidance 
carefully and follow it to avoid receiving this.  
 

 

Extensions: New policy-applicable for years 1 -4 
 
From September 2016, there will be a new extensions policy that applies to all courses 
in the school from years one to four.    

If you have good reason for not meeting a coursework deadline, you may request an 
extension. Before you request an extension, make sure you have read all the 
guidance on our webpages and take note of the key points below. You will also be 
able to access the online extension request form through our webpages. 

• Extensions are granted for 7 calendar days. 
• Extension requests must be submitted no later than 24 hours before the 

coursework deadline. 
• If you miss the deadline for requesting an extension for a valid reason, you 

should submit your coursework as soon as you are able, and apply for 
Special Circumstances to disregard penalties for late submission. You should 
also contact your Student Support Officer or Personal Tutor and make them 
aware of your situation. 

• If you have a valid reason and require an extension of more than 7 calendar 
days, you should submit your coursework as soon as you are able, and apply 
for Special Circumstances to disregard penalties for late submission. You 
should also contact your Student Support Officer or Personal Tutor and make 
them aware of your situation. 

• If you have a Learning Profile from the Disability Service allowing you 
potential for flexibility over deadlines, you must still make an extension 
request for this to be taken into account. 

 

Exam Feedback and Viewing Exam Scripts: 
General exam feedback will be provided for all courses with an examination.  General 
feedback will be uploaded to the relevant course learn page within 24 hours of the 
overall marks for the course being returned to Students.  
 
Students who sit the exam will also receive individual feedback. The relevant Course 
Secretary will contact students to let them know when this is available and how to 
access it.  
 
If students wish to view their scripts for any reason, they must contact the relevant 
Course Secretary via email to arrange this. 
 
 

Plagiarism Guidance for Students: Avoiding Plagiarism 
Material you submit for assessment, such as your essays, must be your own work.  
You can, and should, draw upon published work, ideas from lectures and class 
discussions, and (if appropriate) even upon discussions with other students, but you 
must always make clear that you are doing so.  Passing off anyone else’s work 

http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_regulations/submission_guidance
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_regulations/coursework_penalties
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_regulations/requesting_an_extension
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(including another student’s work or material from the Web or a published author) as 
your own is plagiarism and will be punished severely. 
 
When you upload your work to ELMA you will be asked to check a box to confirm the 
work is your own.  All submissions will be run through ‘Turnitin’, our plagiarism 
detection software. Turnitin compares every essay against a constantly-updated 
database, which highlights all plagiarised work.  Assessed work that contains 
plagiarised material will be awarded a mark of zero, and serious cases of plagiarism 
will also be reported to the College Academic Misconduct officer.  In either case, the 
actions taken will be noted permanently on the student's record.  For further details 
on plagiarism see the Academic Services’ website: 
 
http://www.ed.ac.uk/academic-services/staff/discipline/plagiarism 
 
 

Data Protection Guidance for Students 
In most circumstances, students are responsible for ensuring that their work with 
information about living, identifiable individuals complies with the requirements of the 
Data Protection Act. The document, Personal Data Processed by Students, provides 
an explanation of why this is the case.  It can be found, with advice on data protection 
compliance and ethical best practice in the handling of information about living, 
identifiable individuals, on the Records Management section of the University website 
at: 
 
http://www.ed.ac.uk/schools-departments/records-management-section/data-
protection/guidance-policies/dpforstudents 
 

http://www.ed.ac.uk/academic-services/staff/discipline/plagiarism
http://www.ed.ac.uk/schools-departments/records-management-section/data-protection/guidance-policies/dpforstudents
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