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What is Social Anthropology? 

http://www.san.ed.ac.uk/studying_social_anthropology/what_is_so 
cial_anthropology 
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This handbook has been prepared for students undertaking the MA Honours programme in 
Social Anthropology. The following pages include information on the aims, structure and 
requirements of the degree, the general rules governing assessment and examinations, and 
contact information for students seeking advice, support or information on postgraduate 
study and other careers. 

 
This booklet is not intended to replace the official publications of the University such as the 
University Degree Regulations and Programmes of Study, which can be found: 
http://www.drps.ed.ac.uk/17-18/ 

 
Email is the official method of communication for all students. When you join the University 
you are given a University of Edinburgh email account and address. Students must access 
and manage this account regularly as it is assumed that students have opened and acted on 
these communications. Failure by students to do so will not be considered an acceptable 
excuse for student actions or inactions or as a grounds for appeal. 

 
Students can set up an auto-forward on their University email account to ensure that all 
official University communications are received. Guidance on how to do this and the full policy 
can be viewed at: 
http://www.ed.ac.uk/files/atoms/files/contacting_students_by_email.pdf 

 
THINGS TO DO IN YOUR FIRST WEEK 
 

• Meet your Personal Tutor, to confirm your attendance and discuss your course choices 
 

• Check the New Student Information link on the School’s website: 
• http://www.sps.ed.ac.uk/undergrad/current_students/new_students 

 
• Sign-up to your courses 

 
• Attend the Social Anthropology Subject Area Welcome Talk (Tuesday 12 September 

2017 @ 10.00am, Lecture Theatre 1, Appleton Tower) 
 

• Join the Social Anthropology Society. 
 
 

If you require this document, or any of the internal University of Edinburgh online 
resources mentioned in this document, in an alternative format please email: 
sso.sps@ed.ac.uk 

  

http://www.drps.ed.ac.uk/17-18/
http://www.ed.ac.uk/files/atoms/files/contacting_students_by_email.pdf
mailto:sso.sps@ed.ac.uk


CONTENTS 
 
 

Page 

Welcome 1 
Social Anthropology Society (SocAnthSoc) 2 
Degree Requirements and Courses 3 

Year 1 Compulsory Courses 4 
Selecting your Courses 5 

Progressing to Year 2 5 
Degree Transfers 6 
Choosing Courses for the Following Academic Year 6 
Spending your Junior Honours Year Abroad 6 
Engagement and Attendance Monitoring 7 
Student Contract 7 
Email Protocol 7 
Social Media 8 
Special Circumstances and Learning Adjustments 9 

Special Circumstances 9 
Student Disability and Learning Adjustments 9 

Assessment, Coursework and Exams 11 
Common Marking Scheme 11 
ELMA Submission and Return of Coursework 11 
Penalties 11 
Extensions 12 
Courses with Examinations 12 
Plagiarism Guidance for Students 12 

Feedback 13 
Return of Assessed Coursework 13 
Return of Examination Feedback 13 

Exam Boards, Degree Classification and Release of Results 14 
Prizes 14 

Student Representation 14 
Student Representation 14 
Class Representatives 14 

Advice and Support 15 
Dignity and Respect 15 
Personal Tutor 15 
Student Support Officer 15 
Peer Support 16 

University Advice and Support 16 
Careers 17 
Appeals 18 
Student Complaint Procedure 18 
Appendix 1: Tier 4 and Student Engagement 19 



2017-18 Social Anthropology Year 1 Programme Handbook 1 

Welcome 
Welcome to Social Anthropology at Edinburgh! This handbook contains all of the information 
you need to know about how both the degree and the University work. It also gives you details 
of where to go should you require any further information or support. Studying anthropology 
will open your eyes to new ways of seeing the world. It’s a journey which will last a lifetime, 
and we’re delighted that you’ve decided to take your first steps on that journey with us. 

 
Remember that if anything is unclear or goes wrong, there are a lot of people who can help: 
your course teachers, your Personal Tutor (PT), your Student Support Officer (Ms Alex 
Solomon), the Director of Undergraduate Teaching (Dr Maya Mayblin), and the Head of Social 
Anthropology (Dr Rebecca Marsland). We all have guidance and feedback hours in which we 
see students individually (see the times on our doors and on the staff webpages). You can 
find our email addresses, room and telephone numbers at the following link: 
http://www.san.ed.ac.uk/people/faculty 

 
You can find out who your Personal Tutor is on your student record on MyEd. All students 
should meet with their Personal Tutors at least twice a year: once in Semester 1 and once in 
Semester 2. 

 
We recommend that you consult the information about the Personal Tutor system on the 
School website, so that you can make the most of your Personal Tutor during your studies: 
http://www.sps.ed.ac.uk/undergrad/current_students/student_support_and_community/perso
nal_tutor_system  

 
 
Head of Subject 
Dr Rebecca Marsland 
Room 5.06, CMB 
Phone: 0131 651 3864 
Email: R.Marsland@ed.ac.uk 

 
Director of Undergraduate Teaching 
Dr Maya Mayblin 
Room 5.22 CMB 
Phone: 0131 651 1326 
Email: Maya.Mayblin@ed.ac.uk 

 
Student Support Officer 
Ms Alex Solomon 
Room 1.05, CMB 
Phone: 0131 650 3921 
Email: Alex.Solomon@ed.ac.uk 
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The Social Anthropology Society (SocAnthSoc) encourages all students with an interest 
in the subject of Anthropology to come together and exchange ideas, knowledge, and 

experiences in order to extend the discipline beyond lectures and tutorials. 
 

We hold weekly meetings, socials, film screenings, and events – show up to meet like-
minded people! 

 
This year we aim to offer more help and guidance for Anthropology students through 
various events and schemes such as dissertation workshops, Junior Honours Year 

Abroad information sessions, and our kinship/family system. 
 

The kinship/family system runs throughout the academic year and aims to create small 
groups comprised of one or two students from each year and give them an opportunity to 
get to know each other on a more individual basis. This allows younger students to get to 
know older students and also gives a basis for peer support – whether that be help with 

essays and class work or support with adapting to University life. Each “family” will aim to 
have one or two informal events throughout the year where they can get to know each 

other and, hopefully, establish a support network. 
 

SocAnthSoc is YOUR society. We're always happy to have more people join the team! If 
you feel like there's a position missing on the committee, or an area of the society which 

would benefit from your specific skills, let us know! 
 

For all our events, information and to keep up to date, like our Facebook page here: 
https://www.facebook.com/soc.anth.soc 

 
Email us at: soc.anth.soc@gmail.com 

 
Website: http://www.eusa.ed.ac.uk/societies/society/anthropology/ 

 
We look forward to seeing you this year! 

 
SocAnthSoc Committee  

https://www.facebook.com/soc.anth.soc
mailto:soc.anth.soc@gmail.com
http://www.eusa.ed.ac.uk/societies/society/anthropology/
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DEGREE REQUIREMENTS & COURSES 
Programme specifications are summary statements about our degree programmes, regularly 
revised and approved by our Board of Studies. 

 
The Social Anthropology programme specifications can be downloaded at: 
http://www.sps.ed.ac.uk/undergrad/subject_and_programme_specific_information/social_ant
hropology  

 
On the Social Anthropology programme you will be registered for one of the following: 

 
1. Single Honours Social Anthropology 
2. Joint Honours 
3. OR a “with” degree 

 
The current Social Anthropology programmes are: 
 
• Single Honours in Social Anthropology 
• Social Anthropology and Politics 
• Social Anthropology and Social Policy 
• Social Anthropology with Development 
• Social Anthropology with Social History 

 
The course requirements differ according to each degree curricula; students should check 
their specific degree programme requirements at: 
http://www.drps.ed.ac.uk/17- 18/dpt/drps_sps.htm 

 
As part of your degree at Edinburgh you have the opportunity to select optional courses to 
take alongside those that are compulsory for your degree programme. Depending on your 
area of study, there is a large range of different courses from all over the University available 
to choose from. 

 
A normal year load is 120 credits (most commonly six 20-credit courses) and your courses 
should be distributed evenly between Semester 1 and Semester 2. The first two years of 
study are known as “pre-Honours” years and allow you to gain experience and practice, and 
to take a number of outside courses. The Honours years are more specialised and your final 
degree classification will be based upon work done in these years. Once you establish what 
your compulsory core courses are, and when they run, you will be able to make your optional 
course selections. 

 
For most courses in Year 1, you will be taught in a combination of lectures and tutorials. 
Lectures are given in large teaching rooms, and students are encouraged to take notes. 
Tutorials are small groups of students, working interactively with a tutor. There are usually 
readings and/or tasks that students are expected to do to prepare for the tutorial. On some 
courses, tutorial participation is assessed, i.e. you are given a mark for the contribution that 
you make in tutorials; please see individual course handbooks for details of the assessment 
for each course. For most courses, lectures are at a set time each week, and then you have 
the option to sign up for a tutorial group. The same tutorials run at different times across the 
week, allowing you to sign up for one which fits into your timetable. 

  

http://www.sps.ed.ac.uk/undergrad/subject_and_programme_specific_information/social_anthropology
http://www.sps.ed.ac.uk/undergrad/subject_and_programme_specific_information/social_anthropology
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Year 1 Compulsory Courses 
In Year 1 you are required to undertake the following courses: 
 
• Social Anthropology 1A: The Life Course (SCAN08013) 
• Social Anthropology 1B: Anthropology Matters (SCAN08012) 
• Fundamentals: Studying Anthropology (SCAN08007) 
• Fundamentals: Anthropological Practice (SCAN08006) 

 
If you are on a joint or a ‘with’ degree programme, there may be additional compulsory 
courses that you are required to undertake. Please ensure that you check the requirements 
for your programme: http://www.drps.ed.ac.uk/17-18/dpt/drps_sps.htm 

 
Detailed below is a brief course outline of the compulsory courses – full course handbooks are 
available on Learn and at the following link: 

http://www.sps.ed.ac.uk/undergrad/subject_and_programme_specific_information/social_anth
ropology/year_1_and_2  

 
Social Anthropology 1A: The Life Course (Semester 1) 
This course is intended as an introduction to social anthropology – taking as its central 
theme and organising structure the life course from birth to death, conceived in very broad 
terms. As well as encompassing life crisis moments and rituals of birth, marriage and death, 
the course includes such themes as gender, personhood, work and making a living, the 
house, consumption and exchange, health, and the body. It begins with a brief consideration 
of what anthropologists do – thinking about participant observation and fieldwork; and it ends 
with a brief discussion of how anthropological subjects are placed – and place themselves – 
in history 

 
Social Anthropology 1B: Anthropology Matters (Semester 2) 
What does anthropology have to say about some of the most important issues facing us 
today? Anthropologists don’t just engage with small-scale exotic societies but have always 
contributed to public debates about global issues that affect us all. In this course we 
examine how concepts and ideas that have driven anthropology help us shed new light on 
debates that are at the heart of contemporary questions about how our societies work. Each 
week will include two sessions exploring a single issue and anthropological contributions to 
surrounding debates. 

 
Fundamentals Courses 
The Year 1 and 2 Fundamentals courses are designed to equip you with the key skills you will 
need for studying social anthropology. They are only for Single or Joint Honours Social 
Anthropology students, and are therefore a space where you can work closely with other 
people on your degree. Passing the four courses is an essential part of admissions to Honours 
in the third year. 

 
Fundamentals: Studying Anthropology (Semester 1) 
The goal of this course is to introduce you to the practicalities of studying anthropology at 
University – practicalities not only in the sense of “What will I be doing and how will I do it?”, 
but also “What’s the point of studying anthropology?” As well as providing you with the 
academic study skills necessary to succeed at University-level, we’ll also be addressing the 
different motivations people have for anthropological enquiry. 
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http://www.sps.ed.ac.uk/undergrad/subject_and_programme_specific_information/social_anthropology/year_1_and_2
http://www.sps.ed.ac.uk/undergrad/subject_and_programme_specific_information/social_anthropology/year_1_and_2


2017-18 Social Anthropology Year 1 Programme Handbook 5 
  

Fundamentals: Anthropological Practice (Semester 2) 
This course introduces students to anthropological practice outside  academia,  and helps 
students understand  potential  career  routes  after  Anthropology  Honours,  and  the  ways 
in which anthropological knowledge and skills relate to careers outside academia. The course 
includes a variety of presentations from alumni and applied anthropologists. It also includes a 
semester-long group project developing an online presentation. The course will introduce 
students to issues around ‘applied’ and ‘public anthropology’. Broadly speaking, applied 
anthropology takes anthropological skills and insights and puts them to work in other fields of 
work; public anthropology is often seen as using anthropological insights to make 
contributions to wider public debates. 

 
Selecting your Courses 
Information on selecting your courses will be included in your Welcome Pack and can also be 
found on our webpages here. 

 
Path is a simple and effective way to view the course options for your degree programme. 
You can access Path at https://path.is.ed.ac.uk/ and login using your EASE login details. 
Using the information on Path, you will complete your pre-selection form (also included in 
your Welcome Pack). You will take your completed pre-selection form to the Computer Lab 
on the lower ground floor, Chrystal Macmillan Building. Sign-up opening and closing times 
are listed below. To ensure you get your first choice of courses, we strongly advise you attend 
course sign-up as early as possible. 

 
Tuesday, 12 September 14.00-16.00 
Wednesday, 13 September 10.00-12.00 and 14.00-16.00 
Thursday, 14 September 10.00-12.00 and 14.00-16.00 
Friday, 15 September 10.00-12.00 and 14.00-16.00 

 
After signing up for courses, you must meet with your Personal Tutor, who will confirm your 
attendance at the University and will check over your course choices. 

 
 
PROGRESSING TO YEAR 2 
To be eligible to progress to Year 2 of the Social Anthropology programme students must: 
 
• have achieved a pass in the examination for both Social Anthropology 1A and Social 

Anthropology 1B – the pass mark is 40 
• be awarded a ‘Pass’ for the Fundamentals courses. 

 
If you are on a joint or a ‘with’ degree programme, there may be additional requirements for 
progression. Please ensure that you check the requirements for your programme at: 
http://www.drps.ed.ac.uk/17-18/dpt/drps_sps.htm 

 
Students should also have achieved 120 credits by the end of the academic year. It is possible 
to progress into Year 2 if you have only achieved 80 credits, but this requires permission 
from your Personal Tutor and the Head of Subject and will only be considered if a pass has 
been obtained in the compulsory courses. 

  

http://www.sps.ed.ac.uk/undergrad/current_students/new_student_information/selecting_your_outside_courses
https://path.is.ed.ac.uk/
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Degree Transfers 
Students thinking about changing their degree programme can find relevant information here: 
http://www.sps.ed.ac.uk/undergrad/current_students/student_support_and_community/chan 
ging_degree_programme 

 
Please note that our standard deadline for degree transfer applications is no later than the 1st 
of May 2018. Transfers involving resit results or Special Circumstances may be submitted 
after the deadline if necessary. 

 
Choosing Courses for the Following Academic Year 
Course pre-selection will open at the end of the Semester 2 exam period. At this time, returning 
students will receive an email inviting them to pre-select their courses to allow for allocations 
over the summer period. The link below will take you to the pre-selection part of our website, 
where you will find the relevant information closer to the time. We strongly advise you submit 
your pre-selection choices by the deadline stated to ensure you have the best chance of 
receiving your preferred choice of course: 
http://www.sps.ed.ac.uk/undergrad/current_students/returning_student_information/course_ 
pre-selection 

 
Spending your Junior Honours Year Abroad 
To apply to study for a year abroad, students must have gained 120 credits in Year 1 and 
should have no marks lower than a C (50-59%) in any of their courses. Application takes 
place in Semester 1 of Year 2, so only first year results will be taken into consideration. Full 
details of the selection criteria can be found at: 
http://www.ed.ac.uk/international-office/exchanges/application 

 
You should also read the information at: http://www.ed.ac.uk/international-office/exchanges 

 
Students who take their junior year abroad must successfully complete a full course load at 
the host university in order to progress into the subsequent year of their degree. A transcript 
of results will have to be returned to the International Office – please refer to the links above. 

 
Students who spend their junior year abroad will have their degree classification calculated 
solely on the basis of their Year 4 marks. For further details, please see Regulation 55 of the 
Taught Assessment Regulations at: 

http://www.ed.ac.uk/files/atoms/files/tar17-18.pdf  
 
Dr Neil Thin is the Student Exchange Co-ordinator for Social Anthropology.  If you are 
interested in a Junior Year Abroad, please contact Dr Thin (N.Thin@ed.ac.uk). 

  

http://www.sps.ed.ac.uk/undergrad/current_students/student_support_and_community/changing_degree_programme
http://www.sps.ed.ac.uk/undergrad/current_students/student_support_and_community/changing_degree_programme
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http://www.ed.ac.uk/international-office/exchanges/application
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Engagement and Attendance Monitoring 
The University expects all students to attend all their University classes, lectures and 
tutorials, etc., whether or not these are described as “compulsory” by the School. Students 
are expected to participate fully in the requirements of all courses, including submitting 
assignments, contributing to tutorials and workshops or laboratories, attending meetings with 
Personal Tutors, and sitting examinations. 

 
Attendance will be monitored by the School as part of our more general monitoring of student 
progress. Keeping attendance helps alert staff to any additional pastoral or academic support 
needs students might require. Staff can then provide advice, guidance or support in a timely 
and useful manner. 

 
UK legislation relating to Points-Based Immigration requires all universities to monitor the 
attendance and engagement of their international students. Students on a Tier 4 visa must 
read Appendix 1 of this document. 

 
 
Student Contract 
Successful study at University stems from a partnership between students and staff, and the 
University is committed to providing you with a learning environment and student services 
which enable you to fulfil your potential. 

 
The procedures underpinning this partnership, along with the Terms and Conditions of 
Admissions, form the contract between you and the University in relation to your studies at the 
University. Details of this contract can be viewed at: 
http://www.ed.ac.uk/staff- students/students/academic-life/contract 

 
 
Email Protocol 
Email is the official method of communication for all students. When you join the University 
you are given a University of Edinburgh email account and address. Students must access 
and manage this account regularly as it is assumed that students have opened and acted on 
these communications. Failure by students to do so will not be considered an acceptable 
excuse for student actions or inactions or as a grounds for appeal. 

 
Students can set up an auto-forward on their University email account to ensure that all official 
University communications are received. Guidance on how to do this and the full policy can 
be viewed at: http://www.ed.ac.uk/files/atoms/files/contacting_students_by_email.pdf 

 
Email is essential to our work at the University. We all rely on it – usually on a daily basis – to 
get the information we need, and to communicate with other members of the University 
community. Used properly, it makes us more efficient and better at what we do.  Since email 
is so important, we have agreed (below) a short protocol on good practice. It applies to all of 
your email correspondence with us, whether with academic or administrative staff. 

  

http://www.ed.ac.uk/staff-students/students/academic-life/contract
http://www.ed.ac.uk/staff-students/students/academic-life/contract
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You can expect us to: 
 
• TRY to respond to your email within 2-3 working days during the teaching semester. All 

full-time academic members of staff have periods of teaching/marking when they are 
away from the office and unable to access email. Many of them must travel to do 
research and/or attend conferences. They sometimes have only sporadic access to 
email while away. When they are away, you can expect to receive an ‘auto-reply’ 
explaining how and when they can be reached on any urgent matter, and (if 
appropriate) who can help you in our absence 

• address you by your name (where appropriate) in email 
• communicate in a tone that connotes respect and professionalism 
• treat your email correspondence to us as confidential (and not to be forwarded to other 

colleagues) if you signal that as your preference. 
 
We expect you to: 

 
• check your University emails regularly (minimum 2-3 times per week). TRY to respond 

to our emails within 2-3 working days, and sooner than that if we are asking you to 
supply us with information 

• check available documentation (such as handbooks) and our website (to, say, find our 
• guidance and feed-back hours) for answers to your query BEFORE you send us an 

email. 
• Address  your  email  to the  appropriate  one  of  us  (only),  and to show diligence   in 

determining who the appropriate member of staff is. 
• Address us by our names in email. You will find that some of us prefer to be addressed 

using our titles, and others prefer to be addressed more informally. To be safe, start 
formal and see where the correspondence takes you. 

• Communicate in email as if you were writing us a letter. Email at the University is not 
the same as text-messaging or blogging. 

 
 
Social Media 
There have been many examples recently of students and graduates using social media to 
network and, in some cases, find employment. Social media allows easy exchange of 
information and ideas and can provide a powerful platform for discussion – all of which is 
within the control of the account owner. Do not be afraid to engage with debate BUT do 
remember that what goes on the internet stays on the internet – you need to remember that 
a future employer may discover things about you that you would prefer to keep private. We 
expect you to be courteous in your postings and to not make personal or hurtful comments 
about other students or staff. You should ensure your comments are lawful, i.e. are 
consistent with legislatively protected areas of equality and diversity, and do not constitute a 
disciplinary offence under the University’s code, which include offensive behaviour (in writing 
as well as actual) and bringing the University into disrepute. 
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SPECAL CIRCUMSTANCES AND LEARNING ADJUSTMENTS 
 
Special Circumstances 
A student experiencing serious disruption to their studies, coursework or exams due to 
medical or other unforeseen circumstances may submit a Special Circumstances form with 
supporting medical evidence, completed in consultation with their Student Support Officer. 
Students can also seek advice and support from Alex Solomon (Alex.Solomon@ed.ac.uk), 
who is the Student Support Officer for Social Anthropology. 

 
Guidance on Special Circumstances can be found at: 
http://www.ed.ac.uk/academic-services/students/assessment/special-circumstances 

 
The Special Circumstances policy is available at: 

http://www.ed.ac.uk/academic-services/policies-regulations/student-
support 

 
Student Disability and Learning Adjustments 
Students with a disability (including those with specific learning difficulties such as dyslexia) 
should get in touch with the Student Disability Service as soon as possible. Details as well as 
information on what support the Student Disability Service offer can be found at: 
http://www.ed.ac.uk/student-disability-service 

 
An advisor will be happy to meet with you. The Student Disability Advisor can discuss 
possible learning support which may include adjustments and specific examination 
arrangements. The Advisor can assist you with an application for Disabled Students' 
Allowance, give you information about available technology and personal assistance such as 
note-takers, proof-readers or dyslexia tutors, and prepare a Learning Profile for your School 
which outlines recommended adjustments. 

 
Students will be expected to provide the Student Disability Service with evidence of their 
disability – either a letter from a GP or specialist, or evidence of specific learning difficulty. 
Details of what is acceptable evidence can be found on the SDS webpages: 
http://www.ed.ac.uk/schools-departments/student-disability-service/new-students/evidence 

 
For dyslexia or dyspraxia, this evidence must be a recent Chartered Educational 
Psychologist's assessment. If you do not have this evidence, the Disability Service can put 
you in touch with an independent Educational Psychologist. 

 
The School welcomes students with disabilities and is working to make all its courses as 
accessible as possible. If you have a disability which means that you may require adjustments 
to be made to ensure access to lectures, tutorials or exams, or any other aspect of your 
studies, you can discuss these with the Disability Service, or your Student Support Officer or 
Personal Tutor, who will advise on the appropriate procedures. 

 
In 2013, the University implemented an Accessible and Inclusive Learning Policy, which states 
that the adjustments in the section below will be “mainstreamed”. This means that the 
following provisions should be available to ALL students, regardless of whether or not they 
have a schedule of adjustments/learning profile: 

  

mailto:Alex.Solomon@ed.ac.uk
http://www.ed.ac.uk/academic-services/students/assessment/special-circumstances
http://www.ed.ac.uk/academic-services/policies-regulations/student-support
http://www.ed.ac.uk/academic-services/policies-regulations/student-support
http://www.ed.ac.uk/student-disability-service
http://www.ed.ac.uk/schools-departments/student-disability-service/new-students/evidence
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1. Course outlines and reading lists shall be made available at least 4 weeks before the 

start of the course. 
2. Reading lists shall indicate priority and/or relevance. 
3. Lecture outlines or PowerPoint presentation slides for lectures/seminars shall be made 

available to students at least 24 hours in advance of the class. (Note for many courses 
a brief lecture outline is already provided in the course guide.) 

4. Key technical words and/or formulae shall be provided to students at least 24 hours in 
advance of the class. 

5. Students shall be notified by email of changes to arrangements/announcements such 
as changes to courses/room changes/cancellations. 

6. Students shall be permitted to audio record lectures, tutorials and supervision sessions 
using their own equipment for their own personal learning.* 

7. All teaching staff shall ensure that microphones are worn and used in all lectures, 
regardless of the perceived need to wear them. 

 
* Teaching staff have the right to insist that recording stops if sensitive or confidential 
information is discussed. In these cases, reasons should be made clear to students. 

 
Each School has a Co-ordinator of Adjustments. In SPS the Co-ordinator of Adjustments is 
the Student Experience Officer, Sue Renton (Sue.Renton@ed.ac.uk). With your agreement, 
your Learning Profile will be electronically circulated to the Co-ordinator of Adjustments, who 
then approves some or all of its recommendations and produces an Adjustment Schedule. 
This is then electronically circulated to those concerned with the administration of your 
courses (course organisers and course secretaries), your Personal Tutor, and yourself. 

 
Note: Learning adjustments referring to the need for some students to occasionally submit 
coursework late does not, according to the Student Disability Service’s guidelines, 
“guarantee” an extension or waiver. Students should not assume an automatic right to extra 
time and should instead follow the extension procedures detailed on page 12. 

 
If a student is allowed extra time on an exam, this adjustment is coordinated between the 
Student Disability Service and the University’s central Student Administration. Further 
information on examination adjustments can be found at: 
http://www.ed.ac.uk/schools-departments/student-administration/exams/adjustments 

 
Any non-standard support adjustments not covered by routine procedures can be arranged 
through the intervention of the Co-ordinator of Adjustments, with support from the Deputy 
Director of the Undergraduate School, Dr John Harries – J.Harries@ed.ac.uk 

  

mailto:Sue.Renton@ed.ac.uk
http://www.ed.ac.uk/schools-departments/student-administration/exams/adjustments
mailto:J.Harries@ed.ac.uk
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ASSESSMENT, COURSWORK AND EXAMS 
 
Common Marking Scheme 
The marking criteria for coursework, exams and dissertations have been established to guide 
both staff and students about what is normally expected of work receiving a particular grade. 
This information can be viewed at: 
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_an 
d_regulations/marking_descriptors 

 
 

ELMA: Submission and Return of Coursework 
 
Coursework is submitted online using our electronic submission system, ELMA.  You will not 
be required to submit a paper copy of your work. 
 
Marked coursework, grades and feedback will be returned to you via ELMA.  You will not 
receive a paper copy of your marked course work or feedback.  
 
For details of how to submit your course work to ELMA, please see our webpages here. 
Remember, there is a 5 mark incorrect submission penalty, so read the guidance carefully 
and follow it to avoid receiving this.  
 
 
Penalties that can be applied to your work and how to avoid them. 
 
There are three types of penalties that can be applied to your course work and these are listed 
below. Students must read the full description on each of these at: 
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_
regulations/coursework_penalties 
 
Make sure you are aware of each of these penalties and know how to avoid them. Students 
are responsible for taking the time to read guidance and for ensuring their coursework 
submissions comply with guidance.  
 

• Incorrect submission Penalty  
When a piece of coursework is submitted to our Electronic Submission System (ELMA) 
that does not comply with our submission guidance (wrong format, incorrect document, 
no cover sheet etc.) a penalty of 5 marks will be applied to students’ work. 

 
• Lateness Penalty 

If you miss the submission deadline for any piece of assessed work 5 marks will be 
deducted for each calendar day that work is late, up to a maximum of seven 
calendar days (35 marks).  Thereafter, a mark of zero will be recorded.  There is no 
grace period for lateness and penalties begin to apply immediately following the 
deadline. 

 
• Word Count Penalty  

The penalty for excessive word length in coursework is one mark deducted for each 
additional 20 words over the limit. If the limit is 1500 words then anything between 1501 
and 1520 words will lose one point, and so on. 
 
Word limits vary across subject areas and submissions, so check your course 
handbook. Make sure you know what is and what is not included in the word count. 

http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_regulations/marking_descriptors
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_regulations/marking_descriptors
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_regulations/submission_guidance
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_regulations/coursework_penalties
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_regulations/coursework_penalties
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_regulations/coursework_penalties
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_regulations/submission_guidance
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Again, check the course handbook for this information. 
 
You will not be penalised for submitting work below the word limit.  However, you 
should note that shorter essays are unlikely to achieve the required depth and that this 
will be reflected in your mark. 

 
Extensions: New policy-applicable for years 1 -4 
 
From September 2016, there will be a new extensions policy that applies to all courses in the 
school from Years 1 to 4. 
If you have good reason for not meeting a coursework deadline, you may request an 
extension. Before you request an extension, make sure you have read all the guidance on our 
webpages and take note of the key points below. You will also be able to access the online 
extension request form through our webpages. 

• Extensions are granted for 7 calendar days. 

• If you miss the deadline for requesting an extension for a valid reason, you should 
submit your coursework as soon as you are able, and apply for Special Circumstances 
to disregard penalties for late submission. You should also contact your Student 
Support Officer or Personal Tutor and make them aware of your situation. 

• If you have a valid reason and require an extension of more than 7 calendar days, you 
should submit your coursework as soon as you are able, and apply for Special 
Circumstances to disregard penalties for late submission. You should also contact your 
Student Support Officer or Personal Tutor and make them aware of your situation. 

• If you have a Learning Profile from the Disability Service allowing you potential for 
flexibility over deadlines, you must still make an extension request for this to be taken 
into account. 

 
Courses with Examinations 
If your course features a centrally arranged exam, the exam times will be scheduled by 
Student Administration services. You can view the dates of the examination diets for 17/18 at: 
http://www.ed.ac.uk/student-administration/exams/exam-diets 

 
Closer to the exam diet, Student Administration services will announce the precise dates 
and times of individual course examinations. Students are responsible for checking the 
dates and times of their exams and this can be done through the examinations webpages at: 

http://www.ed.ac.uk/student-administration/exams 

 
Plagiarism Guidance for Students: Avoiding Plagiarism 
Material you submit for assessment, such as your essays, must be your own work.  You can, 
and should, draw upon published work, ideas from lectures and class discussions, and (if 
appropriate) even upon discussions with other students, but you must always make clear that 
you are doing so.  Passing off anyone else’s work (including another student’s work or 
material from the Web or a published author) as your own is plagiarism and will be punished 
severely. 
 
When you upload your work to ELMA you will be asked to check a box to confirm the work is 
your own.  All submissions will be run through ‘Turnitin’, our plagiarism detection software. 
Turnitin compares every essay against a constantly-updated database, which highlights all 

http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_regulations/requesting_an_extension
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/assessment_and_regulations/requesting_an_extension
http://www.ed.ac.uk/student-administration/exams/exam-diets
http://www.ed.ac.uk/student-administration/exams
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plagiarised work.  Assessed work that contains plagiarised material will be awarded a mark of 
zero, and serious cases of plagiarism will also be reported to the College Academic 
Misconduct officer.  In either case, the actions taken will be noted permanently on the student's 
record.  For further details on plagiarism see the Academic Services’ website: 
 
http://www.ed.ac.uk/arts-humanities-soc-sci/taught-students/student-conduct/academic-
misconduct 
 
 
FEEDBACK 
Social anthropology has had extensive discussions within the subject area, as well as within 
the School of Social and Political Science (SSPS), about how we can meet our aspirations 
to deliver the highest quality feedback, assessment and learning environment to our 
students. One important step is to ensure that all of our staff and students are fully informed 
of our procedures. Feedback takes many forms including: 

 
• detailed feedback sheets for coursework 
• written or verbal feedback on tutorial presentations and performance 
• general and individualised feedback on exams, including opportunities to view and 

discuss exam performance 
• ongoing opportunities for informal feedback and discussion with teaching staff during 

Guidance and Feedback hours. 
 
Our online information on feedback and assessment has been vastly expanded and 
centralized. It contains guidance on writing essays, making the most of feedback, study 
involvement and representation, Special Circumstances, etc. The same webpage provides 
information on the latest developments in assessment and feedback. You can view these at: 
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/on_being_a_stu 
dent/feedback 
 
Students can always discuss their marks and receive extra feedback if they wish. In the first 
instance, you should do so with the particular marker first (i.e. the tutor or course organiser). 
Your Personal Tutor is also available to help provide extra feedback on your work, and can 
look at a range of your work. You can ask to see your exam scripts, and can ask for feedback 
on your exam marks. 

 
Return of Assessed Coursework 
Coursework feedback is marked, monitored and returned to students within 15 working 
days. Assessed coursework – essays (or similar) – will be returned electronically through 
ELMA within 15 working days of their deadlines with a mark and written feedback outlining 
the strengths and weaknesses of the work, and also highlighting how students can improve 
their next piece of assessment. (Note: dissertations or projects, which are significantly 
longer and are all double-marked, will take longer than 15 days to mark and return.) 

 
 
Return of Examination Feedback 
General feedback on the exam (noting overall strengths and weaknesses) will be provided on 
Learn for all courses with an examination. General feedback will be uploaded to the relevant 
course Learn page within 24 hours of the date that marks for the course are returned to 
students. 

 

http://www.ed.ac.uk/arts-humanities-soc-sci/taught-students/student-conduct/academic-misconduct
http://www.ed.ac.uk/arts-humanities-soc-sci/taught-students/student-conduct/academic-misconduct
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/on_being_a_student/feedback
http://www.sps.ed.ac.uk/undergrad/current_students/teaching_and_learning/on_being_a_student/feedback
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Students will also receive individual feedback on their exam. The relevant course secretary 
will contact you with details of how and when you can view your individual exam feedback. 
 
 
EXAM BOARDS, DEGREE CLASSIFICATION AND RELEASE OF RESULTS 
 
Board of Examiners and Release of Results 
All marks for examinations and assessed coursework are provisional until confirmed by the 
Board of Examiners.  Results will be communicated to students via the EUCLID student 
view. An automated email will be sent to your University email account when your course 
result is available. 

 
Prizes 
In Year 1 the Kenneth Little Prize (£100.00) is awarded to the top performing student in the 
courses Social Anthropology 1A and Social Anthropology 1B. 
 
STUDENT REPRESENTATION 
 
Staff members at the University of Edinburgh work closely with student representatives. 
Edinburgh University Students' Association coordinates student representation and provides 
training and support for student representatives across the University.  The role of student 
representatives (‘Reps’) is to listen to you to identify areas for improvement, suggest solutions, 
and ensure that your views inform strategic decisions within the subject area, School and 
University. The aim is to build a stronger academic community and improve your student life.  
Schools share students’ emails with their student representatives as a matter of course; any 
student wishing to opt out from this should tell the School’s Teaching Office.  Further details 
can be found at: 
http://www.ed.ac.uk/academic-services/quality-unit/student-engagement 

 
In SPS we take students' views into account when making decisions on how our courses and 
programmes are designed and run. Regular meetings are held involving students and course 
organisers as well as tutors and secretarial staff. 

 

School Representatives 
Your School Representatives (Convenors) can be found at 
https://www.eusa.ed.ac.uk/representation/your_school/socialpoliticalsci/ 

 
Class Representatives 
There are various avenues for you to provide us with feedback about the course: 
 

• At the end of each section, some tutorial time will be given over to feedback sessions 
on various aspects of the course, and the tutors will pass on your comments to the 
course organiser.  There will also be an additional mid-semester feedback opportunity 
(around Weeks 4-5) provided in tutorials. 

• Each class will have one or more class representatives based on the size of the class. 
Class representatives (Class Reps) are a link between students and staff and will 
collect feedback for the course review meeting. They will also have opportunities to 
feedback to Staff Student Liaison Committees. Your Class Rep(s) contact details will be 
available on the course Learn page should you wish to contact them. 

• If you would like to apply to be a Class Rep, or are looking for more information, please 
see our Student Representation webpage.  

http://www.ed.ac.uk/academic-services/quality-unit/student-engagement
https://www.eusa.ed.ac.uk/representation/your_school/socialpoliticalsci/
http://www.sps.ed.ac.uk/undergrad/current_students/student_support_and_community/student_involvement
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• At the end of the course, we ask all students to fill in a questionnaire about the various 
lecture blocks and other aspects of the course. We do hope you will take note of what 
you like and dislike as the course progresses, and that you then take the time to share 
your experience with us. We do our best to include your constructive suggestions into 
the program for subsequent years. 
 
 

ADVICE AND SUPPORT 
 
Dignity and Respect 
As part of the University’s efforts to offer as supportive learning environment as possible, it is 
developing a framework on Dignity and Respect which will underline the its commitment to 
create a culture where all staff and students are treated with respect and feel safe and 
fulfilled within the University community. To view the full policy, go to: 
http://www.ed.ac.uk/medicine-vet-medicine/staff-and-current-students/equality-
diversity/dignity-respect 

 
Subject Area Advice and Support: Personal Tutor, Student Support Officer 
and Peer Support 
 
Personal Tutor 
Your Personal Tutor will be a member of staff familiar with your general area of study and the 
expectations of academic work in your discipline. He/she is there to support your academic 
studies, or direct you to any other support you might need during your time at the University. 
In particular, your Personal Tutor will help you reflect on your academic progress and 
achievements. 

 
They can offer advice on how your courses fit together, how you might make the most of 
feedback you receive, and how to make the most of your time at University by taking part in 
extracurricular academic activities, and they can also offer advice on postgraduate study, 
internships, relevant activities and events, and more 

 
You will get the most out of your support by working in partnership with your Personal Tutor 
– it’s a two-way process. Preparing and writing notes for your meetings with your Personal 
Tutor will help you get the most out of your discussions. You can use the notes facility in the 
Personal Tutor channel on MyEd, which is specifically designed for this. 

 
More detail on all aspects of the personal tutoring system, including each School’s Personal 
Tutoring Statement from across the University, can be found at: 
http://www.sps.ed.ac.uk/undergrad/current_students/student_support_and_community/perso
nal_tutor_system  

 
Meeting your Personal Tutor 
During Semester 1, Year 1 students will have an individual meeting with their Personal Tutor 
in Welcome Week. It will be introductory and will ensure you are aware of the responsibilities 
and opportunities available under the PT system. You will have a second individual meeting 
in Semester 2, which will typically take place midway through the semester and will be used to 
review academic progress, and for preliminary discussions around course options for the 
following academic year. You will have at least two further opportunities to meet with your 
PT across the year, either individually or in a group setting. 

http://www.ed.ac.uk/medicine-vet-medicine/staff-and-current-students/equality-diversity/dignity-respect
http://www.ed.ac.uk/medicine-vet-medicine/staff-and-current-students/equality-diversity/dignity-respect
http://www.sps.ed.ac.uk/undergrad/current_students/student_support_and_community/personal_tutor_system
http://www.sps.ed.ac.uk/undergrad/current_students/student_support_and_community/personal_tutor_system
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Student Support Officer 
Your Student Support Officer Alex Solomon (Alex.Solomon@ed.ac.uk) can act as a first point 
of contact if you wish to discuss an issue relating to your studies. Your Student Support 
Officer plays a major role in providing pastoral support and advice on procedures. 
 
Student Support Officers can also deal with routine issues, such as course changes in the first 
two weeks of a semester or assisting with completing Special Circumstances forms, without 
you needing to arrange a meeting with your Personal Tutor. 
 
If there are any circumstances affecting your studies that you would like to discuss with 
someone other than your Personal Tutor, your Student Support Officer is there to help. It is 
important that you keep us informed of any issues you feel may impact on your studies, so 
please do not hesitate to get in touch. 

 
 
Peer Support 
Peer Support in the context of the University means a student with more experience sharing 
their knowledge, skills, abilities and expertise with a new or less experienced student. Peer 
Support may focus around advancing your academic work, providing opportunities to socialise 
with other students within your School, or offering additional support to ensure your 
wellbeing while at University. The Edinburgh University Students' Association (EUSA) and 
the University have been widely developing the Peer Support Project across the University 
since 2012. Further information can be viewed on the Edinburgh University Students’ 
Association website at: https://www.eusa.ed.ac.uk/getinvolved/peer-support/ 

 
Non-native English speakers can take advantage of EUSA’s peer proof reading scheme, 
which opens in October. Guidelines can be found at: 
https://www.eusa.ed.ac.uk/support_and_advice/the_advice_place/academic/peerpro 
ofreading/ 

 
 
University Advice and Support 

 
The Institute for Academic Development (IAD) 
The Institute for Academic Development can help you to develop effective learning techniques. 
You can access resources and guidance on, for example, how to study effectively, write 
assignments, and revise for your exams. 

 
These resources are available at any time by using LearnBetter, a self-enrol course on Learn. 
Learn is the University's main virtual learning environment (VLE). 

 
The IAD also runs a series of workshops throughout the year on study skills topics. You can 
sign up via MyEd, the University's web portal, and the IAD website. You can also arrange to 
receive one-to-one study advice by making an appointment. You can view further details 
about this at: 
http://www.ed.ac.uk/schools-departments/institute-academic- 
development/undergraduate/overview 

 

mailto:Alex.Solomon@ed.ac.uk
https://www.eusa.ed.ac.uk/getinvolved/peer-support/
https://www.eusa.ed.ac.uk/support_and_advice/the_advice_place/academic/peerproofreading/
https://www.eusa.ed.ac.uk/support_and_advice/the_advice_place/academic/peerproofreading/
http://www.ed.ac.uk/schools-departments/institute-academic-development/undergraduate/overview
http://www.ed.ac.uk/schools-departments/institute-academic-development/undergraduate/overview
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The University Student Services A-Z 
This provides a list of services on offer. You can view the list at: 
http://www.ed.ac.uk/staff-students/students/student-services 

 
Health and Wellbeing 
These webpages provide information that will guide you to self-help and supportive services 
offered by the University and our associated partners: 
http://www.ed.ac.uk/students/new-students/student-support/student-services  

 
The International Office 
The International Office advises and supports all students from outside the UK before and 
after they arrive in Edinburgh. We welcome international visitors and run events throughout 
the year, including Global Horizons, the international students’ festival, which includes a 
week of events celebrating culture and promoting a global outlook for all students: 
http://global.ed.ac.uk/  

 
Counselling Service 
For information on the University’s Student Counselling service please go 
to: http://www.ed.ac.uk/schools-departments/student-counselling 

 
 
CAREERS 

 
Careers Information 
The Careers Office provides a rich variety of opportunities, guidance and advice. 

 
Maybe you are already considering moving into employment, undertaking further study, 
finding an internship, travelling, volunteering, starting your own business – or something else 
entirely! You might have some firm ideas at this point or no ideas whatsoever. Making 
informed decisions about your future takes time and effort but your Careers Service can 
support you through the process. 

 
Their activities cover: 

 
• a full range of talks and workshops – look out for the range of careers fairs – from the 

Third Day: More than Profit fair to graduate recruitment fairs, virtual fairs and 
postgraduate fairs 

• campus visits from a wide range of employers 
• information on 1000+ careers online and in our centre 
• daily (during semester-time) standard appointments for quick queries – book through 

MyCareerHub 
• quick careers coaching at Chrystal Macmillan Building – book through MyCareerHub 
• individual guidance interviews – impartial, confidential discussions which focus on you 
• feedback on CVs, applications and personal statements 
• practice interviews – a chance to practise your skills and get feedback 
• the MyCareerHub database of semester-time, vacation-time, one-off, voluntary and 

graduate vacancies in the UK and overseas 
• talks on postgraduate study 
• information on the destinations of previous graduates. 

 

http://www.ed.ac.uk/staff-students/students/student-services
http://www.ed.ac.uk/students/new-students/student-support/student-services
http://global.ed.ac.uk/
http://www.ed.ac.uk/schools-departments/student-counselling
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For more details see www.ed.ac.uk/careers and MyCareerHub, or visit the centre on the third 
floor of the Main Library Building. 
 
 
APPEALS 
If you are considering lodging an appeal, it is important that you act promptly. The Edinburgh 
University Students’ Association have some helpful information on the appeals process at: 
http://www.ed.ac.uk/files/atoms/files/studentappealregulations.pdf 

 
Students should note that the appeals process cannot be used to challenge academic 
judgement, i.e. a judgment made about a matter where only the opinion of an academic expert 
will suffice. A student cannot submit an appeal simply because they believe that they deserve 
a better mark or different outcome. 

 
There are specific and fairly narrow grounds under which an appeal may be submitted. 
These are set out in the relevant University Student Appeal Regulations, which can be 
viewed at: 
http://www.ed.ac.uk/academic-services/students/appeals 

 
Strict timescales apply with appeals so it is important that you act promptly: 

 
Time Scales for Appeals against Academic Decisions for Undergraduate Students 

Year of study Appeal timescale 

Final Year within 30 working days of the result being issued 

All others within 10 working days of the result being issued 
 
 
Student Complaint Procedure 
Students who have a complaint should view the complaint handling procedure. The complaint 
procedure is designed to ensure that complaints are properly investigated and are given 
careful and fair consideration. 
http://www.ed.ac.uk/university-secretary-group/complaint-handling-procedure/procedure 

 
Students can also view the University wide policies and regulations 
at: http://www.ed.ac.uk/academic-services/policies-regulations 

  

http://www.ed.ac.uk/careers
http://www.ed.ac.uk/files/atoms/files/studentappealregulations.pdf
http://www.ed.ac.uk/academic-services/students/appeals
http://www.ed.ac.uk/university-secretary-group/complaint-handling-procedure/procedure
http://www.ed.ac.uk/academic-services/policies-regulations
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APPENDIX 1. Tier 4 and Student Engagement 
As a Tier 4 student, the University of Edinburgh is the sponsor of your UK visa. The University 
has a number of legal responsibilities, including monitoring your attendance on your 
programme and reporting to the Home Office when: 

 
• you suspend your studies, transfer or withdraw from a programme, or complete your 

studies significantly early 
 

• you fail to register/enrol at the start of your programme or at the two additional 
registration sessions each year with no explanation 

 
• you are repeatedly absent or are absent for an extended period and are excluded from 

the programme due to non-attendance. This includes Tier 4 census points missing 
without due reason. The University must maintain a record of your attendance and the 
Home Office can ask to see this or request information about it at any time. 

 
As a student with a Tier 4 visa sponsored by the University of Edinburgh, the terms of your 
visa require you to (amongst other things): 

 
• ensure you have a correct and valid visa for studying at the University of Edinburgh, 

which, if a Tier 4 visa, requires that it is sponsored by the University of Edinburgh 
 
• attend all of your University classes, lectures, tutorials, etc. where required. This 

includes participating in the requirements of your course, including submitting 
assignments, attending meetings with tutors and attending examinations. If you cannot 
attend due to illness, for example, you must inform your School. This also includes 
attending Tier 4 census sessions when required throughout the academic session 

 
• make sure that your contact details, including your address and contact numbers, are 

up to date in your student record 
 
• make satisfactory progress on your chosen programme of study 

 
• observe the general conditions of a Tier 4 general student visa in the UK, including 

studying on the programme for which your visa was issued, not overstaying the validity 
of your visa, and complying with the work restrictions of the visa. 

 
Please note that any email relating to your Tier 4 sponsorship, including census dates and 
times, will be sent to your University email address – you should therefore check this 
regularly. 

 
Further details on the terms and conditions of your Tier 4 visa can be found 
at: http://www.ed.ac.uk/international-office/immigration 

 
More information or advice about your Tier 4 immigration status can be obtained by contacting 
the International Student Advisory Service, located at the International Office: 

 
33 Buccleuch Place, Edinburgh EH8 9JS 
Email: immigration@ed.ac.uk 

http://www.ed.ac.uk/international-office/immigration
mailto:immigration@ed.ac.uk
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