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Q. How do I sign up for courses if I am a new first year student? 

A. New students should complete the online from which will be made available closer to the start of 

term at http://www.sps.ed.ac.uk/undergrad/new_students/selecting_your_outside_courses  

The Undergraduate Teaching office will process your form, enrolling you on your course choices and get 

in touch if there are any issues. In some situations, we may contact you to arrange an online meeting to 

go over your course choices.  You should be fully enrolled in your courses by the end of week 1 of 

teaching.  

Make sure you follow the DPT you’re your degree programme and follow the course options for year 1 

http://www.sps.ed.ac.uk/undergrad/current_students/new_student_information    

 

Q.  What if I am taking a joint degree in SPS but am based in another 
School? 

A.  If your home School is out-with SPS then you should contact your own Undergraduate Office to find 

out what the pre-selection process is.  Your home School is responsible for registering you for all courses, 

including those from SPS, and you do not need to complete the SPS online pre-selection form.  For 

2020/21, this is the case for all students whose home school is out-with sps. If you are not taking a 

degree with SPS, or you are taking a joint degree where SPS is 2nd named, please submit your course 

choices to your home school.   

 

Q.  What if I am an Honours student from outside SPS but doing a joint 
degree with Politics or International Relations? 

A.  For the 2020/21 academic year, you should contact your own Undergraduate Office to find out what 

the pre-selection process is. You do not need to complete the SPS online pre-selection form.  

 

Q. What if I am due to go on an exchange or study abroad during the 
2020/21 academic session?  
A.  Please still complete our online course selection form in full for the year of study you will be entering 

in September 2020. This is to ensure you are allocated a space on your chosen courses should your 

exchange not go ahead.  

Students entering year 3 on joint degrees with the School of Literatures, Languages and Cultures where 

SPS is the 2nd named subject (I.e. Scandinavian Studies and Politics, Arabic and Social Anthropology), 

should take 40 credits from their SPS subject area in Semester 1.  

When you return to Edinburgh for your forth year, you will likely have to take any 3rd year compulsory 

courses as a part of your 4th year course choices. Your personal tutor will be able to advise you on this 

when the time comes.  

 

 

 

http://www.sps.ed.ac.uk/undergrad/new_students/selecting_your_outside_courses
http://www.sps.ed.ac.uk/undergrad/current_students/new_student_information
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Q. I am returning for my 4th year after spending my 3rd year abroad. Is 
there anything I need to consider for my 4th year? 
 

When you return to Edinburgh for your forth year, you will likely have to take any 3rd year compulsory 

courses as a part of your 4th year course choices. Your personal tutor will be able to advise you on this 

when the time comes.  

 

Q. Is there a deadline for submitting my selections? 

A. The deadline for submitting pre-selection course choices is the 20th of July, 2020.  All online pre-

selection forms submitted by this deadline will be considered a priority.  Any online pre-selection forms 

submitted after this deadline will be processed after those that were submitted on time and so we urge 

you to submit as soon as you are able to, to avoid disappointment.  Any forms received after the deadline 

will still be processed until the 10th of August. After this date, you can still submit your form but we 

cannot guarantee that your form will be processed before week 1 of teaching or that you will receive 

your desired course choices. We will process your form as quickly as possible. 

For full details of how course selection forms are processed, and what priority is given, please see our 

webpage at: http://edin.ac/2TSQDGf  

Q. Will I get a confirmation email when I send in my online pre-selection 
form? 

A. No, due to the volume of emails received by the UTO, no confirmation emails are issued by staff.  

When you have submitted your online pre-selection form, you will be taken to the final ‘what happens 

next’ page and your application will show as 100% complete as seen below.  

 

 

Q. Will I get a confirmation email when my courses are allocated? 

A. No, due to the volume of forms being processed by the UTO, no confirmation emails are issued when 

you have been signed up to your selected courses.  The UTO will contact you at your student email 

address if there are any problems with your form, so keep an eye on your inbox once you have submitted 

it.  All course allocations should appear on your MyEd by the first week in September.  Your compulsory 

courses may not appear at the same time as your optional courses, as you are allocated to these 

automatically by the Registry system. 

 

http://edin.ac/2TSQDGf


 

4 
 

Q. What if I want to take a course that clashes with my compulsory course? 

A. For most courses during semester 1, you will be able to access your course materials online. Full 

guidance will be found in your course handbook and on the course Learn Page. As a result, the possibility 

of clashes should be greatly reduced there should be no clashes between your courses, and you can 

create your own schedule to review course lectures and materials.   

 

For semester 2, further details on this will be provided closer to the time.  

 

Q. What if my first choice of course is full? 

A. Many courses operate quota systems and will not allow students to enrol once that quota is met.  You 

are asked on the online pre-selection form to list several options of courses, in order of preference, in 

case this happens.  Make sure you complete and return your online pre-selection form as promptly as 

possible, as most courses will operate on a first come first served basis. 

 

Q. What if I want to take a course that I do not meet the pre-requisites for? 

A. Some courses have pre-requisites in place to ensure that students are able to undertake and 

understand the work that’s will be involved to complete the course (i.e. some foreign language courses).  

If you do not meet the pre-requisites then the course will be unsuitable for you to take.  If you do not 

meet the pre-requisites as they are described (i.e. for some language courses a pass at Higher or 

equivalent is required) but feel you meet them in another way (i.e. you are fluent in a language but have 

never studied it officially) then it may be possible for you to be considered for entry to the course.  If you 

are unsure or would like further advice, contact the Undergraduate Office in the School that owns the 

course.  Please note that meeting the pre-requisites for a course does not guarantee you entry. 

 

Q. What if I want to take a course that is not listed as one of the options for 
my degree? 

A. Taking courses outside those required and permitted by the Degree Programme Regulations for your 

degree requires the special permission of your Head of Subject and the Head of the Subject offering the 

selected option.  

 

Q. What if I am waiting on a transfer decision? 

A. If you have received an email confirming that your application for transfer has been approved, then 

please complete and submit the form as if you have already been transferred into your chosen degree. 

Transfers applied for before the deadline will normally be applied on the system in early-mid August. 

If the outcome of your degree transfer request is still pending, please complete the pre-selection form for 

your current degree programme. If your degree transfer is later approved, you should complete the 

online pre-selection form again in full with your course choices for the degree you are transferring into. 
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Q. What if I don't know what to take? 

A. If you would like advice on what subjects would complement your degree programme, please contact 

your PT.  Looking at the joint degree options for your subject can also give you an idea of what optional 

courses would go well with your compulsory ones. 

 

Q. What if I change my mind after I have submitted my pre-selection course 
choices? 
A.  You are able to change your course enrolments up until the end of Week 2 in Semester 1.  If you 

submit your online pre-selection form and then change your mind about your course choices, you should 

complete the online pre-selection form in full a second time with your updated course choices.   The UTO 

will process applications chronologically so will replace the old choices with the new one.  

 

Q. What if I want to take more credits in one Semester than the other? 

A. You are required to take 120 credits in any given year.  Credits are indicative of work load. Every 10 

credits is equivalent to 100 hours of study.  It is best to have an even split of 60:60 between the two 

Semesters.   

In 2nd year it is not possible to take more credits in one Semester than the other, except in exceptional 

circumstances. 

In Honours years it may be possible to arrange with your PT to distribute your credits unevenly across the 

year if this is beneficial to you.  Please email your PT stating your reasons for seeking an uneven 

distribution of credits and, if approved, forward the details to the UTO along with your completed form. 

 

Q.  What if I am doing a dissertation where most of the work is done in 
Semester 1? 

A.  Your dissertation will be worth 40 credits, and for many courses this equates to 20 credits in each 

Semester.  However, for Social Anthropology and Sociology the work is primarily done in Semester 1, and 

students doing these dissertations should only be taking one other 20 credit course in Semester 1. 

 

Q. What if I have to take extra credits? 

A. If you have to take extra credits to make up for a course in a previous year, please indicate this on 

your online pre-selection application form in the additional information box. This box will appear at the 

end of the form after you have provided the information about your optional course choices.  
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Q. What if I want to take extra credits? 

A. You are required to take 120 credits in any given year.  Credits are indicative of work load and 

expected study time for a course and the quota is in place to ensure you are able to manage the work 

you are taking on.   

In 2nd year it is not normally possible to take extra credits, but this can be arranged with your PT in 

certain circumstances.  Please email your PT to discuss this if it is something you are considering. If they 

agree that you can take additional credits, please ask them to email us to confirm the details at sps.pre-

selection@ed.ac.uk 

 

Q. What if I want to audit a course? 

A. 'Auditing' a course is taking a course as 'class only', and therefore zero credits.  If you wish to audit a 

course, please let your PT know and contact the course organiser for permission.  If this is approved, 

please forward the details to sps.pre-selection@ed.ac.uk   

 

If you have any questions that are not answered here, or if there is 

something you don't understand or would like more information 

about, then please email the UTO at: 

sps.pre-selection@ed.ac.uk 

mailto:sps.pre-selection@ed.ac.uk
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